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HOCTAHOBJIEHME

« » 2013 roga Ne

00 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa

NpeaocTaBJeHusI MECTHOM aIMUHHUCTPaIMell MyHHIIUNIAJIbHOTO

o0pa3oBaHNsi MyHUIIUNIAJIbHBIA OKPYT ABTOBO TOCYAAPCTBEHHOH yCJIyIru

«BbI1aya corJiacusi OpraHa oneKH M NMONe4YUuTe/ILCTBA HA YCTAHOBJIeHHE OTIOBCTBA JIMIIA,
He COCTOsIIIero B 0paKe ¢ MaTepblo pedeHKa, B cJiyuae CMePTH MaTepH, IPU3HAHUSA ee
Heeecrnoco0HOM, HEBO3MOKHOCTH YCTAHOBJICHUS ee MeCTa HaX0KIeHusl (npedbIBaHMsl)
Jn00 JIMIIEHUs MATEPU POAUTEIBCKUX MPaB)»

B nensx peammzanum ®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3aluM MPEJI0CTABICHHUS TOCYIAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT», B COOTBETCTBUU C
pacnopsbkenreM MectHoit anmuHuctpauun MO MO AptoBo ot 20 mas 2011 roga Ne 13-p «O
nopsiike  pa3pabOTKM M yTBEpXAEHUS MECTHOM aJMUHHCTpalnuell MYHUIUIAIHLHOTO
oOpa3oBaHMsi ~ MYHULUIAIbHBIH  OKPYr  ABTOBO  aJMUHUCTPATUBHBIX  PErJIaMEHTOB
MPEAOCTABICHNUS MYHUIMIAIBHBIX YCIYT W TMOPSAKE MPOBEICHUSI SKCHEPTU3bl IMPOEKTOB
aMUHUCTPATUBHBIX pErJIaMeHTOB, pa3paboTaHHBIX MectHoit aAMUHUCTpALINEH
MYHUIIUTIATLHOTO 00pa30BaHUsI MYHULIMITAJIBHBINA OKPYT ABTOBO», MeCTHas aiMuUHKUCTpanus MO
MO ABTOBO OCTAHOBJISIET:

1. VYTBepauTh AAMUHUCTPATUBHBIN PErJIAMEHT MPEIOCTABICHUSI MECTHON aJMUHHUCTpAIUEH
MYHHIIUIIAJTFHOTO O0pa30BaHMsI MYHHIIMIIATBHBIA OKPYr ABTOBO TOCYAApCTBEHHOW YCIyrH
«Bblmaua cornmacusi opraHa ONEKH M IONEYUTENhCTBA HAa YCTAHOBJIEHHE OTLOBCTBA JIMIA, HE
cocrosimero B Opake ¢ Marepplo peOeHKa, B cllydae CMEpPTH MaTepH, MpU3HAHUS ce
HEJIeeCIIOCOOHOM, HEBO3MOXXHOCTH YCTAHOBJICHUS €€ MeCTa HaxoKJeHus (mpeObIBaHMs) JHOO
JUIICHUS] MAaTEPU POJUTEIBCKUX TPaBy COMIACHO MPUJIOKECHHUIO K HACTOSIIIEMY TOCTaHOBJICHUIO.

2. Hacrosiiee mocTaHOBJICHHE BCTYNAET B CHIIy HA CIEIYIOIIUNA JeHb MOcie AHS ero odu-
[IUAJIBHOTO OITyOJIMKOBaHUSI.

I'naBa MeCcTHOM aAMUHUCTPALMHA
MO MO ABToOBO C.A. PycunoBuu


http://www.moavtovo.ru/

[IpunosxeHne K MOCTaHOBIEHUIO
MecTHOU agmuHMcTpauny MO MO AstoBo
OT «__ » 2013 roma Ne

I'maBa mectHOlM agmMuHucTpauu MO MO ABToBO

C.A. PycunoBnu

AJIMUHUCTPATHUBHBIN perjiaMeHT
NPeJ0CTABJICHUS] MECTHOM aJIMUHHUCTPaneld MyHUIMIIAIBHOI0 00pa3oBaHuA
MYHHIUNIAJIBHBIA OKPYI ABTOBO IOCYyAapCTBEHHOM yCayru «Bbliaya coriacusi oprasa
OIICeKH M NONEYUTEeIbCTBA HA YCTAHOBJICHHE OTIOBCTBA JIMIIA, HE COCTOSIEro B Opake ¢
MaTepblo pedeHKa, B clIyuyae CMepPTH MaTepH, IPU3HAHUSA ee HeeeCII0COOHO, HEBO3MOXK-
HOCTH YCTAHOBJICHHMS €e MeCTa HaXO0KAeHHs (MpedbIBaHus1) JH00 JUIICHUs] MaTepu POIH-
TeJbCKUX MPaB»

1. O01muMe moJ10KeHus

1.1. TlpeameToMm perynupoBaHusi AJIMHHHCTPATUBHOTO pErJIAMEHTAa MPEIOCTaBICHUS
MECTHOM aJIMUHHUCTpalyeil MyHULIMIIAILHOTO 00pa30BaHMs MYyHUIMIAIBHBIN OKPYr ABTOBO TO-
CyIapCTBEHHOH yciyru «Bpladya corjacusi opraHa ONeKd U MONEYUTEIbCTBA Ha YCTaHOBIICHUE
OTIIOBCTBA JIMIIA, HE COCTOSAIIEro B Opake ¢ Marepblo peOeHKa, B CIydyae CMEpTH MaTepu, MpH-
3HaHUS €€ HeJeecrnocoOHOM, HEBO3MOXKHOCTH YCTAaHOBJIEHHSI €€ MecTa HaxoXAeHUs (TpeObIBa-
HUS1) TUOO JIMIIEHUS] MaTepu POJUTEIBCKUX MpaBy (Jlanee Takxke — AJMUHUCTPATUBHBIN peria-
MEHT) SIBJISIFOTCS OTHOILIEHUS, BOSHUKAIOIINE MEXAY 3asBUTENIIMU U MECTHOM aJMUHHCTpaIlei
MYHUIMIAIBHOTO 00pa30BaHMs MYHUIMIAIBHBIN OKPYT ABTOBO, KaK OPraHOM MECTHOT'O CaMo-
yIpaBiIeHUs] MYHHUIMIIAILHOTO OOpa30BaHMs MYHULIMMAIbHBIA OKPYr ABTOBO, OCYILECTBIISIO-
MM Ha TEPPUTOPUU MYHHUIIMNAIBHOTO OOpa30BaHUs MYHHUIIMIAIbHBIN OKpYr ABTOBO OT/EINb-
HbIE rocynapcTBeHHble oHOMOouMs CaHkT-IleTepOypra nmo opraHu3anuu 1 OCYIIECTBICHHUIO Je-
ATEJIBHOCTH TI0 ONEKE U NMONEUYNUTENBCTBY, HA3HAUEHUIO U BBIIUIATE JEHEKHBIX CPEJCTB Ha COAEP-
KaHUe JeTel, HaXOISAIIMUXCS MOJ] ONEeKOoH (IMONeYnTeNbCTBOM), U JEHEKHBIX CPEJICTB Ha COAEp-
KaHUe JIeTel, MepeJaHHbIX Ha BOCIIUTAHUE B IIPUEMHBIE CEMbH (Jajiee — MECTHAasI aMHUHUCTpA-
st MO MO ABTOBO), B cpepe npeaocTaBiIeHUs rOCyIapCTBEHHON YCIYrd IO BblJaye corja-
CHsI OpraHa OIeKU U MONEeYUTENbCTBA Ha YCTAHOBIICHHE OTIIOBCTBA JIMLA, HE COCTOSIIEro B Opa-
K€ C MaTepblo peOeHKa, B ClIydae CMEPTH MaTepH, IPU3HAHUS €€ HeeecioCOOHO0M, HEBO3ZMOKHO-
CTHU YCTAHOBJICHUS €€ MeCTa HaXOKJeHHUs (MpeObIBaHus) MO0 JIMIIEHUS MAaTepU POIUTETBCKUX
mpaB (J1asiee — rocyIapCcTBEHHAS YCIIyTa).

brok-cxeMa npenocTaBiieHUsl TOCYIapCTBEHHON ycilyru npuseneHa B IIpunoxxennn 1 k
HACTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. ITomyuyaTenssMu rocyJapCTBEHHOM YCIIYTH SIBIISIIOTCS JIMLA MY>KCKOTO I0JIa, HE CO-
cTosimue B Opake ¢ MaTephio peOeHKa, B OTHOIIEHWHW KOTOPOTO PacCMaTPUBAETCS BOIPOC 00
YCTaHOBJICHUHU OTIIOBCTBA (JlaJiee TaKKe — 3aBUTEIN).

1.3. TpebGoBanus Kk TMOPSAAKY WH(DOPMUPOBAHUS O TMPETOCTABICHHH TOCYIapCTBEHHON
YCIIyTH.

1.3.1. B npenocraBineHuu rocy1apCTBEHHON YCIIYTH YYaCTBYIOT:

1.3.1.1. Mectnasa agmunuctpanus MO MO ABtoBo.

Anpec: 198152, Cankr-IlerepOypr, ynuia KpacHonmytunoBckasi, 1om 27.

I'padux pabotsr: monenensHuk — yetBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 no 16.45;
niepepbiB ¢ 13.00 mo 13.45, BeIxoaHbIE THU — Cy000Ta, BOCKPECEHBE.



I'padux npuema JOKyMEHTOB U OCYIIECTBJICHUSI KOHCYIbTAlUH B CTPYKTYPHOM MOApa3-
neneHnd MectHo anMuHucTpauu MO MO ABTOBO — OT/€N€ ONEKU U MOMEUYUTENIbCTBA: BTOP-
HHK ¢ 15.00 go 18.00, marauna ¢ 10.00 mo 12.00.

Tenedon/dakc +7 (812) 785 00 47.

Anpec opuMaIbHOTO caifTa U BJIEKTPOHHOM MouThl http://www.moavtovo.ru avtovo.sp-
b@mail.ru .

1.3.1.2. Cankr-IletepOyprckoe rocy1apcTBeHHOE Ka3zeHHOE yupexjaeHue «MHorodyHk-
LMOHATIBHBIA LEHTP MPEIOCTaBIEHUS TOCYAapCTBEHHBIX yCIyr» (aanee — MHOroyHKIMOHAIb-
HbIH 1IeHTp, MDILI).

Anpec: Cankrt-IlerepOypr, ynuua Kpacnoro Tekctunbiuka, nom10-12, nurepa 0.

I'padux pabotsr: monenensHuk — yerBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 go 17.00;
niepepbiB ¢ 13.00 1o 13.48, BeIXOaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux paboThl CTPYKTYpHBIX MozapazaeiaeHuid MHOropyHKIHOHAIBHOTO IIEHTpa €Xe-
nHeBHO ¢ 9.00 mo 21.00.

Hentp Tenedonnoro oocnyxkuanus — 573-90-00.

AJipec caiiTa ¥ 3JIEKTPOHHOM MOYTHI: WwWWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®II Kuposckoro paiiona Cankr-IlerepOypra.

Anpec: Cankt-IletepOypr, nmpocnekt Crauek, 1om 18, tenedon 573-94-95.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 nepepriBa Ha o6en. IIpuem u Bbigaua
JNOKyMeHTOB ocymectsisiercs ¢ 9.30 mo 21.00.

Cextop Ne 1 M®I] Kuposckoro paiioHa.

Anpec: Cankt-IlerepOypr, npocnekt Hapoanoro Onomnuenus, nom 101 aurepa A nome-
menne SH, trenedon 573-90-28.

I'padux paboter: exemnneBHo ¢ 9.00 o 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbTava
JNOKyMeHTOB ocyuecTsisiercs ¢ 9.30 no 21.00.

1.3.2. Tlepen mpenocTaBIeHUEM TOCYIAPCTBEHHOMN YCIIYTH 3asBHUTEISIM HE TpeOyeTcs J0-
MOJTHUTENBHBIX OOpaleHUid B MHbIE MCIOJHUTENIbHbIE OpraHbl TI'OCYJapCTBEHHOH BIAacTH
Cankr-IleTepOypra u opraHu3amum.

1.3.3. Undopmanuio mo BOMpOCy MPeIOCTABICHUSI TOCYAAPCTBEHHOM YCIYrM M YCIYT,
KOTOpBIE SBJIAIOTCA HEOOXOIUMBIMHU U 00SI3aTENIbHBIMU ISl IPEAOCTaBICHUS TOCYAapCTBEHHOM
YCIYTH, CBEICHUI O X0Ji¢ MPEAOCTABICHNS YKa3aHHBIX YCIYT 3asBUTEIH MOTYT MOJYYHUThH Clie-
TYIOIIAMH CTIOCO0aMU:

1.3.3.1. o tenedonam mectHoit anmunuctpauuua MO MO Asroso +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B Llentpe TenedonHoro obcmyxuBanus MHOro(QyHKIIMOHAIBHOTO LIEHTpa IO
tenedony 573-90-00.

1.3.3.3. TlocpeacTBOM NMUCBMEHHBIX OOpAIlEHUi, B TOM YHUCIE B DJIEKTPOHHOM BHJIE,
B MecTHYyI0 anmMuHHCTpanuio MO MO ABToBo, MHOTOGYHKIIMOHATIBHBIN IIEHTP U €T0 MOIpa3/e-
nenus B Kuposckom paitone Cankr-IlerepOypra.

1.3.3.4. Ilpu nuyHoM oOpamieHud B MecTHyo aamuuHuctpanuio MO MO AsrtoBo,
MHoropyHKIMOHATIBHBI LEHTp M ero mnojpaszneneHuss B KupoBckom paifone CaHKT-
[TerepOypra.

1.3.3.5. Ha crengax B MecTax MPeNIOCTABIECHUS TOCY1apCTBEHHON YCIYTH.

1.3.3.6. Ha odpunmanbHoM caifTe MyHUIIUIATIBHOTO 00pa30BaHMsl MyHUIIUTIAIBHBINA OKPYT
ABTOBO B HMH(OPMAIMOHHO-TENIEKOMMYHHUKAIIMOHHON ceTH «lHTepHET» MO ajpecy wWww.-
moavtovo.ru, a Takke Ha Mupopmanmonnom noprane «['ocynapcteennsle ycinyru B Cankr-lIle-
TepOypre» (www.gu.spb.ru) (manee takxke — [Topran).

1.3.3.7. Ilpu obpamennu k nHpomaraM (MH(OKHOCKAM, UHPOMYHKTAM), pa3MEIICHHBIM
B MOMEUICHUSAX CTPYKTYPHBIX Mojpa3aeaeHuii MHOro(yHKIMOHAIBHOTO HEHTpa, Ha YIHMIAX
Cankr-IletepOypra u B BectuOronsax cranuuii CI16 I'VII «Cankt-IleTepOyprckuii MeTpormomm-
TEH» 10 ajipecaM, yKkazaHHbIM Ha [lopraie.

II. CranpapT npenocraB/ieHHsl TOCYIAPCTBEHHOMN yCIyIH
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2.1. HanMmeHOBaHME rOCyIapCTBEHHOM yCIIyru: «Bplgada coryiacus oprasa OIEKd W Io-
MEYNTENHCTBA HAa YCTAHOBJICHNE OTI[OBCTBA JIMIA, HE COCTOSAIIETO B Opake ¢ MaTepbio peOeHKa, B
cllyuae CMEpPTH MaTepy, MPU3HAHUS €€ HeJeecloCOOHOM, HEBO3MOKHOCTH YCTAHOBIICHUS €€ Me-
CTa HaXOoXJeHHs (peObIBaHuUs ) TUOO JIMIIEHUS MaTepH POIUTENBCKUX MpaBy (J1anee — rocyaap-
CTBEHHAs yCIIyTa).

KpaTkoe HanMeHOBaHUE TOCYJapCTBEHHOMN ycinyru: «Bbigaua cormacus opraHa ONEKH U
MOTIEYUTENIbCTBA HA YCTAHOBJIEHUE OTIL[OBCTBAY.

2.2. 'ocymapcTBeHHas yciayra npeJocTaBiseTcss MECTHOM aaMuHUcTpanued MO MO As-
TOBO B cllyuyae, ecii peOeHOK, B OTHOIIEHWH KOTOPOIO peniaeTcs BONpoc 00 YCTaHOBJIEHUU OT-
LIOBCTBa, NpokuBaeT Ha Teppuropun MO MO ABToBoO.

2.3. Pe3ynpTaTamMu npeaoCTaBICHUs TOCYAapCTBEHHOM YCIYTH SBIISFOTCS:

HOJIrOTOBKA COOTBETCTBYIOIIETO OTBETA (COTIacusi Ha yCTaHOBJICHHE OTLIOBCTBA);

MHGOPMHUPOBAHKE 3asgBUTENICH O IPUHATUU PELICHHUS:

Ha OyMa)KHOM HOCHTEJE — pEIlIeHHE O MPeOCTAaBICHUH TOCYJapCTBEHHOM yCIyry Bblaa-
€TCsl JIMYHO 3asiBUTEN0 MecTHOU anMuHucTtpauneii MO MO ABToBO nia MHOroQyHKIIMOHAb-
HBIM IIEHTPOM JINOO HaIpaBiseTcs Yepe3 oTAeaeHue deaepaabHON MOYTOBON CBSI3H;

B (¢dopMe DBJIEKTPOHHOTO JOKYMEHTa — IIyTeéM OTIPAaBKH IO 3JIEKTPOHHOW MOYTe
6o yepes [loprai.

2.4. Cpoxu IpeaoCcTaBIeHNs T'OCYJapCTBEHHOMN YCIIyTH:

MectHoti agmunaucTpareir MO MO ABTOBO MOATOTAaBIMBAETCS OTBET (COrjache Ha
YCTaHOBJIEHHE OTIOBCTBA) B TEUEHUU TPHUALIATU THEH CO JIHS perucrpaunuu 3assieHus (obpare-
HUS 3asIBUTEJISA).

B cnyuae manpasnenuss mectHor aamuHucTpanreii MO MO ABTOBO MEXBEIOMCTBEH-
HBIX 3allpOCOB M IOJYYEHHS OTBETOB HA HMX CPOK IIPEIOCTABIEHUS IOCYIapCTBEHHOW YCIIYTH
MOJKET OBbITh yBeJIHUYeH Ha cpok 110 30 AHel ¢ MMCbMEHHBIM YBEIOMJICHHEM 3asiBUTENIEH O Mpo-
JUIEHUU CPOKA PACCMOTPEHUS 3asBJIEHUI B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

2.5. IlepeueHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOUINX OTHOILEHUS, BOSHUKAIO-
LIM€ B CBSI3U C NIPENOCTABICHUEM I'OCYIapCTBEHHON YCIYTH:

Koncturynms Poccniickoi @enepanuu;

Cewmelinblii kogeke Poccuiickoit @enepanuy;

®enepanbHblit 3ak0H OT 15.11.1997 No 143-D3 «O0 akTax TrpaJaHCKOTO COCTOSTHUS,

@enepanbublii 3akoH 0T 06.10.2003 Ne 131-®3 «O6 0o0umx NpUHUMIAX OpraHU3alUuu
MECTHOTO caMoympasiieHns B Poccuiickoit @enepannny;

@enepanbublif 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsake paccMOTpeHHs: oOpalleHHi
rpaxkaan Poccuiickoit @enepanumny;

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-P3 «O nepcoHaNbHBIX JaHHBIX»;

®denepanbublit 3akoH 0T 27.07.2010 Ne 210-D3 «O0 opraHu3aiuu MpeoCTaBICHHS TOCY-
JAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT»;

®enepanbubiit 3akoH 0T 06.04.2011 Ne 63-D3 «O06 371€KTPOHHON MOATTHCHY;

3akoH Cankt-IletepOypra ot 31.10.2007 Ne 536-109 «O HaseneHUn OpraHOB MECTHOTO
camoymnpasieHuss B Cankr-IletepOypre oTnenbHBIMUH TOCYJAapPCTBEHHBIMH MOJIHOMOYHSMU
Cankr-IlerepOypra 1o opraHuzald M OCYLIECTBICHHIO JEATENIbHOCTH 10 OIEKe
U MOTIEYUTENIbCTBY, HA3HAUEHUIO U BBIIIATE JICHEXKHBIX CPEJICTB HA COJIEp)KaHUE JIeTel, Haxos-
LIUXCS TI0J] ONIEKOM MM MONEUUTENBCTBOM, U JIEHEKHBIX CPE/ICTB Ha COAEpKAHUE JAETEH, mepe-
JAaHHBIX Ha BOCIHUTaHUE B IpueMHble ceMbU, B CaHkT-IleTepOypre»;

nocranoBienue [IpasurenscrBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O nopsiaxe
MEXBEJOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMOIEUCTBHUS MPHU MPEJOCTABICHUH IOCYAapCTBEH -
HBIX ¥ MyHUIMIAJIBHBIX YCIYI UCIOJIHUTEIbHBIMA OpraHAMM IOCylapCcTBEHHON BiaacTh CaHKT-
[TerepOypra u opranamu MmectHoro camoymnpasneHusi B Cankt-IlerepOypre, a Takke yciayr rocy-
JApCTBEHHBIX YUPEKJIECHUH, MOBEIOMCTBEHHBIX HCIOJIHUTEIbHBIM OpraHaM IOCyJapCTBEHHOU
Brnactu Cankr-IletepOypra, v Apyrux opraHu3anuii, B KOTOPBIX pa3MeIaeTcs rocyaapCTBEHHOE
3ajjaHue (3aKas3)».
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2.6. VcuepnbiBaroyii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C HOpMa-
TUBHBIMHM TPABOBBIMU aKTaMM JIs MPEAOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH, MOJUIEkKAIIUX
IIPEJICTaBICHUIO 3asBUTEIISIMHU:

JIOKYMEHT, YJIOCTOBEPSIOIINI INYHOCTh 3asBUTENIS

3asBJIEHUE TPaXkIaHWHA O BBIJAyYe COIVIACHS HAa YCTAaHOBJIEHHE OTLOBCTBA COIJIACHO
[Ipunoxxenuto 2 k AAMUHUCTPATUBHOMY PETIAMEHTY.

2.7. HWcueprnpiBaomuii mNepedeHb JJOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU
C HOPMATHUBHBIMH MPABOBBIMU aKTaMH JUIs IPEIOCTABIIEHUSI TOCYJApPCTBEHHOM YCIyTH U YCIIYT,
KOTOpBIE SBIISIOTCS HEOOXOJUMBIMH U 0053aTEIbHBIMU JJISl TIPEIOCTABICHHS TOCYapCTBEHHOM
YCIIyTU, KOTOPbIE HAXOASATCSI B PACHOPSKEHUH MHBIX MCIOJHUTENBHBIX OpraHoB, (heaepaabHbIX
OpPraHOB HCIOJHUTENIHOW BJIACTH M OPraHOB T'OCYJapCTBEHHBIX BHEOIOJKETHBIX (POHIOB
Y OpPraHOB MECTHOTO CaMOYTIPaBJIEHMsI, TOABEIOMCTBEHHBIX UM OpPTaHU3alUi U WHBIX OpraHu3a-
MM, U KOTOPBIE 3asIBUTEIb BIIPABE MPEACTABUTH:

CBUJETEIBCTBO O POXKJIEHUH peOeHKa JIMOO0 TOKYMEHT, SBJISIOIINICS OCHOBAaHUEM JIsl TO-
CYAApCTBEHHOM PeruCTpaluy poxJIeHUs peOeHKa;

JIOKYMEHT, MOATBEPKIAIONINH, YTO peOCHOK, B OTHOIIEHUU KOTOPOTO PEIIaeTCsl BOIIPOC
00 YCTaHOBJIEHUH OTIIOBCTBA, IPOKHUBaeT Ha Teppuropurt MO MO ABTOBO;

B Clly4ae, €CJId OTLOBCTBO YCTaHABIMBAETCS IOCIE CMEPTU MAaTepU — CBUJAETEIBCTBO O
CMEpTH MaTepu JMOO0 KOMUs BCTYMMBILETO B 3aKOHHYIO CHITY peIIeHUs cyAa 00 0ObsBICHUN Ma-
TE€pU yMepIIEH;

B ClIy4ae, eCIM OTILOBCTBO YCTaHABIMBAETCS MOCJE MPU3HAHUS MAaTepU HEJEeCcIIOCOOHOM
— KOTHMSI BCTYIHBIIETO B 3aKOHHYIO CHITY PELIEHHS CyAa O IPU3HAHUN MaTepU HEAEeeCcIOCOOHOI;

B CJIy4ae, €CIM OTLOBCTBO yCTAHABIMBAETCS IIPU HEBO3MOXXHOCTH YCTaHOBJIEHUSI MECTa
HAXO0XJ/IEHUS MaTepU — IOKyMEHT, BbIIaHHBII OpraHOM BHYTPEHHHUX JIeJI 10 MOCIeAHEMY U3BECT-
HOMY MECTY JKUTEJIbCTBA MAaTE€pH, MOATBEPKAAIOIINM HEBO3MOXHOCTh YCTAHOBJIEHUS €€ MECTa
HaxX0X/1eHus (MpedbIBaHus) MO0 KOIMUS BCTYMUBLIETO B 3aKOHHYIO CHIJTY PEHICHUS CyJa O MpH-
3HAaHUM MaTepu 0€3BECTHO OTCYTCTBYIOLIECH;

B Clly4ae, €CJIM OTIOBCTBO YCTaHABIMBAETCSA IOCIE JIMIICHHUS MaTepH POJUTEIBCKUX
IIpaB — KOMNMS BCTYNUBLIETO B 3aKOHHYIO CUJTy PEIIECHUS CyJa O JUIIEHUU POAUTEIBCKUX MPaB.

2.7.1. Crioco0 mosryuyeHusi JOKyMEHTOB, YKa3aHHbBIX B II. 2.7 AAMMHUCTPATUBHOIO perja-
MEHTa B Clly4ae, €CIM OHU HE IPEJCTABIICHBI 3aBUTEIIEM, — HAIPABIECHUE MEXBELOMCTBEHHOTO
3arpoca.

2.7.2. Tlpm mnpenocTaBIeHUH TOCYIApCTBEHHOM YCIyru 3ampenieHo TpeboBaTh
OT 3asBUTEJ:

NpeCTaBICHUs] JOKYMEHTOB M MH(GOPMAIUK WK OCYIIECTBICHUS JEHCTBUH, MpeacTaB-
JIEHUE WJIN OCYUIECTBJIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH,
PETYJIMPYIOIIMMH OTHOUIEHMsI, BO3HMKAIOUINE B CBSA3HM C NPEAOCTaBICHHEM TOCYAapCTBEHHOU
YCIIYTH;

NpeCTaBICHUs IOKyMEHTOB M MH()OPMAIIUH, KOTOPbIe HAXOJATCA B PacIOpsKEHUU Op-
raHOB, IPENOCTABISIOIINX IOCYJaPCTBEHHYIO YCIYTy, MHBIX I'OCYJapCTBEHHBIX OPraHOB, Opra-
HOB MECTHOT'O CaMOYIIPABJIEHUS U OpPraHu3aluii, B COOTBETCTBUM C HOPMAaTUBHBIMH IIPABOBBIMHU
aktamu Poccuiickoit @enepanyy, HOpMaTUBHBIMU ITpaBoBbIMU akTaMu CaHkT-IleTtepOypra u my-
HULUIAIBHBIMY NIPAaBOBBIMU aKTaMH, 32 UCKIFOYEHUEM JJOKYMEHTOB, BKIFOUEHHBIX B ONPEIEIICH -
HBIN YacThio 6 ctatbu 7 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIyT» NEPEUYEHb.

'B kauecne JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD, IIPEAbSBIISIOTCS:

nacrnopt rpaxnanuaa Poccuiickoit deneparyu;

WHBIE TOKYMEHTHI, YAOCTOBEPSIOIINE JINTHOCTh TPAXKIAHWHA, B TOM YHCIIe TIpexycMoTpeHHble Ykazom [Ipesunenra Poc-
cuiickoit @eneparu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIIUX JHMYHOCTh IpakaaHuHa Poccuii-
ckoit denepanuu 3a npenenamu Poccuiickoit denepanmn», Ykasom Ilpesunenra Poccuiickoit @enepaunn ot 14.11.2002 Ne
1325 «O06 yrBepkaenun [lomoxkeHnss 0 MOPSAKE paCCMOTPEHHs BOIPOCOB TpakaaHcTBa Poccuiickoit depepamnm» U Yka3zom
[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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2.8. OcHOBaHMA 7151 OTKa3a B NIPHEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHUS
rOCYJApCTBEHHOM yCIIyrH, JEHCTBYIOIUM 3aKOHOAATEIbCTBOM HE NPEyCMOTPEHBI.

OTtcyTcTBHE Y 3asBUTENS] HEOOXOUMBIX JOKYMEHTOB WJIM HECOOTBETCTBHE MPEJICTABIICH -
HBIX JOKYMEHTOB TpeOOBAaHMUSM HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETIAMEHTA HE MOKET CIIy-
KUTb OCHOBAaHMEM JJIsl OTKa3a B IPUEME JOKYMEHTOB O IPEIOCTABIECHUU TOCYAApCTBEHHOU
YCITYTH.

2.9. OcHOBaHus Il IPUOCTAHOBIEHHS U (MJIM) OTKa3a B MPEJOCTaBICHUH rOCyJapCTBEH -
HOH YCIIyTH.

2.9.1. OcHoBaHus [UIsl NPHUOCTAHOBJIEHHS IPENOCTABIEHUS TOCYAAPCTBEHHOM YCIyru
JEHCTBYIONINM 3aKOHOJIaTEILCTBOM HE NMPEAYCMOTPEHBI.

2.9.2. OcHOBaHUAMH I OTKa3a B IPEIOCTABIEHUH T'OCYAAPCTBEHHOM YCIIYTH ABIISIOTCSA:

. OTCYTCTBHME CBEJCHUI B IOKYMEHTAX, YKA3aHHBIX B IIyHKTE 2.6 AAMHHHUCTpPaTHUB-
HOT'O perjlaMeHTa, MOATBEPKAAOIINX IPaBO 3asBUTENSA Ha MOJIYYEHHE FOCYAAPCTBEHHOM YCIIy-
TH;

. HENPE/CTaBICHNE 3asgBUTEIIEM BCEX HEOOXOIMMBIX JOKYMEHTOB, MPEIYCMOTPEH-
HBIX IIYHKTOM 2.6 AJIMUHUCTPAaTUBHOTO PEIJIAMEHTA;

. COJIEpKaHUE B IIPEACTABJICHHBIX JOKYMEHTAX HEJJOCTOBEPHBIX CBEACHUI;

. OTCYTCTBHE CBEJICHUH, MOATBEPKIAOMINX TPOUCXOXKIEHNE peOeHKa OT 3asBUTE-

Jsl.

2.10. Ycnyru, KOTOphIE SIBISIOTCS HEOOXOAMMBIMH U 00SI3aTEIHHBIMHE JIJISI TIPEIOCTABIIE-
HUS TOCYJapCTBEHHOM YCIYTH, B TOM YHMCIIE€ CBEEHUS O JOKYMEHTE (JIOKYMEHTAX), BbIJaBAEMOM
(BBIIABAE€MBIX) OpraHU3AIMSIMH, YYAaCTBYIOIIUMHU B MPEAOCTABICHUN TOCYIapCTBEHHON yCIyTH,
HE IIPENYCMOTPEHBI.

2.11. MakcuManpHbBIil CpOK OXHUAAHUS B OuYepeAM INpHU IoJade 3asBICHUS
O IIPEIOCTaBICHUU I'OCYJApCTBEHHOM YCIYIHM W IIPU IOJYyYEHUM PE3YJIbTaTa IOCYAApCTBEHHOU
YCIIyTH.

2.11.1. Cpox oxumanusg B ouepeau (IIpM €€ HAIWYMM) NpU I0JA4e 3asBIICHUS
1 HeOOXOUMBIX JOKYMEHTOB B MeCTHYI0 aaMuHuctpanrio MO MO ABTOBO He TOJI’KEH MPEBbI-
1aTh OJHOIO Yaca.

2.11.2. Cpox oOXumaHus B OYEpenH IpU TNOJAa4Ye 3asBJICHUS M JIOKYMEHTOB
B MHOroyHKIIMOHAJIBHOM IIEHTPE HE JOJDKEH MPEBBIIIATh COPOKA MATH MUHYT.

2.11.3. Cpok oxuaHus B OYEPEU MIPU MOTYUEHUH TOKYMEHTOB B MHOroyHKIIMOHAIb-
HOM LICHTPE HE JOJDKEH IIPEBBIIIATD IIATHAALATA MUHYT.

2.12. [1narta 3a mpeAOCTaBIECHNUE TOCYIAPCTBEHHON YCIYyTd HE B3UMAETCS.

2.13. Cpok ¥ MOpSAIOK PETUCTPALMU 3alpoca 3asBUTENS O NMPEAOCTABICHUU TOCyaap-
CTBEHHOHM YCIIyTH, YCIYIM OpraHW3aliy, YYacTBYIOLIEH B NPEIOCTaBICHUU TI'OCYAapCTBEHHOU
YCIYTH, B TOM YHUCIIE B 3JIEKTPOHHOM hopme.

2.13.1. Peructpanus 3ampoca oCylEeCTBIsIeTCd MeCTHOM agmuHuctpanuein MO MO Ag-
TOBO B TEUEHHUE TPEX AHEW C MOMEHTA IMOJIy4YeHHUs1 MeCTHOM aaMuHucTtpauueii MO MO ABtoBo
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 AJMUHUCTPAaTUBHOTO PETJIAMEHTA.

2.14. TpeOoBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISIOTCS TOCYAapCTBEHHbIE
yCIIyTH, K MECTY OXHJaHUS U IpuUeMa 3asBHUTENCH, pa3MenIeHHI0 1 0(hOPMIIEHUIO BU3YyalbHOM,
TEKCTOBOM M MyJIbTUMEIUMHHONH HH(OpMAIMK O MOpPsAKE MPEJOCTaBIECHHUS TOCyIapCTBEHHON
YCIIyTH.

2.14.1. TlomemeHuss, B KOTOPBIX NPENOCTABISAIOTCS TI'OCYJAapCTBEHHBIE YCIYI'M, MECTO
OKMJIaHWSA, JIOJDKHBI HMETh IUIOIIAJH, IPEIyCMOTPEHHBIE CAHUTApHBIMH HOPMaMH H
TpeOoBaHUSAMH K pabounM (O(pUCHBIM) IMOMEUICHUsIM, TAe 000pynoBaHbl paboune Mecrta
C MHCHOJb30BAHUEM MEPCOHAIBHBIX KOMIIBIOTEPOB W KOIMPOBAIBHOW TEXHUKH, W MECTa
IUIsL IpUeMa MoceTuTeNei, a Takke JOKHBI ObITh 000PY/I0BaHbI CTYJIBSIMU U CTOJIAMH, TUCUUMHU
MIPUHAIJICKHOCTSAMU IS 3aIIOJTHEHUS 3asIBJIEHUIN O MPEJOCTABICHUH TOCYIAPCTBEHHON YCIYTH U
IIPOU3BOJICTBA BCIIOMOTATEIbHBIX 3aIIMCEN (ITaMATOK, TOSICHEHUH).

2.14.2. Ha unpopMaMoOHHbIX CTEHIaX, pa3MeIlaeMbIX B MECTax MpueMa IpaxJaH, U Ha
oumansHOM caiiTe MyHUIMIIAIBHOTO 00pa30BaHUsI MYHUIIUIIAIBHBINA OKpPYT ABTOBO B HH(OP-
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MallMOHHO-TEJIEKOMMYHUKAIMOHHOW cetu «MHTepHeT» mo agpecy www.moavtovo.ru copep-
KUTCS creayromas nHpopManus:

HAaMMEHOBAaHUE TOCYJapCTBEHHOMN YCIyTH;

rpadguk (pexuM) pabOTHI OT/AENIa OMEKH U TOMEUYUTETHCTBA MECTHOM aIMUHUCTPAIINHN
MO MO ABTOBO, OCYIIECTBIISIONIETO MPUEM U KOHCYJIBTAIMH 3asIBUTENEH MO BOIIPOCAaM MPeIo-
CTaBJICHUS TOCYAaPCTBEHHOM YCIIYTH;

aZpec U WHasg KOHTaKTHas MHQopmMmaius o MecTHOM agmuHucTpaimun MO MO ABTOBO,
Y4acTBYIOIIEH B NMPEAOCTABICHUN TOCYIapPCTBEHHON YCIYTH;

MOPSIIOK NMPEJOCTABIECHUS TOCYIapCTBEHHON YCIIYTH;

MepeUeHb KaTeTOPHil rpak/iaH, UMEIONINX MPABO Ha MOJTYYEHUE TOCYIaPCTBEHHON YCITy-

TH;
nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJISl TOIYYEeHHs TOCYAapCTBEHHOM YCIIyTH;
oOpa3sell 3aroJTHeHUs 3asBJICHUS Ha MOJyYeHHEe TOCYAapCTBEHHOM yCIyTH.

2.15. Iloka3arenu TOCTYTHOCTH U Ka4eCTBa TOCYAapCTBEHHOM YCIyTH.

2.15.1. KonnuecTBO B3aUMOJCUCTBUI 3asBUTENS ¢ MECTHOM aaMuHHcTpauuedn MO MO
ABTOBO, y4acCTBYIOIIEH B MTPEIOCTABIEHNU TOCYJapCTBEHHOM yCIyru — He Oouee 3.

2.15.2. IIpo0oIKUTENBHOCTD B3aUMOJEHCTBYSI TOJKHOCTHBIX JIMLL IIPU NIPEIOCTABIEHUN
rocyaapcTBeHHOM ycinyru 10 MuH.

2.15.3. CnocoOsl mpeocTaBIeHus TOCY1apCTBEHHON YCIIYTH 3asBUTEIIO:

HETMOCPEJCTBEHHO NPH MOCEMEHUH MecTHOW aamuuuctpaun MO MO ABTOBO M ee
CTPYKTYPHOTO NOJpa3AeiIeHuUs — OT/IENA ONEKH U MONEUUTENICTBA, YYaCTBYIOLIUX B IIPEIOCTAB-
JIEHUU TOCYAApCTBEHHOU YCIIYTH;

B M®I][ Kuposckoro paitona Cankt-IlerepOypra, yuacTByroeM B IpeaOCTaBICHUH TO-
CyJITapCTBEHHOH YCIIyTH;

B noapazaeneHun Ne 1 M®I] Kuposckoro paiiona Cankt-Ilerepbypra, ydacTByroiiem B
MIPEAOCTABIEHNN FOCYAAapPCTBEHHOM YCIYTH;

B 2JIEKTPOHHOM BHJE (mocpenctBoM llopTama B COOTBETCTBUM C 3TaliaMu IpeIOCTaBlIe-
HUSI TOCYAAPCTBEHHOM yCIIyTH, ONpeAeieHHbIMU pacnopsikenreM [IpaButensctBa Cankr-Iletep-
Oypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku npomexyTOYHOro MHGOPMHUPOBAHUS 3asBUTEIS O pe3ylbTaTax IMpeao-
CTaBJIEHUS TOCYJaPCTBEHHOM YCIYT'M IEHCTBYIOIIMM 3aKOHOAATEIBLCTBOM HE YCTAHOBJICHBI.

2.15.5. CriocoOb1 nHOOPMUPOBAHUS 3asBUTENS O PE3yIbTaTax MPeIOCTaBICHUS TOCYaap-
CTBEHHOMW yCIYTH — 110 Tele(oHy, MO 3JIEKTPOHHOM 1ouTe, B TUCbMEHHOM BUJIE.

2.15.6. Konu4ecTBO TOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTABICHHUS 3asBUTEIIEM
B LIEJISIX TIOJyYEHUS TOCYJapCTBEHHOM yCIyru: oT 3 10 6.

2.15.7. KonnyecTBO TOKyMEHTOB (MH(pOpMAIUH), KOTOPYIO 3alpaliiBaeT MECTHas aJIMHU-
nuctpauuss MO MO AgtoBo 6e3 yuactus 3assurens: ot 0 1o 3.

2.15.8. KonuvectBO yCiyr, SBISIOMUXCS HEOOXOAUMBIMH U 00sS3aT€IbHBIMU
JUId  TIPENOCTABJIEHHS TOCYJAapCTBEHHOW YCIyTrH JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsnok OCYHIECTBIEHUS KOHTPOJS 3a IPENOCTAaBIEHUEM TIOCYJapCTBEHHOMN
YCIYTU CO CTOPOHBI IpaXKAaH, UX OOBbEIWHEHUIN M OpraHu3aluil OCYIIECTBISETCS B COOTBET-
CTBUHU
C IEUCTBYIOIIMM 3aKOHOAATEIBCTBOM.

2.15.10. IIpenycmoTpeHa Bbliada pe3ynbTaTa NpeaoCTaBICHNUs TOCYJapCTBEHHON yCIyr|

B JIEKTPOHHOM BUJIE.

2.16. TpeOoBaHus, YYUTHIBAIOIIME OCOOEHHOCTH IPEIOCTABIECHUSI TOCYAapPCTBEHHBIX
YCIIYT 110 YCTHBIM U THCBMEHHBIM 0OpallieHHUsIM (B TOM YHUCIIe B 3JIEKTPOHHOU (hopme).

2.16.1. Undopmarnus 1o Bonpocam IpeJoCcTaBIeHUs TOCYy1apCTBEHHON YCIYTH JOBOINT-
Csl 10 CBEJICHUS 3asBUTEJEH, NHBIX 3aMHTEPECOBAHHBIX JIMI[ 10 UX MUCHbMEHHBIM (B TOM YHCIE
B AJIEKTPOHHOM BUJIE€) U YCTHBIM OOpaICHUSIM.
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Mecthoii anmunuctpanueit MO MO ABTOBO MpUHUMAIOTCS OOpaIIeHUsI B MMCbMEHHOM
BUJE (B TOM 4Hclie B 2JEKTpOHHOU (opme). B mucbMeHHOM oOpalieHuu yKas3blBalOTCS: Ha-
MMEeHOBaHHe MecTHOW anMuHucTpauuu MO MO ABroBo nubo dhamuius, UMs, OTYECTBO COOT-
BETCTBYIOILIETO JOKHOCTHOIO JUIIa MeCTHOW agMuHKUCTpaiuu MO MO ABTOBO — riaBbl MECT-
Hoi agmuHuctpanuu MO MO ABTOBO, a Takke (paMuiIns, UMs, OTYECTBO 3asIBUTENS, TIOUYTOBBII
ajpec, MO KOTOPOMY JOJDKHBI OBITh HampaBlIeHbl OTBET U (WJIM) YBEJOMJICHUE
0 mepeajipecaliui oOpaleHus, CyTb 00OpaleHus, MOANUCH 3asBUTENS U JaTa.

B cnydyae He0OX0AMMOCTH B MOATBEPKACHUE H3JIO0KEHHBIX B MHCbMEHHOM OOpallleHUuu
(aKTOB K MUCHMEHHOMY OOpAIlEHUIO MPUJIATat0TCs JOKYMEHTHI M MaTepUabI.

OTBeT Ha NUChbMEHHOE OOpallleHHe [aeTcsi B IMPOCTOM, YETKOM, MOHSATHOU (dopme
C yKa3aHMeM (paMUIMM, UMEHH U OTYECTBa, HOMepa Tesie(hOHa CIeUanucTa, 0(pOPMHUBILETO OT-
BET.

IIpu oTBeTax Ha TeneOHHBIE 3BOHKUM U YCTHBIE OOpallleHHUs CHEHUAIUCT MOAPOOHO
U B KOPPEKTHOH popme mHPopMupyeT oOpaTUBIIEECS JIMIIO 110 BOIPOCY MPEIOCTABIECHUS TOCY-
JApCTBEHHOM YCIIyTH.

OtBer Ha TenedOHHBIN 3BOHOK HAUYMHAETCS ¢ MHPOpPMAIMM O HAUMEHOBAHUU OpraHa,
B KOTOPBIN MO3BOHMWIIO OOpaTuBIIeecs U0, (aMUIUN, UIMEHH, OTYECTBE U JOJKHOCTH CIelna-
JIUCTA, IPUHSBILETO TeJIe(POHHBIN 3BOHOK.

Bo Bpems pasroBopa CHEIMANIUCT YETKO HMPOM3HOCUT CIIOBA, M30eraeT mapajjielbHbIX
Pa3roBOPOB C OKPY)KAIOMIMMHU JIIObMH M HE IMpPEphIBaeT pa3roBOp MO MPUYUHE MOCTYIIICHUS
3BOHKA Ha JApYyroil ammapar.

Criennanuct, OCyIECTBISIIOIINNA YCTHYIO KOHCYJBTAIMIO, IPUHUMAET BCE HEOOXO0IUMBbIe
MEpBI AJIs OTBETA, B TOM YHCJIIE U C IPUBJICYEHUEM JIPYTHX CHELIMATUCTOB.

B ciywae ecnu crnenmanmuct, K KOTOpOMY OOpaTHIOCH JIMIIO, HE MOXET OTBETHUTH
Ha JIaHHBI BONPOC B HACTOSILIMH MOMEHT, OH IpeJyiaraeT oOpaTHUBLIEMYCS JIMIly Ha3HAYUTh
Apyroe yaoOHoe /Uil rpaKAaHUHA BpEMS 171l KOHCYJIbTAIIUH.

B kxoHIlE KOHCYyJBTalMM CHELMAIUCT KPATKO MOJBOAUT UTOT U NEPEUUCISIET AEUCTBHUS,
KOTOpBIE CIeIyeT MPEANPUHATL OOpaTUBLIEMYCS JTHILY.

OTBer Ha NHUCbMEHHOE OOpalleHHe JaeTcs B IPOCTOHM, YeTKOM, MOHATHOM Qopme
C yKazaHueM (paMuIuM, UIMEHH, OTYECTBA, HOMEpa TejaeoHa crenuanicTa, 0opOpMHUBIIETO OT-
BET.

2.16.2. Ilo cipaBouHBIM HOMepaM TenedoHOB, ykazaHHbIM B myHkTax 1.3.1.1 m 1.3.1.2
AJIMMHUCTPATHUBHOTO perjaMeHTa, MpeloCTaBisieTcsl cleAylolnas uHpopMalus, CBs3aHHAA C
IIPEJOCTABIEHUEM IFOCYJApCTBEHHOM yCIIyTH:

HanmenoBanne mectHoi agmunuctpanuu MO MO ABToBO;

rpaduk (pexum) paboTel MecTHOM aamMunHucTpauud MO MO ABTOBO U €€ CTPYKTYpHOTO
MOZIpa3eNICHUs] — OTJIENA ONIEKU U MOINEYUTEIbCTBA, YIACTBYIOIIUX B IIPEIOCTABIEHNN roCyaap-
CTBEHHOM YCIYIM W OCYILECTBJSIONIMX NpPHUEM M KOHCYJIbTAllMH 3asBUTENIEH MO BOMpPOCaM
IIPEIOCTABIIEHUS TOCYJapCTBEHHOM YCIIyTH;

aapec MectHoM aamuHMCTpannd MO MO ABTOBO M €€ CTPYKTYPHOTO MOJAPA3IAECICHUS —
OTJIEJIa OTIEKH U NOIIEUYNTENbCTBA;

KOHTaKTHas HHPopmarus mecTHoil anmuuuctpaunn MO MO ABToBO;

KaTeropuy rpakaH, UMEIOIIHE PAaBO Ha MOJIyY€HUE TOCYJapCTBEHHOH YCIIYTIH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOTYYEeHHs TOCYAapCTBEHHOM YCIIyTH;

CPOK IPHUHSTHS PELICHUS O NPEAOCTABICHUN FOCY1apCTBEHHON YCIYTH;

0 TEeKYIIMX aJMUHHCTPATUBHBIX JECUCTBUAX, MPEANPUHUMAEMBIX IO OOpAIICHUIO 3asBU-
Tens,

O MPHUHATOM PEIIEHUH M0 KOHKPETHOMY MHUCbMEHHOMY 00pallleHuIo;

HOPSIOK 00KajoBaHUs AeHCTBU (06e3/1efiCTBHS) TOMKHOCTHBIX JIMII, a TAKXKe NMPUHUMAae-
MBIX UMH PEUICHUN MPH NMPEAOCTaBICHUN FOCYIapCTBEHHON YCIyTH.

2.16.3. OcobeHHOCTH NMPeIOCTaBICHUS TOCYAAPCTBEHHOM YCIYTH B 3JIEKTPOHHON (hopMe:



3aBUTENIb MOXKET MOJYYUTh FOCYIapPCTBEHHYIO YCIYTYy B AJIEKTPOHHOH (hopMme myTeM 3a-
MIOJIHEHUS B DJIEKTPOHHOM BHJIE 3asBiieHUs Ha MHpopmanronHoM noprane «l'ocyqapcTBeHHbIE
ycayru B Cankr-IlerepOypre» (www.gu.spb.ru).

['ocynapcTBeHHas yciiyra MOXET ObITh NOJTydeHa B JIEKTPOHHOU (opMe B COOTBETCTBUU
c IlnaHoMm mepexoja Ha MPEAOCTaBICHUE HUCIOJHUTEIBHBIMU OPraHaMU IOCYJIapCTBEHHOM Bia-
ctu CankTt-IlerepOypra rocy1apcTBEHHBIX YCIYT B JIEKTPOHHOM BUJE, YTBEPXKICHHBIM PACIIO-
psoxenueM IlIpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O meponpusTusix 1o
Mepexo/ly Ha IMpelOoCTaBlIEHuE HCIOJIHUTEIbHBIMU OpraHaMH rocyaapcTBeHHOW BiacTu CaHK-
T-IlerepOypra rocy1apCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B snexTpoHHOM BHJIE TOCYJapCTBEHHYIO YCIYTy MOXKHO NOJTYy4uTh ¢ nmomoisto [loprana.

Oranel Iepexo/ia Ha IPEJOCTABIEHUE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-i1 aTan — pasmemenue uHpopmaiuu 00 ycryre B CBOAHOM peecTpe TOCyIapCTBEHHBIX
ycayr ¥ Ha EqMHOM nopTtaiie rocy1TapCcTBEHHBIX YCIIYT;

2-ii aTan — pa3menieHue Ha EqrHoM moprane rocyJapCcTBEHHBIX YCIyT GopM 3asiBICHUN
U MHBIX JIOKyMEHTOB, HEOOXOJMMBIX JJISl TMOJIyYEHHs] COOTBETCTBYIOIUX YCIYT, U oOecredeHne
JIOCTYTIa K HUM JUIsSl KOITIMPOBAHUS U 3aIlOJIHEHUS B DJIEKTPOHHOM BUJIE;

3-it sTanm — oOecrnieyeHHe BO3MOXKHOCTU JUIS 3asBUTENCH B LENAX MOJYYEHUS YCIIYyTH
MIPEJICTaBIATh JOKYMEHTHI B AJIEKTPOHHOM BUJE C UCHOJb30BaHueM EnuHoro moprana rocynap-
CTBEHHBIX YCIIYT;

4-i1 aTan — obecrnieyeHne BOZMOXKHOCTH IS 3asBUTENEH OCYILECTBIATh C MCIOJIb30BAHU -
eM EnuHoro noprasia rocyAapcTBEHHBIX YCIYI MOHUTOPUHT X0/1a IPEOCTABIEHUS YCIIYTH;

5-# aTamn — obecrneyeHue BO3MOKHOCTH TMOJIyUEHUs Pe3yIbTaTOB MPEAOCTABICHUS YCIyTH

B JIEKTPOHHOM BH/JIe Ha EMHOM mopTase rocyJapCTBEHHBIX YCIYT, €CJIA 3TO HE 3alpelieHo ¢e-
JEPAIBHBIM 3aKOHOM.

DONEeKTpPOHHBIE 3asiBICHUS (3aBKH) OTMPABISIOTCS 4Yepe3 «DJIEKTPOHHYI MPHUEMHYIO»
[TopTana ¢ UCIIONB30BAaHUEM <JIOTHHA» U «IIAPOJIsh» 3asIBUTEIS, a TAKXKE MOTYT OBITh MOITHCAHBI
3asIBUTEJIEM JIEKTPOHHOM MOJIIMCHIO WIH 3aBEPEHBI YHUBEPCAIBHOM 3JIEKTPOHHOU KapTOM.

B ciydae, ecnu mocne HampaBlieHHs 3asBHTENEM 3JIEKTPOHHOTO 3asBICHUs (3asBKH)
HEOOXOAMMO TIOCEIICHUE 3asgBUTENIeM MeCTHOW amMuHuctpaiuu MO MO  ABTOBO,
TO JUIS 3asBUTEIISA, OTIIPABUBIIETO DJIEKTPOHHYIO 3asBKY, JOJDKHOCTHOE JIMIIO MECTHOW aJMUHU-
ctpami MO MO ABTOBO (opMupyeT MpHUTIAlIEHHEe Ha MpUEM, KOTOpoe OToOpa)aeTcs
B Opay3epe 3asButens. [Ipurnamenue coaep>Xxut Heo0X0 MMy HH(OPMAIIHIO C YKa3aHUEM: aJl-
peca mectHor aamuHKMcTpaunn MO MO ABTOBO, JaThl M BPEMEHU NpPHUEMaA, HOMEpPA OYEpPEH,
UACHTU(PHUKAIIMOHHOTO HOMEpa MPUIJIALeHNs, a TAaKXkKe MepeuHsl JOKYMEHTOB, KOTOpble HE00XO0-
JUMO MPEOCTABUTH HA IIPUEME.

B ciydae, ecnu o6s3arenbHOE MOCEIICHUE 3asBUTENIEM MeCTHOW aaMuHucTtpanun MO
MO ABtoBO He TpeOyercs, To mocpeacTBoM IlopTana ocymiecTBiseTcss MOHUTOPHHI XOja
NPEOCTaBIIEHHUs TOCYIAPCTBEHHOM YCIIyTH, a TakkKe HHPOPMHUPOBAHUE 3asBUTEIIS O pe3yibTaTe
MIPEAOCTABIIEHNs] TOCYAAPCTBEHHOW YCIYTH B COOTBETCTBHM C 3TAIlAMM IPEAOCTABIECHUS TOCY-
JNApPCTBEHHOM YCIYTU B DJIEKTPOHHOM BHJIE.

ITI. CocTaB, mocj1e10BaTeIbHOCTh U CPOKH BBINOJHEHUSI AIMUHUCTPATHBHBIX NPO-
neayp, Tpe00BaHUA K MOPSAAKY X BBINIOJHEHUS, B TOM YHCJIe 0COOCHHOCTH BHINOJTHEHHA
aJIMUHUCTPATHBHBIX POLEAYP B JJIEKTPOHHOM (popme

3a mpenocTaBiICHUWEM TOCYJApCTBEHHOM YCIyrW 3asBUTEIM MOTYT oOpamarbes
C 3asBJIEHUEM Ha OyMa)XHOM HOCHUTeNle B MecTHyto agmuHuctpanuio MO MO AptoBo 1100 B
MHoro¢yHKIHOHATIBHBIN LIEHTP, B GOpPME AIIEKTPOHHOTO TOKyMeHTa — uepe3 [loprai.

3.1. Onucanune mociie0BaTeIbHOCTH aAMUHUCTPATUBHBIX MPOLEAYp MPU MPEAOCTaBIE-
HUU TOCYJJapCTBEHHOM YCIIyTH:

IpUeM 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTaBICHUS TOCYJapCTBEHHOM
YCIIyTH;
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MOJIrOTOBKA U HAIIPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB O MPEIOCTABIECHUHN TOKYMEH-
TOB, HEOOXOOUMBIX JUISl TMPENOCTABJIEHUS TOCYJApCTBEHHOM yCIyru, HaxoJsALIUXCs

B pacHoOpsDKEHMM OpraHOB TOCYJAapCTBEHHOW BJIACTM M OpraHu3alui, B TOM 4YHCIIE

C MCTIOJIb30BAaHUEM €JUHON CUCTEMBI MEXBEIOMCTBEHHOIO AIEKTPOHHOIO B3aUMOICICTBHYS;

MOJrOTOBKAa COOTBETCTBYIOIIETO OTBETa — COIJIaCHs Ha YCTaHOBJEHHE OTIIOBCTBa JIMOO
OTKa3a B BBIPAKEHUU COTJIACUsl HA YCTAHOBIICHHE OTLOBCTBA.

3.2. IlpenocTaBieHre rocy1lapCTBEHHON YCIyTd B JIEKTPOHHOM BHJE OCYILLECTBIISIETCS
B COOTBETCTBUU C IMMyHKTOM 2.16 AIMUHUCTPAaTUBHOTO PETJIaMEHTa.

3.3. Tlpuem 3asBiE€HUS U JTIOKYMEHTOB, HEOOXOAMMBIX Ui NPENOCTABICHUS Trocynap-
CTBEHHOM YCITyTH.

3.3.1. CoObiTus (ropunuueckue (GHakThl), SIBISIFOIIMECS OCHOBAHUEM ISl Ha4aaa afMUHH-
CTPAaTUBHOW MPOLEAYPHI:

HOCTYIUIEHHE (HOCPEICTBOM JIMYHOTO OOpAalleHUs 3asBUTENS, OOpalleHUs 3asBUTEIs
B JIEKTPOHHOI Qopme nocpeacTsoM [loprana m1bo mocpeacTBOM OpraHu3aluii MOYTOBOW CBS-
31, 0T MHOTO(YHKIIMOHATIBHOTO LIEHTPa) B MECTHYIO aaMuHucTparuio MO MO ABTOBO 3asBiie-
HUSl O MPEAOCTaBICHUN TOCYJAapCTBEHHOI YCIyTH M MpHJIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B
ITyHKTE 2.6 AIMUHUCTPATUBHOIO pETrJIaMEHTa (Jajiee — MakeT JOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHON MPOLEAYPHI SIBISAETCS CIIELHU-
anuct MecTHOM agmMuHMcTpaiii MO MO ABTOBO, OTBETCTBEHHBIN 3a IPUEM 3asIBJICHUS U IOKY -
MEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTABICHHS TOCYAapCTBEHHOM YCIIYTH.

3.3.3. ConepxaHue U MPOJOJIKUTENBHOCTD BBINIOJHEHHS aMUHUCTPATUBHON MPOLENY-
PBIL.

Crenmanuct MectHO agmuHucTpaudt MO MO ABTOBO, K JOJKHOCTHBIM OOsI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBHINIOJHEHHE OTAENbHBIX rOCylapCTBEHHBIX MoaHOMouMi CaHkT-Ile-
TepOypra 1Mo OpraHu3ali U OCYIIECTBICHHUIO JEATEILHOCTH MO OINEKEe M MOMEeYUTEIbCTBY, Ha-
3HAYEHUIO U BBIIJIATE JEHEKHBIX CPEJICTB HA COJEpKaHUE JIeTel, HAXOAALIUXCS MO/ OTIEKOH UITN
IIOTIEYUTENIBCTBOM, U JIEHEXKHBIX CPEJICTB HAa COJEP)KaHUE JIETEH, IEPEJaHHBIX Ha BOCIIUTAHUE B
npueMmHble cembH, B CankT-IleTepOypre (manee — oTAenbHBIE FOCYIapCTBEHHBIE MTOJTHOMOYHS),
OTBETCTBEHHBIN 3a MPUEM 3asiBICHHS U JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABICHUS TOCY -
JApCTBEHHOM yCIIyTH, IPHU 0OpaIleHUN 3asiBUTEIIS:

ofpeieNseT IpeaAMET OOpaIleHus;

yCTaHABIMBAET JINYHOCTh 3aBUTENS M €T0 IMOJIHOMOYUS;

KOHCYJIbTUPYET 3asBUTENS O MOpsAake o()OpMIICHHUS 3asBICHUS W MPOBEPSET NMPaBHIIb-
HOCTb €ro 0(OPMIICHUS;

IIPOBEPSET HAIMUUE JOKYMEHTOB U JIa€T UX OLICHKY Ha IIPEIMET COOTBETCTBUS NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 AJIMMHHCTPAaTHBHOIO PErVIAMEHTA;

B Cllyyae HEO0OXOJMMOCTH HAaIlpaBJICHHUsSI MEXBEJIOMCTBEHHBIX 3alIPOCOB B MCIIOJHUTEIb-
HBIE OpraHbl rocydapcTBeHHOW BiacTu (opranm3aiuu) Caskt-lIletepOypra o mpemocTaBiIeHUN
HEOOXO/IMMBIX CBEJCHUN (JIOKYMEHTOB), a TaK)Ke MOJY4YEHHE OTBETOB Ha HUX (Jajiee — MEXBe-
JIOMCTBEHHBIH 3arpoc) nepefaeTr KOMUIo 3asBIEHUS C OTMETKONH O HEOOXOAMMOCTH MOATOTOBKHU
MEXBEAOMCTBEHHBIX 3alIPOCOB CHELMATUCTY MecTHOW agmuHucTpauuu MO MO ABTOBO, OTBET-
CTBEHHOMY 3a MOATOTOBKY M HalpaBjeHHE MEXBEIOMCTBEHHBIX 3allpOCOB, a TaKXKe MOIy4eHHE
OTBETOB HAa HUX, B TOM YHCJIE C UCNOJIb30BAHUEM E€IUHOW CHUCTEMBI MEKBEIOMCTBEHHOIO DJIEK-
TPOHHOT'O B3aUMOJEHCTBHUS;

KCEPOKOMHUPYET JOKYMEHTHI (B cilydyae HEOOXOIUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Komuu 3aBepsrorcs MOANUCHIO JUIA, OTBETCTBEHHOTO 3a IIPUEM JIOKYMEHTOB, C YKa3aHHEM €ro
JOJDKHOCTH, (DaMUIIMU M MHUIIMAJIOB, a TAaKXKe JaThl 3aBEepeHHsI KOIUH;

¢ukcupyer QakT npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJIMUHHCTPATUBHOTO
perIamMenTa, B KypHalle peTUCTpalluu;

IepeaaeT KOMIUIEKT JOKYMEHTOB CIEHHAIUCTY MeCcTHOM aamuHuctpannu MO MO As-
TOBO, K JIOJUKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BBINOJIHEHHE OTIENBHBIX rocyap-
CTBEHHBIX ITOJTHOMOUYUH, OTBETCTBEHHOMY 3a MOJIFOTOBKY COOTBETCTBYIOIIETO OTBETA — COTJIACHs
Ha YCTaHOBJIEHHE OTIIOBCTBA JMOO OTKa3a B BHIPAXXEHUHU COTJIacHs HA YCTAHOBIJIEHUE OTIIOBCTBA.
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[IpoomKUTENPHOCTh aIMUHUCTPATUBHOM NPOLEAYpbl HE JOJDKHA IPEBBILIATH TPEX
JTHEH.

Cnenmanucr  MectHod  agmuHuctparud MO MO ABTOBO, OTBETCTBEHHBIN
3a MpHeM 3asBJICHHUA U JOKYMEHTOB, HEOOXOTUMBIX MJIsi MPEJOCTaBICHHsS TOCYAapCTBEHHOM
YCIYTH, IOCPEACTBOM MHOTO(QYHKIIMOHAIBHOTO LIEHTpa!

MOJTy4yaeT KOMUHU JOKYMEHTOB M PEECTp JAOKYMEHTOB M3 MHOro(QpyHKIIMOHAIBHOIO ILIE€H-
Tpa:

a) B DJIEKTPOHHOM BHJIE (B COCTaBE€ MAKETOB 3JIEKTPOHHBIX JEJ IMoJydareiei rocynap-
CTBEHHOH YCIIYTH);

0) Ha OyMaXKHBIX HOCUTENIIX (B Clydyae HEOOXOAMMOCTH O0S3aTeIbHOTO MPECTaBICHUS
OpPUTMHAJIOB TOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTAaBIECHHBIMU JOKYMEHTAMHU, OINpENeseT
HE00XOIMMOCTh OCYILECTBIICHHS MEKBEIOMCTBEHHBIX 3alIPOCOB B HCIIOJHUTEIBHBIE OPTaHbl I'0O-
cynapctBeHHol Binactu Cankt-IlerepOypra, opranbl rocyapCTBEHHON BIAcTH (OpraHHM3alllH)
cyobekToB Poccuiickoit deneparuu, Jpyrux rocy1apcTs, OpraHbl MECTHOTO CAaMOYIIPaBJICHHUS, O
YeM Ha 3asBJICHUU JIEJIAeTCsI COOTBETCTBYIOLIAs 3aIUCh;

IIPOBEPSET HAIMYUE JOKYMEHTOB U JIa€T UX OLICHKY Ha IIPEIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHbBIX B MyHKTax 2.6 AMUHHCTPATUBHOTO perjiaMeHTa, OlpeiesieT Heo0Xo-
JUMOCTb OCYIIECTBIIEHUSI MEXBEIOMCTBEHHBIX 3allpOCOB, O YEM Ha 3asIBJICHHUU JIENAETCS COOT-
BETCTBYIOIIIAs 3aMKCh;

B CJIy4ae He0OXOJAMMOCTH HaNpaBJICHUS MEXBEIOMCTBEHHBIX 3allPOCOB MEPEAAET KOIHIO
3asIBJICHUSI C OTMETKONH O HEOOXOAMMOCTH MOJTOTOBKH MEXBEJOMCTBEHHBIX 3alpOCOB CIIELUA-
mucTy MecTHOM aaMuHucTpanud MO MO ABTOBO, OTBETCTBEHHOMY 32 ITOATOTOBKY U HalpasJie-
HUE MEKBEJIOMCTBEHHBIX 3alIPOCOB, a TAKXKE MOJIyU€HHE OTBETOB Ha HUX;

¢ukcupyer ¢GakT npuemMa JOKYMEHTOB, yKa3aHHbIX B MyHKTaxX 2.6 AJIMHUHHCTPAaTUBHOIO
periJamMeHTa, B xKypHalle perucTpaluu;

NEPEIaeT MaKeT JOKYMEHTOB 3asBUTEN CHELUAINCTYy MECTHOM agmuHucTpaiuuun MO
MO ABTOBO, OTBETCTBEHHOMY 3a IOATOTOBKY COOTBETCTBYIOIIETO OTBETA — COIJIACHs HA yCTa-
HOBJICHHE OTLIOBCTBA JIMOO OTKAa3a B BEIPAXKEHUH COTJIACHs HA YCTAHOBIICHHE OTIIOBCTBA.

3.3.4. KpurepusiMu NPUHATUS PEIICHHUsS B paMKax aJIMHHHCTPATUBHON IPOLIENYpHI SB-
JSIeTCS. COOTBETCTBHE KOMIUIEKTA JTOKYMEHTOB TPeOOBAaHHUSAM, YCTAHOBJICHHBIM HOPMAaTHUBHBIMHU
MIPABOBBIMU aKTaMHU, PETYJIHPYIOIIMMU OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM
roCyJIapCTBEHHOM YCIYT'H, COIJIaCHO II. 2.5 AIMUHUCTPATUBHOI'O pErJIaMEHTA.

3.3.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAJIOK Mepeiadn pe3yabTara:

cnenuanuct MectHoi agmuHucTpaui MO MO ABTOBO, OTBETCTBEHHBIN 3a IPUEM 3asiB-
JIEHUS U TOKYMEHTOB, HEOOXOAUMBIX JI MPEJOCTaBICHHS TOCYIapCTBEHHON YCIyTH, MepenaeT
IIaKeT JOKYMEHTOB clleHuanucTy MecTHoil anMuHuctpauuu MO MO ABTOBO, OTBETCTBEHHOMY
3a MOJArOTOBKY MEKBEJIOMCTBEHHBIX 3aIPOCOB; CIIENUATIUCTY MECTHOM anMuHMcTpannn MO MO
ABTOBO, OTBETCTBEHHOMY 3a IIOJrOTOBKY COOTBETCTBYIOILIETO OTBETA O COTJIACHMM Ha yCTaHOBIIE-
HHUE OTILOBCTBA JIMOO 32 OTKa3 B BHIPAKEHUH TaKOT'O COTJIacHsl.

3.3.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHIIOJTHEHNS aIMUHUCTPATUBHOM MPOLIETYPHI:

peructpanus 3asBJICHUS U JJOKYMEHTOB B COOTBETCTBYIOLIEM JKypHaJe.

3.4. IloarotoBKka M HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEJOCTABICHUM J0-
KyYMEHTOB, HEOOXOAMMBIX J/JIsi MPEAOCTaBICHHUS TOCYJAapCTBEHHOM YCIYTH, HaXOIALIUXCS
B pacHOpsDKEHMHM WHBIX OPraHOB T'OCYJapCTBEHHOW BJIACTH W OpraHMU3allii, B TOM YHUCIIE
C MCTIOJIb30BAaHUEM €JMHON CUCTEMbI MEXBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJECHCTBHUS.

3.4.1. CoObiTus (ropunuueckue (akThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAavaaa agMUHU-
CTPAaTUBHOM TMpOLEAYphl: YCTAaHOBJIEHHE HEOOXOIUMOCTH HANpaBIEHUS MEKBEIOMCTBEHHBIX
3alpoCOB IIPH NPUEME TOKYMEHTOB 3asIBUTENS, NIOJYyYEHUE KOMMHM 3asBICHUS C COOTBETCTBYIO-
EH 3aMUChI0 CIENUATUCTOM MecTHOM aamuHuctpaiii MO MO ABTOBO, OTBETCTBEHHBIM 3a
MIOJIOTOBKY, HAIIPaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB U MOJIYYEHHE OTBETOB HA HUX, OT CIIe-
nranucta MectHor aamuuuctpariii MO MO ABTOBO, OTBETCTBEHHOIO 33 MPHUEM 3asiBIICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JUISI IIPEJOCTABIECHUS IOCY1apCTBEHHON YCIIyTH.
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3.4.2. B paMKax aJIMMHUCTPATUBHOM MPOLEAYPHI CIENNUATNCT MECTHOW aAMUHHUCTPALUH
MO MO ABTOBO, OTBETCTBEHHBIN 3a NOJATOTOBKY, HAIIPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB
U TIOJIy4YEHHE OTBETOB HA HUX, OCYIIECTBIISAET CIEAYIOINE aAMUHUCTPATUBHbBIE NEUCTBHUSA:

OTpesiesisieT COCTaB JIOKYMEHTOB (MH(OpMaIuu), MOJIekKAIIUX MMOITYYeHHUIO 110 MEeXBe-
JOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHM3allid), B KOTOpBIE JIOJKHBI OBITh HAIpPaBJICHBI
MEXBEJOMCTBEHHBIE 3aIPOCHI;

MOJrOTAaBIMBAET MPOEKThl MEKBEIOMCTBEHHBIX 3allpOCOB, B TOM 4HCIE B (opme 3JeK-
TPOHHOTO JIOKYMEHTA;

IPEJCTAaBIISIET IPOEKTHI MEXKXBEIOMCTBEHHBIX 3aIIPOCOB HA MOAMKCH JIUILY, YIIOJTHOMOYEH-
HOMY MOJIUCHIBaTh MEKBEJOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIb30BAHUEM 3JIEKTPOH -
HOM MOJMHUCH;

HaMpaBJIsieT MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

MIOJTy4aeT OTBETHI HA MEXBEIOMCTBEHHBIE 3aIIPOCHI;

AHAIM3UPYET JOKYMEHTHI (MHPOpMAIHIO), OJyYEHHbIE B paMKaX MEXBEIOMCTBEHHOTO
B3aUMOJIEHCTBUSA (OTBETHI HA MEXBEJOMCTBEHHbIE 3alIPOChI), HA COOTBETCTBHE HAIPABICHHOMY
MEXBEJOMCTBEHHOMY 3aIlpocCy;

nepeaaeT MnojlydyeHHble JOKYMEHTHI (MH(OpPMAIIHIO) CIIEUATUCTY MECTHON aJJMMHUCTpA-
1t MO MO ABTOBO, OTBETCTBEHHOMY 3a IMOATOTOBKY COOTBETCTBYIOIIETO OTBETa (pa3bsicHE-
HUS) O pa3pelieHuH MEXAY POAUTEISIMU Pa3HOINIACHN TI0 BONPOCAM, KAaCAIOLIMMCSI BOCIIUTAHUS
1 o0pa3oBaHus eTel 160 00 oTKa3e B pa3pelIeHNH TaKUX Pa3HOTTIACUN MEXY POJIUTEIISIMU.

MexBeaOMCTBEHHBIN 3a1IpOC JOJDKEH COAEPKATh CIIENYIOIINE CBEICHUS:

HauMEHOBaHHE OpraHa (OpraHHU3alliK), HApaBJISIOLIEr0 MEKBEIOMCTBEHHBIHN 3a1pOC;

HaUMEHOBAaHNE oOpraHa (OpraHu3aluu), B aJpec KOTOPOTO HAMpaBIsAETCS MEXBEAOM-
CTBEHHBIH 3a1poc;

HaMMEHOBAHHUE YCIIYTH, JJIs TIPEIOCTABICHUSI KOTOPO HEOOXOAUMO IMPEACTaBICHUE J0-
KyMeHTa u (1iau) HHGOpPMAIINH, a TAKXKE, €CIIH UMeeTCs, HoMep (MAeHTU(DUKATOP) TAaKOH yCIyTH
B PEECTPE rOCYAAPCTBEHHBIX YCIYT WIN PEECTPE MYHUIMIAIBHBIX YCIYT;

yKa3aHH€ Ha MOJIOKEHHUs] HOPMATUBHOIO MPABOBOT0 aKTa, KOTOPHIMU YCTAHOBJIEHO IPEJ-
CTaBJICHHE JOKyMeHTa W (WiM) MH(OpMAIMM, HEOOXOMUMBIX IJISi MPEIOCTABJICHUS YCIYTH,
Y YKa3aHHe Ha PEKBU3UTHI JAaHHOTO HOPMATUBHOT'O ITPABOBOI'0O aKTa;

CBE/ICHUs, HEOOXOMMBbIE JIJIsl MIPEACTaBICHUS AOKYMEHTa U (W) MH(OpMaIuu, ycTa-
HOBJICHHbIE AIMUHUCTPATUBHBIM PErIaMEHTOM;

KOHTaKTHasi HH(opMaIys /I HalpaBJIeHUs] OTBETa HAa MEKBEJIOMCTBEHHBIN 3a1poc;

JlaTa HampaBjieHHMs MEXBEJIOMCTBEHHOIO 3ampoca M CpPOK O0XKHJAEMOro OTBETa
Ha MEXBEIOMCTBEHHBIH 3aI1pOC;

bamunys, UMs, OTYECTBO U JOJKHOCTH JIMIIA, TOJTOTOBUBIIETO W HANIPABUBLIETO MEXKBE -
JIOMCTBEHHBIN 3alpocC, €ro MOANUCH, B TOM YHUCIIE JIEKTPOHHAS MOJIHUCH, a TAKKE HOMEp CIIy-
xkebHoro TenedoHa u (WIK) aapec dSAESKTPOHHOU MOYTHI JAHHOTO JIUIIA JIJIST CBS3H.

Me:xBeaOMCTBEHHBIN 3aIIpOC HAIIPABIISAETCS:

MOCPEACTBOM PErHMOHAIIBHON CHUCTEMBbl MEKBEOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJIEH-
crBus Cankr-IlerepOypra (nanee - PCM3B);

10 3JIEKTPOHHOM IOYTE;

UHBIMH CII0CO0aMU, HE IPOTUBOPEYALTUMHU 3aKOHOJATEIbCTBY.

JlaToit HampaBlieHUSI MEXBEAOMCTBEHHOTO 3alpoca CUUTAETCS JaTa perucTpanuy HCXo-
Jsmero 3ampoca cucremoil ympasinenus PCMOB, nubo gara oTnpaBKu  JIOKYMEHTa
C MEXBEJIOMCTBEHHBIM 3aIPOCOM M0 3JIEKTPOHHOU moure. B ciiydae HampaBieHHsS MEXBEIOM-
CTBEHHOT'O 3alpoca HMHBIMH CHoco0aMH, MpPeIyCMOTPEHHBIMH 3aKOHOJATEIbCTBOM, THEM
HaIpPaBJIEHUS MEXBEJIOMCTBEHHOI'O 3alpoca CUUTAETCA JaTa MOYTOBOTO OTIIPABJICHUs, JaTa,
yKa3aHHas B PACIHCKE YIIOJIHOMOYEHHOTO JINLA O MOJIyYEHUN MEXBEIOMCTBEHHOIO 3aIIpoca.

3.4.3. IlpoaomKUTENBHOCTh aAMUHUCTPATUBHON MPOLEAYPHl COCTABIIAET OJAUH pabOUMii
JeHb (TIpU YCJIIOBUH MCIIOIB30BaHUS €MHOM CHCTEMbI MEXKBEIOMCTBEHHOTO JIEKTPOHHOTO B3au-
MOJIEUCTBUS U MOAKIIOYaEMbIX K HEl perHOoHaIbHBIX CUCTEM MEKBEJOMCTBEHHOT'O JIEKTPOHHO-
IO B3aUMOJEHCTBHUS).
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B cnyuae nanpasnenuss mectHoi agmuHHucTpanred MO MO ABTOBO MEKBEJOMCTBEH-
HBIX 3allPpOCOB B OpraHbl rocy/l1apcTBEHHON BiacTu (opranuszanuu) cyobextoB Poccuiickoit de-
JepallMd M HHBIX TOCYIApCTB, MECTHBbIE AMMHUCTpAIMM MYHHLUIAIBHBIX 00pa30BaHUi
(B ToMm uymcne UHBIX cyObekToB Poccuiickoit denepannn) U MOIy4eHHUs OTBETOB HA HUX CPOK
MIPEOCTABIICHHS TOCYIaPCTBEHHON YCIYTH MOXKET ObITh YBEJIMYEH B COOTBETCTBUU C JICHCTBYIO-
UM 3aKOHOJATENBCTBOM.

[Ipu oTCYTCTBMM HCIOJIB30BAHUSA €IUHON CUCTEMBI MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO
B3aUMOJICVCTBUS M TOJKIIIOYAEMBIX K HEH PETMOHAIBHBIX CHUCTEM MEXBEJOMCTBEHHOTO JJICK-
TPOHHOI'O B3aMMOJCHCTBUS IOATOTOBKA, HAIPABICHUE MEKBEIOMCTBEHHBIX 3allPpOCOB
U TMOJIy4eHHE OTBETOB HA HUX OCYIIECTBIIETCS B COOTBETCTBUM CO cratbei 7.1 denepanbHOro
3akoHa OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu HOpeAOCTaBICHHUS TOCYAapCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIyr», a Takke [lopsakoM MexBeAOMCTBEHHOr0 MH(OPMAIMOHHOTO B3au-
MOJIEUCTBUS NIPU MPENOCTABIEHUN TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT MCIOIHUTEIb-
HBIMU OpraHam# rocynaapctBeHHOU Bmactu Caskt-IleTepOypra m opraHaMu MECTHOTO CaMO-
ympasnenust B Cankt-IlerepOypre, a Takke yCIyr TOCyAapCTBEHHBIX YUPEXKJIEHHM, MOJIBEIOM -
CTBEHHBIX HCIOJIHHUTEIbHBIM OpraHaMm rocynapcrseHHoi Biactu Cankt-IletepOypra, u npyrux
OpraHM3alMii, B KOTOPBIX pa3MellaeTcs rocy1apCTBEHHOE 3aJjaHue (3aKa3), yTBEPKACHHBIM I10-
cranosyiieareM [IpaButennpctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 (nanee — [opsinok).

Cpok TMOArOTOBKM M HalpaBlI€HUs OTBETA HAa MEXKBEIOMCTBEHHBIH 3ampoc
B cOOTBeTCTBHU C [lopsiIKOM HE MOKET MpeBbILIaTh MATH pabouux JHEH Mociie MOCTYIUICHUS
MEKBEIOMCTBEHHOI'0 3a1poca.

3.4.4. AnMuHUCTpaTHBHAS MPOLEIYypa OCYIIECTBIISIETCS CIEHHAIMCTOM MECTHOM aaMu-
Huctpauuu MO MO ABTOBO, OTBETCTBEHHBIM 3a IOJITOTOBKY, HAIlPaBJIE€HUE MEXBEIOMCTBEH -
HBIX 3alIpOCOB U NOJIyY€HHE OTBETOB HA HUX.

3.4.5. Kpurepuem npuHATUS pELIEHHs B paMKaxX aAMUHUCTPATUBHON NPOLEAYPHI SBISAET-
csl HEOOXOJMMOCTh IMOJIy4YEHHUsI JOKYMEHTOB M WHGOpMaIUH, MOATBEPXKIAAIOIMIUX MPABOMOYHUS
3asBUTENIsE 00paIaThCs 3a MOJyYEeHHEM ToCyJapCTBEHHOM YCIYrH, B TOM YHUCIE U B MECTHYIO
agmunaucTparuo MO MO ABTtoBo.

3.4.6. Pe3ynpTaTroM aIMUHUCTPAaTUBHON MpOLEAYpHl SBISAETCS IOJIyYEHHUE MECTHOM
agmuaucTpanueit MO MO ABTOBO JTOKyMEHTOB M HH(POPMAIIMH, KOTOPHIE HAXOIATCS B PaCIo-
PSDKEHUM MHBIX UCIIOJIHUTENBHBIX OpPraHoB, (efepaJbHbIX OpPraHOB MCIOJHUTEIBHONW BIACTU U
OpPraHOB rOCY/IapCTBEHHBIX BHEOIOIKETHBIX (DOH/IOB, OPraHOB UCIIOJIHUTEIBHOMN BIacTH CyObeK-
ToB Poccuiickoit ®enepanuy M OpraHoOB MECTHOI'O CaMOYIPABIICHMS, I1OABEIOMCTBEHHBIX
UM OpraHu3alyi U WHBIX OpraHu3aluid, U KOTOpbIe MOATBEPKIAIOT MPABOMOYHS 3asiBUTENS 00-
pamarses 3a MOJy4EHUEM IOCYAApCTBEHHOM YCIIyTH, B TOM YHUCJIE U B MECTHYIO aJMHUHUCTpA-
o MO MO ABTtoBO.

3.4.7. CnocoboM ¢ukcanuu pe3ysibTaTa BBINOJHEHHUS aIMHUHHUCTPATUBHON MpPOIETypHI
SBJIIETCSl perucTpanus 3ampoca M OTBETa Ha 3anpoc B HMHMOPMAIIMOHHOM CHUCTEME MECTHOM
agmuHuctpauun MO MO ABToBo.

3.5. Ilpunsarne mectHol anmuHKcTpannedn MO MO ABTOBO pemieHus: O BBIPaKEHNUN CO-
rJIacHsl Ha YCTaHOBJIEHUE OTIIOBCTBA JIMOO OTKa3 B BBIPAKEHUM TAKOTO COTJIACHS.

3.5.1. CobOwiTus (ropuandeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl HaYala aJMUAHU-
CTPaTUBHOW MpOLETyphl: MOIYYEHHE CIIEHUAINCTOM MECTHOM aaMuHucTpauuu MO MO ABro-
BO, OTBETCTBEHHBIM 3a MOATOTOBKY OTBETA O COIIACUM HA YCTAHOBIJIEHHWE OTLOBCTBAa JHUOO 00
OTKa3€ B BBIPAJKEHUU TAKOT'O COIJIACHs, MAKETa JOKYMEHTOB, NPELYCMOTPEHHOIO IYHKTOM 2.6
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA.

3.5.2. OTBETCTBEHHBIMH 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOMN MPOLIEAYPHI SIBIISIFOTCS:

crienranucT MectHor aamuHuctpauni MO MO ABTOBO, OTBETCTBEHHBIN 3a OATOTOBKY
OTBETa O COTJIACUU Ha YCTAHOBJICHHE OTLOBCTBA JIMOO 00 OTKAa3€ B BBIPAKEHHH TAKOT'O COTJIACHS;

PYKOBOJIUTEINb CTPYKTYPHOI'O MOJpa3aeneHuss MecTHor anMuauctpauun MO MO ABto-
BO, K TJOJDKHOCTHBIM 00513aHHOCTSIM KOTOPOT'O OTHECEHO BBIMOJIHEHHE OTJENIBHBIX TOCY1apCTBEH -
HBIX TTOJTHOMOYHII;

ri1aBa MecTHOU agmuaKcTpanuy MO MO ABtoBo.
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3.5.3. ConepxaHue U MPOJOJIKUTENBHOCTD BBINIOJHEHHS aMUHUCTPATUBHON MPOLENY-
pHI.

Crnenmanuct MectHoi agmuHucTpaui MO MO ABTOBO, K JOJKHOCTHBIM OOsI3aHHO-
CTSIM KOTOPOI'O OTHECEHO BBIMOJIHEHUE OTAEIBHBIX T'OCYJaPCTBEHHBIX IOJTHOMOYUM, OTBETCTBEH -
HBI{ 32 MOATOTOBKY OTBETA O COTJIACHM Ha YCTAHOBJICHHME OTIIOBCTBA JINOO 00 OTKa3e B BhIpaXke-
HUUW TaKOT'O COTJIACHs:

IIPOBOJMT OLIEHKY ITOJIYYE€HHBIX JOKYMEHTOB;

TOTOBUT MPOEKT OTBETA O COTJIACUM Ha YCTAHOBJIEHHE OTIOBCTBA MO0 00 OTKa3e B BhIpa-
KEHUH TAKOT'O COIJIACHS;

nepeaeT MPOEKT OTBETA I1aBe MeCTHOM agMuHucTpaiuu MO MO ABTOBO 115 moAnuca-
HUS.

I'maBa mectHOM agmMuHucTpanuu MO MO ABTOBO:

U3y4acT MPOEKT OTBETA;

B ClIy4ae 0100peHus — MOANUCHIBAET OTBET;

B CJIy4ae HECOTJIacHsl — U3JIaraeT 3aMEeUaHus U BO3BpAIllaeT YKa3aHHBINA IIPOEKT OTBETAa HA
OpabOTKy M MCTIPABIICHUE CIICIMATUCTY MecTHOM anmMunauctpariuu MO MO ABToBoO.

[Tocne moanucanus oTBera ri1aBoil MecTHOM aamuHuctpauuu MO MO ABToBo cnenua-
et MecTHOM agMuHucTparua MO MO ABTOBO, OTBETCTBEHHBIH 3a MOJTOTOBKY OTBETA:

HAalpaBJIIeT COOTBETCTBYIOIIMI OTBET B aJipec 3asBUTENS (JTUOO BpyUyaeT 3asiBUTEIIO);

(bUKCUpYET OTMPaBKy B aapec 3asBuUTes (MO0 MOJIydeHHE 3asBUTENIEM) OTBETa B Kyp-
HaJIe PETUCTPALINU UCXOASAIINX TOKYMEHTOB;

[Ipo1OKUTENBHOCTD AAMUHUCTPATUBHON IPOLEAYPHI ONPEAEISIeTCS B MOPSAKE, ycTa-
HOBJICHHOM IYHKTOM 2.4 AJIMUHUCTPaTUBHOTO PETJIAMEHTA, U HE TOJIKHA MPEBBILIATh TPUALATH
JTHEH co IHA perucTpauuu oOpalieHus 3assBUTES.

3.5.4. Kpurepuu npuHATUA pelieHuss MecTHOM agmuaucTpanred MO MO ABtoBo ompe-
JEJSIFOTCA HAJIMYMEM WM OTCYTCTBHEM IPABOBBIX OCHOBAHMM I MPENOCTABIICHHS TOCYyIap-
CTBEHHOW YCIYyI'Ml B COOTBETCTBUM C TPeOOBAHUSAMH, YCTAHOBJIEHHBIMH HOPMAaTUBHBIMHU IPABO-
BBIMHU AKTaMH, YKa3aHHBIMHU B IIyHKTE 2.5. AJIMUHUCTPAaTHUBHOTO PETJIAMEHTA, a TAKXKE C YUYETOM
MHEHHUS peOeHKa.

3.5.5. Pe3ynbpTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK Mepeiadn pe3ybrara:

U3/IaHHE COOTBETCTBYIOILEIO OTBETA O COIJIACHU HA YCTAHOBJIEHHME OTIIOBCTBA JIMOO 00
OTKa3€ B BBIPAXKEHUU TAKOI'O COTJIACHS;

HarpasiieHUe (BpYUECHHUE) OTBETA 3asBUTEITIO.

3.5.6. Cnoco6 Quxcanuu pe3yibTaTa BHIIOJIHEHNS aAMUHUCTPATUBHON MPOLEAYPHI:

NOJNMCaHHBIN IT1aBoi MecTHOM aqMuHucTpauuu MO MO ABTOBO OTBET;

perucTpanys OTBETA B )KypHAJIE PETMCTPALMHA HCXOISIINX JOKYMEHTOB;

OTMETKA O HANPaBJICHUU B aJpeC 3asABUTENS (JINUHOM IOJyUYEHUH 3asBUTEIIEM) OTBETA.

IV. ®opMbI KOHTPOIA

4.1. Texymuili KOHTPOJIb 3a COOJIOEHUEM TOCIIEA0BATEILHOCTH JAEUCTBHIMA, ONpeieNeH-
HBIX aJMUHHCTPATUBHBIMU IMPOLIEAypaMH O MPEAOCTaBICHUIO TOCYJapCTBEHHOMN YCIyTrH, OCy-
LIECTBIIETCS TIIaBO MecTHOM agmuHucTparuu MO MO ABtoBo.

4.2. I'naBa mectHoM agMuHUCcTpaiuu MO MO ABTOBO OCYIIECTBISIET KOHTPOJIb 3a:

- HaJJIEXKAIUM HCIIOJIHEHUEM AJMUHHCTPATUBHOTO PETJIAMEHTA COTPYIHUKAMM CTPYK-
TYpPHOTO MOJpa3/IeiIeHHUs;

- obecrieueHueM COXPaHHOCTHU MPUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOIEHUEM CO-
TPYAHUKAMU CTPYKTYpHOTO MOJIpa3eNieHus] 0COOeHHOCTE 1o cOopy U 00paboTKe mepcoHalb-
HBIX JAHHBIX 3asBUTEIIS.

4.3. I'naBa mectHoi aamuuuctpanii MO MO ABTOBO U cielMaauCcThl, HEMOCPEICTBEH -
HO TPEJOCTABIAIOLINE TOCYJAPCTBEHHYIO YCIYTY, HECYT IEPCOHAIBHYI0 OTBETCTBEHHOCThH 3a
coOJII0ICHHE CPOKOB M TOpSAKA MpHeMa JTIOKyMEHTOB, CBOEBPEMEHHOCTH O(OPMIIEHUS U OT-
IIPABJIEHUS] MEXBEJOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE PE3YJIBTATOB PACCMOTPEHUS JOKYMEH -
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TOB TpeOOBaHMAM 3aKOHOJATENBCTBA, MPUHATHE MEP IO MPOBEPKE MPEICTABICHHBIX JOKYMEH-
TOB, COOJIIOJIEHHE CPOKOB M TMOPsI/IKA MPEIOCTABIEHUSI TOCYJAapCTBEHHOM YCIIyTH, HMOJATOTOBKY
OTKa3a B MPEAOCTABICHUN TOCYJapCTBEHHOM YCIYTH, COOJIOJEHUE CPOKOB M MOPSIKA BbIIAYM
NoKyMeHTOB. IlepcoHalibHasi OTBETCTBEHHOCTh PYKOBOJUTENSI CTPYKTYPHOIO MOAPA3/IEICHUS U
CMELUAINCTOB 3aKPEIUIseTCs B JODKHOCTHBIX MHCTPYKLHMSAX B COOTBETCTBHM C TPEOOBAHUSMU
3aKOHOJATEIbCTBA.

B uwacTHOCTH, crienuanyucTbl HECYT OTBETCTBEHHOCTD 3a:

- TpeOoBaHUE y 3asBUTENECH TOKYMEHTOB WJIM IUIAThl, HE MPEAYCMOTPEHHBIX AJIMUHU-
CTPaTUBHBIM PETTIAMEHTOM;

- OTKa3 B MpHUeMe JOKYMEHTOB [0 OCHOBAHUSM, HE MPETYCMOTPEHHBIM AIMUHUCTPATHB-
HBIM PETIIaMEHTOM;

- HapylleHHE CPOKOB PETHCTPALMU 3alpPOCOB 3asBHUTENS O IMPEIOCTABIECHUU TOCyAap-
CTBEHHOM yCIIyTH;

- HapylIeHHe CpoKa MPe0CTaBICHHs TOCYAapCTBEHHOM YCIIyTH;

- HampaBJIeHHEe HEOOOCHOBAaHHBIX MEXBEIOMCTBEHHBIX 3aIIPOCOB;

- HapylleHHe CpPOKOB IIOATOTOBKM MEKBEIOMCTBEHHBIX 3alpOCOB M OTBETOB
Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI;

- HE0OOCHOBaHHOE HENpe0CTaBIeHHEe HH(POPMALMK HAa MEKBEIOMCTBEHHbBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (cneunanuctsl CII6 I'VIT «Canxkt-IletepOyprekuit napopmanu-
OHHO-aHAJUTHUYECKUN LIEHTP)») OCYIIECTBISAIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO TOCTABKH JIEK-
TPOHHBIX 3aABJICHMHA Ha aBTOMATHU3MPOBAHHOE paboyee MECTO CHELUAINUCTa CTPYKTYPHOIO
nojapasneneHust MectHor aanMuHuctpaunn MO MO ABToBoO.

[lepconanbuas orBercTBeHHOCTH cnenuanuctoB CII6 I'VII «Canxkt-IletepOyprekuii uH-
(OopMaIlMOHHO-aHATUTUYECKUI  IIEHTP»  3aKperuisieTcss B JIOJDKHOCTHBIX —~HMHCTPYKIMSIX
B COOTBETCTBHUH C TPEOOBAHUSIMU 3aKOHOJATEIbCTBA.

Crneunamuctel CII6 T'VII «Canxkt-IlerepOyprekuii  nH)OpMaMOHHO-aHATUTHYECKUI
LIEHTP» HECYT OTBETCTBEHHOCTD 3a:

- TEXHOJIOTHYECKOe oOecredenue padotsl [TopTaina;

- IPOBEJICHUE €XKETHEBHOTO MOHUTOPHUHIA HE3AKPBITHIX CTPYKTYPHBIMH NOJpa3AcICHuUs -
MU OpraHa MECTHOI'O caMmOyTpaBJeHHs oOpaiieHuil 3asBuTeneil Ha [lopTane u HanpaBieHue co-
OOIIEHUI O HEe3aKPBITHIX OOpallleHUsX 3asBUTEICH PYKOBOJUTEISIM OpraHa MECTHOI'O CaMo-
yrpaBieHus 0 OPUIHATIBHBIM apecaM IEKTPOHHON MOYTHI.

4.5. B pamkax npeaocTaBlIeHUs TOCYAAPCTBEHHOW YCIIYTU OCYLIECTBIISIOTCS IJIAHOBBIE
Y BHEIUIAHOBBIE MTPOBEPKHU MOJHOTHI M KAU€CTBA MPEIOCTABIIEHUS TOCYJapCTBEHHOM YCIIYTH.

I'maa mectHoit anmunucTpanuu MO MO ABTOBO €XeKBapTaJbHO OCYIIECTBISIET BHIOO-
pOUYHBIE TPOBEPKU JeN 3asBUTENEeH Ha NpeaMeT MPaBUIBHOCTU NPUHATHS CHEIHATUCTAMU
CTPYKTYPHOTO MOJPA3JEJICHUsI PELIECHHI; a TaK)Ke BHEIUIAHOBBIE IIPOBEPKU B CIydae MOCTYIUIE-
HUS kanno0 (mpeTeH3uil) rpakaH B paMKax J10CyJeOHOro 00xanoBaHusl.

Oneparop Iloprana ocyuiecTBiser:

- eXKeJHEBHbIEC IPOBEPKHU MPOXOXKICHUS AMEKTPOHHBIX 3asBiIeHul yepe3 [lopran, BeIrpy3-
Ky JaHHBIX B MecTHYI0 agmuHuctpanuo MO MO AgTtoBo.

4.6. TlonoxxeHus, xapakTepusyloliye TpeOoBaHHsS K MOPSAKY U ¢dopMaM KOHTPOJIS
32 NPEeIOCTaBICHUEM TOCYJAapCTBEHHON YCIyrM, B TOM UHCJIE CO CTOPOHBI TpakJaH, HX
00BbETMHEHUH U OpraHu3alui:

KOHTPOJIb 32 NPEJOCTABIEHUEM TOCYAAPCTBEHHOW YyCIYyrd TIpakJaHaMH, HX
00BETMHEHUSIMU U OPTaHU3AlMSIMH, BKIIOYEHHBIMH B COCTaB KOJUIETHAJIbHBIX U COBELIATENbHBIX
OpPraHOB HE MPEAYCMOTPEH.

V. docyneoHblii (BHeCy1eOHBbIH) MOPAIOK 00:KaT0BaHUS pPellieHUil u AelicTBuUil (0e3-
neiictBus) MecTHOM agMuHUcTpauuu MO MO ABTOBO NpHU NpPea0CTABJIEHUN TOCYyAap-
CTBEHHOM YCJIYI'M, 2 TAKKe JOJKHOCTHBIX JIMI U MYHUIIUNIAJIbHBIX CJIYKAIIUX MECTHOM

agvMunaucrpanun MO MO ABToBo
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5.1. 3agBuTENM MMEIOT MpPaBO Ha JocynedOHoe (BHecyaeOHOe) 00XalloBaHWE peIleHHH
u JieficTBul (0e31eicTBYS), IPUHATHIX (OCYLIECTBIIIEMbIX) MECTHON agmuHucTpanueit MO MO
ABTOBO, B XO/€ IMpPEIOCTaBIECHUS TOCYAApCTBEHHOM ycnyru. JlocyneOHbli (BHeCYeOHBII)
MOpANOK  OOXaJloBaHUSI HE  HMCKJIIOYAaeT  BO3MOXKHOCTh  OOXKaJIOBaHUS  pelIeHUi
u gedictBuil (Oe3neiicTBUS), TNPHUHATHIX (OCYLIECTBISEMBIX) B XOJ€ IPEIOCTaBICHUS
roCcyJlapCTBEHHOM yciyru, B cyaeOHoMm mopsake. [locyneOHbiii (BHeCyneOHbI) HOPAIOK
00>KaJIOBaHUS HE SBJSIETCS /IS 3asIBUTENS 00s3aTEIbHbIM.

5.2. Ilpenmetom nocyaeOHOro (BHECYEOHOTO) 00KATIOBAHHUS SIBISIOTCS

5.2.1. HapymeHue cpoka PpETruCTpallUy 3ampoca 3asgBUTENS O MPEIOCTABICHUU
rOCyJIapCTBEHHOM YCIIYTH;

5.2.2. Hapymienue cpoka npeJocTaBiIeHus TOCYJapCTBEHHOM YCIIyTH;

5.2.3. TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoil ®enepanuy, HOPMAaTUBHBIMHM IPaBOBbIMU akTamMu CaHKT-
[lerepOypra, MyHULIMNIATbHBIMU TPABOBBIMH aKTaMU JI MPEJOCTaBICHUS TOCYAapCTBEHHOM
YCIIyTH;

5.2.4. Ortka3 B mpuemMe JOKYMEHTOB, HPEIOCTABICHUE KOTOPBIX IPEITYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTamMHu Poccuiickoil ®denepanuy, HOPMATHBHBIMHU INPABOBBIMU
aktamu Cankr-IlerepOypra, MyHUIMIAIBHBIMU TPAaBOBBIMU aKTaMHU Ui TPEAOCTaBICHUS
roCyJIapCTBEHHOM YCIYTH Y 3asABUTEIIS;

5.2.5. OTka3 B MpelOoCTaBICHUU TOCYJApCTBEHHOM YCIYIH, €CIIM OCHOBAHUSI OTKa3a
HE TPEAYCMOTpPEHBI (eiepaabHbIMI 3aKOHAMU U NMPUHATHIMU B COOTBETCTBHUHM C HUMHM HHBIMH
HOPMAaTHBHBIMM TNPaBOBbIMM akTamu Poccuiickoit ®Penepanuy, HOPMATUBHBIMU IPaBOBBIMHU
aktamu Cankr-IlerepOypra;

5.2.6. 3aTtpeOoBaHue ¢ 3asiBUTENS MIPU NMPEAOCTABICHUN FOCYIapCTBEHHON YCIyTH IUIATHI,

HE IIPEAyCMOTPEHHOW HOPMAaTHUBHBIMM NIpaBOBbIMM akTamMu Poccuiickoin ®enepanum,
HOpPMAaTHUBHBIMU NIpaBOBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otka3 mectHOM agmuHuctpanmi MO MO ABTOBO, MYHHITMIIAJIBHOTO CIIYXKAaILlETO
MecTHOM agmuHucTparui MO MO ABTOBO B UCTIpaBJIEHUH JIOMYIEHHBIX OMEYaTOK U OMIMOOK B
BBIAHHBIX B pe3y/lbTaTe MpPEJOCTaBIEHUS TOCYJapCTBEHHON YCIyrHW JOKYMEHTaX, JH0o
HapyIllIeHHEe YCTaHOBJICHHOTO CPOKA TAKMX UCIIPABJICHUM.

5.3. O6mue TpeboBaHMS K MOPSIAKY IMOJAYH W PACCMOTPEHHSI KAJIOOBI.

53.1. Xamoba mnomaercs B MNUCbMEHHOM (opMe Ha OyMaKHOM HOCHUTEIE,

B DJEKTpOHHOM ¢opmMe B MecTHylo anMuHuctpauuio MO MO AsroBo. JKamoObt
Ha peIleHMs, MPHUHAThIE TJaBod MecTHOW aamuHucTpanuu MO MO ABTOBO, MOAalOTCS
B IlpaBurensctBo Cankr-IleTepOypra.

5.3.2. XKanoba moxer OBITh HampaBjeHa IO To4YTe, yepe3 MHOro(yHKIHMOHAIbHBINA
LEHTp, C UCIOJB30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn «HTepHeT», odu-
[UAJIHOTO CaiiTa MYHUIMIIATLHOTO 00pa3oBaHMs MYHHUIMINAIbHBIN OKPYr ABTOBO, €IMHOTO
MopTaia ToCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT JIMOO PErMOHANIbHOIO MopTaja rocynap-
CTBEHHBIX 1 MyHULIMIIAJIILHBIX YCIIYT, @ TAKXKE MOXET OBITh MPUHSTA MIPU JTUYHOM IpUEME 3asiBU -
Tesl.

5.3.3. BagBuTenb MMeET MpaBoO Ha MOJydyeHHEe MH(OpMAIMKM M JOKYMEHTOB, HEOOXOIH-
MBIX i1 0OOCHOBAHUSI M PACCMOTPEHUs KaoObl (mpereH3uu). MecTHas amMunuctpanus MO
MO ABTOBO, €€ JOJKHOCTHBIE JIMLA U MYHHULMIAJIbHBIE CIyXallue o0sf3aHbl MPEI0CTaBUTh
3asIBUTEJII0 BO3MOKHOCTh O3HAKOMIJIEHHUS ¢ JOKYMEHTaMH U MaTepuaaMy, HEOCPEICTBEHHO 3a-
TparuBaroIMMH €ro MpaBa U CBOOO/IbI, €CIIM HE UMEETCS] YCTAHOBJIEHHBIX (pe/iepaibHbIM 3aKOHO-
JaTeIbCTBOM OIpPaHMYEeHUN Ha HH(OPMALIKIO, COIEPIKAILYIOCS B 3TUX JOKYMEHTaX, MaTepraax.
IIpu 3TOM JOKYMEHTHI, paHee MOJaHHBbIE 3asBUTENSIMH B MECTHYI0 aaMmuHuctparmio MO MO
ABTOBO, BBIIAIOTCS 110 X IPOCHOE B BUJIE BHIMUCOK MIJIM KOUH.

5.3.4. XKanoba nomkHa coJepKarh:
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HauMeHOBaHHEe MecTHOM agmuHucTpanuu MO MO ABTOBO, JOKHOCTHOIO JIMIA MECT-
HoM aamuHucTpauud MO MO ABTOBO 1100 MYHHUIMIATBHOIO CIY)Kallero MECTHOM aJMHHU-
crparmu MO MO ABTOBO, pemieHus U 1eicTBus (06e3aeiicTBre) KOTOPBIX 00KaITyIOTCS;

bamunnoo, UMs, 0TYECTBO (TOCIIEHEE — MPH HAJMYMU), CBEICHHUS O MECTE >KUTEIbCTBA
3asBUTENIS, a TAK)Ke HOMEp (HOMepa) KOHTAaKTHOIro TenedoHa, aapec (axpeca) 3JIEKTPOHHOU MO-
YThI (MIPU HAJIMYMU) U TTOYTOBBIM ajpec, M0 KOTOPBIM JOKEH ObITh HAlpaBieH OTBET 3asBUTE-
IO,

cBeZleHHsI 00 OOKalyeMbIX pEIIeHUsX U AeHcTBUsIX (0Oe3aeiicTBMM) MECTHON aaMHHU-
ctpauud MO MO ABTOBO, JOJKHOCTHOTO JiMnia MecTHOW agmuHucTtpaiuu MO MO ABToBo
MO0 MYHUIIMIIAIBHOTO CIIy)Xalero MectHoi aamuauctpauuu MO MO ABToBO;

JOBOJBl, Ha OCHOBaHMM KOTOPBIX 3afBUTEIb HE COIJIACEH C PEIIEHUEM
u neiictBueM (6e3zaerictBueM) MmectHol aamunuctpauuu MO MO ABTOBO, JOKHOCTHOTO JIMIA
MecTHOM agmuHucTpaut MO MO ABTOBO, JINOO MYHUIMIIATBHOTO CITYXAaIllero MECTHOM aiMH-
Huctpauuu MO MO ABTOBO. 3asiBUTE]IEM MOTYT OBITh NpPEACTaBIEHBbI TOKYMEHTHI (MpU Ha-
JIMYUH), TOATBEP>KAIOIINE T0OBOIbI 3asBUTENS, IMOO MX KOIUH.

5.3.5. XKano6a, moctynuBmias B MecTHyt0 anMuaHCTpannio MO MO ABTOBO, MOICKHAT
PaCCMOTPEHHUIO B CIEAYIOLINE CPOKU:

B TE€UEHUE MATHAALATU pabounX THEH CO AHS pEruCTpally KanoObl;

B TEUCHME NIATH pabOuyMX JHEH CO JIHS PErucTpaluu *kajuoObl B cilyyae 00KaJOBaHMA
oTKa3za MecTHOM aamuHucTpauun MO MO ABTOBO, JOJPKHOCTHOIO JIMIIAa MECTHOM aJMUHHUCTpA-
1 MO MO ABTOBO MM MyHMIMIAIBHOTO CIyXalllero MecTHoW agmuHucTtpanuu MO MO
ABTOBO B NpHEME JIOKyMEHTOB Yy 3asBUTENA JMO0 B HCIPABICHUM JIOMYIICHHBIX ONEYaTOK U
oIMOOK MITH B CiTydae 00)KaJOBaHUS HAPYIICHUS! YCTAHOBJICHHOTO CPOKA TAKMX HCIIPABIICHHIA;

B MHBIE CPOKH B Cllydasx, ycTaHOBJIEHHBIX [IpaButensctBoM Poccniickoit denepanun.

5.3.6. Ilo pe3ynpTataM paccMOTpeHus kajnoOsl MecTHas aaMuHucTpanus MO MO Agro-
BO MPUHUMAET OJHO U3 CIEIYIOIINX PELICHHH:

YJIOBJIETBOPSIET 5kaj00y, B TOM 4ucie B (opMe OTMEHBI IPUHATOTO PEIICHUs, UCTIpaBIIe-
HUS JOMYyIEHHBIX MecTHOU agmuHucTpanueit MO MO ABTOBO oneyaTok W OMIMOOK B BBIJAH-
HBIX B pe3yJbTaTe NPEAOCTABICHUS FOCYIapCTBEHHON yCIyTU JOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
JICHEe)KHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHU aKTa-
mu Poccuiickoii denepanyu, HOpMaTUBHEIMU NpaBoBbIMH akTamMu CaHkt-IletepOypra, a Taxke
B UHBIX opMax;

OTKa3bIBACT B yJIOBJICTBOPEHUH KATIOOBI.

5.3.7. He mno3nHee naHS, CHEAYIONIErO0 3a JHEM MPHUHATHSA PEIICHHS, 3asIBUTEIIO
B NMMCBMEHHOM (hopMe U 1O JKEJIAHUIO 3asBUTEINS B JIEKTPOHHOH (hopMe HampaBiIsieTCs MOTUBHU-
POBaHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHUS KaJIOObI.

5.3.8. TIpu paccMoTpeHur OOpalleHusi rOCyJapCTBEHHBIM OPraHOM, OPraHOM MECTHOTO
caMOyTpaBieHUS WIN JOHKHOCTHBIM JIMIIOM TPakJIaHUH UMEET MPaBo:

3HaKOMHTbHCS C JOKYMEHTAaMH U MaTepuallaMH, KacaloIIMMHUCS PacCMOTPEHHUs KaJoObl,
€ClIi 3TO He 3aTparuBaeT IpaBa, CBOOOJBI W 3aKOHHBIE WHTEPEChl JIPYIMX JHIl U €Cld
B YKa3aHHBIX JOKyMEHTAaX M MaTepuajaX HE COJEP)KaTCsl CBEAEHHUS, COCTABJISAIOLIME rocynap-
CTBEHHYIO WJIM MHYIO OXpaHsIeMylo (peepabHbIM 3aKOHOM TailHY;

NOJy4aTh MUCHbMEHHBIN OTBET IO CYIIECTBY IMOCTABJICHHBIX B jKal00€e BOIPOCOB, YBEIOM -
JIEHHE O Tepeaapecaii MMCbMEHHOT0 OOpallleHusl B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTPAaBJIEHUS WIH JOLKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHUE IO-
CTaBJICHHBIX B 0OpaIlleHUH BOIIPOCOB;

oOpamiarecsi ¢ Kanoboi Ha MPUHATOE MO OOpAIEHHIO pelleHre WM Ha JaeicTBHe (6e3-
JIeICTBHE) B CBSI3U C PAaCCMOTPEHHEM OOpallleHusl B aIMUHUCTPATUBHOM M (WIH) CyAeOHOM I0-
psIKE B COOTBETCTBUH € 3aKOHOIaTenbCcTBOM Pocculickon denepanuu;

NPEJCTaBISITh JOMNOJHUTENbHbIE JOKYMEHTbl M MaTepuaibl JHu00 oOpamarbes
¢ MpockO0it 00 UX UCTPEeOOBAHHUH, B TOM UHUCIIE B DJICKTPOHHOM popme;

oOpatnathcs ¢ 3asBJICHUEM O MPEKPAIIEHUH PACCMOTPEHHUS KaAIO0ObI.
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5.3.9. B cnyyae ycTaHOBIIEHUS B XOJI€ MJIU 10 pe3yJIbTaTaM pPacCMOTPEHUS KajJo0bl pH -
3HAKOB COCTaBa aJMHHUCTPATHBHOTO MPABOHAPYIIECHUS WU MPECTYIUICHHS, JODKHOCTHOE JIUTIO,
Ha/IEJICHHOE MOJHOMOYHUSMH 110 PAaCCMOTPEHHIO jKano0, He3aMeUIUTENIbHO HalpaBisieT UMEK0-
IIIMeCs] MaTepHaIbl B OpraHbl MPOKYPATYPHI.

5.3.10. HcnonHuTensHble oOpraHbl rocyaapcTBeHHoi Biactu Cankr-IlerepOypra
M JODKHOCTHBIE JIWIIA, KOTOPBIM MOJXKET OBITh aJpecoBaHa kaynoOa (MPETEH3Us) 3asiBUTENS
B JjocyieOHOM (BHECYeOHOM) TIOPSIIKE:

B ciydae, ecii mpeMeTom skaino0bl (IPETeH3MH) 3asBUTENS SIBJISTFOTCS ICUCTBHS COTPYIHUKA
nozipaszienieHuss MHOrO(pYHKIHMOHAIBHOTO 1IEHTpa, >kanoba (IpeTeH3us) HalpaBisieTcs B ajpec
Anmvunuctpaiyu I'yoepaaropa Cankr-IlerepOypra:

191060, CmosnbabIi, Aqvmuauctpanus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecim mpeMeTom KaioObI (TIPETEH3MN) 3asBUTENST SIBJSIFOTCS ISHCTBUS oriepaTropa
INoprana, sxanoba (mpeTeHsus) Hanpasisercs B afpec Komurera o uHpopMaTH3ayy 1 CBSI3H:

191060, CmonpHbIi, KomuteT no undopmaTiszayy 1 CBs3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B ciiyuae, ecnu npenmMeToM kanioObl (IIPETEH3UN) 3aABUTENS SBISAIOTCS IEHCTBUS MYHU -
IUNAIBHBIX CIYKAIMX MecTHOM aamuHuctpauud MO MO ABTOBO, NMPEaOCTaBIAIOIIENA TOCY-
JApCTBEHHYIO YCIYTY, *ajo0a (mpeTeH3us) MOXKeT ObITh HampasjeHa B aapec Komurera no co-
nuansHoi nonutuke Cankt-IlerepOypra:

190000, Cankr-IleTepOypr, ep. AHTOHEHKO, 1. 6,

Ten. (812) 576-24-61, dakc (812) 576-24-60,

ajipec MEeKTPOHHOU NouThl: ksp@gov.spb.ru.

Bunie-ryoeprarop Cankr-IletepOypra, Kypupyrommii COOTBETCTBYFOIIYIO OTPaCIh:

191060, CmomnbsIit, Cankt-IletepOypr,

ten. (812) 576-44-80, dpakc (812) 576-7955.

VI. [Ipuioxenus
[Tpunoxxenue 1: 6110K-cXemMa MpeIoCTaBICHHS TOCYTAPCTBEHHON YCITYTH;

HpI/IJ'IO)KCHI/IC 2. 3asgBJICHUE T'paxagaHWHa O BbLAAa4UC COrJlaCHud Ha YCTAHOBJICHUC OT-
ITOBCTBA.
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ITpunoxxenue 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

Biok-cxeMa mocJ1e10BaTeIbHOCTH A/IMMHUCTPATUBHBIX AeHCTBHI
NPHU NPEI0CTABJICHUH IOCYIaAPCTBEHHOMN YCIYyI'H

OGpallieHne 3asBUTENs 3a IPEIOCTABICHHEM FOCYIaPCTBEHHOMH yCIyTH

/

v

\

Ipuem 3asiBieHus U nakera JJokymMmeHToB B MOI]

Odopmirenre 3anpoca yepes IopTaj rocy1apcTBEHHBIX yCITyT

(20 muH.) WWW.gu.spb.ru
v v

Ilepenaya TOKYMEHTOB B MECTHYIO aJMHHUCTDPALUIO
MO MO AstoBo (B 31. ¢popme — 1 1eHb, B OyMaKHBIX
HOCHUTENSX — 3 JHS)

[Nepenaua noxymenToB nocpeacrsoMm MAUC MOL]
(rmaxkeTHas BIFPy3Ka 1 pa3 B CYTKH)

A
A
AnvuHuCcTpaTUBHAS Iponexypa No 1
IIpuem 3asBlIeHUS U AaKeTa JOKYMEHTOB B MecTHOH aamunuctpanuu MO MO ABroBo
(20 muH.)
OIpEACTACT Ipe- yCTaHaBIIUBAET JINY- KCEPOKOITUPYET JIOKY-
MeT o6palieHns | “Hocts sassurens n KOHCYJIbTHPYET MIPOBEPSET HAJIMYKE JI0-

€T0 IMOJTHOMOYHA

3asBUTEJIS O MOPS/IKE
B
odopmiieHuS 3asBIe-

nepeaeT KOMIUIEKT JOKYMEHTOB 3asBUTEIIS

IUTSI TIPUHSITHST PEIICHHS CIICIIHAIICTAM MECT-
Hou agmuuKcTpann MO MO ABToBo, OT-

BETCTBEHHBIM 32 aIMHHHCTPATHBHBIC IIPOLIE-

HUSL ¥ TIPOBEpPSICT
[PaBUIILHOCTH €70
odopmieHuUs

BbIIACT 3asBUTEIIIO pac-

ntypel NeNe 2.3

IIHCKY O IpHeMe JOKY-
MEHTOB C YKa3aHHEM HUX
MepeyHst U JaThl IpuemMa

MEHTHI (B Cllydae Heo0-
KyMEHTOB H JIaeT UX

XOJIMMOCTH), 3aBEpSIET
OLICHKY Ha MPEAMET COOT-
KOIMHU JOKYMEHTOB
BETCTBUSI IIEPEUHIO JOKY-
MEHTOB, YKa3aHHbIX B
MyHKTE 2.6. AIMUHHU-
CTPAaTHBHOIO perjamMeHTa

A 4

(ukcupyeT GakT nprpema JOKYMEHTOB, YKa3aHHBIX
B MyHKTE 2.6. AIMUHHCTPaTUBHOTO PETIaMEHTa, B
JKypHAJIE PETHCTPALIMI
(B TeueHue Tpex JHEH ¢ MOMEHTa IoJauH JOKY-

MEHTOB)

AzmuHUCTpaTHBHAS nporeaypa Ne 2
TloarotoBka U HaNpaBICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB O MPEIOCTABICHUH JOKYMEHTOB, HEOOXOAUMBIX ISl [IPEIOCTABIICHHUS TOCYAAPCTBEHHON

yCIyru
AnMunucTpatiBHas npouenypa Ne 3

MecTHoi aamunuctpauua MO MO ABToBO
(30 mHeii co THA peructpaluy o0paIleHUs 3assBUTEIs )

TToaroroBka oTBeTa

Berinaua (HanpasieHue) oTBeTa

(pa3bsicHeHHUs)
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[Tpunoxxenune 2
I'maBe mectHoM agmMuHucTpanuu MO MO ABTOBO
oT ,
(®.1.0. 3asaBuTENS)

3apEeTUCTPUPOBAHHOTO (-0i) IO MECTY JKUTEIbCTBA (TIpe-
GBIBaHI/IH) (HyXHO€E OJUepKHYTb) 110 agpecy:

MPOKUBAIOIIETO TI0 aJIpecy:

Tenedon:
JIOKyMEeHT, yOCTOBEPSIOIINI JIMYHOCTD:

3asBiieHne

HpOI_Hy AaThb MHC COTJIAaCUC HAa YCTAHOBJICHUC OTHOBCTBA HAJl pC6CHKOM MY?KCKOTI'O / JKeH-

CKOT'O (HY>XHOE MMOJAYEPKHYTH) I10JIa ,
(®.1.0. pebenka)
3apEerUCTPUPOBAHHBIM I10 MECTY >KUTEIbCTBA (IIPeObIBaHMS) IO apecy: ,
POOUBHINMCSH  « » roga B
(maTa poxmeHms) (MecTo pokIeHHS peOeHKa)
y ,
(®.11.0. marepu pebenka)

KOTOpass ymepliia / IMpU3HaHa HCHCCCHOCO6HOI>’I / AuIIeHa POOUTCIILCKUX IIPpAB / MecTo HaxXOoXac-
Hus (peObIBaHUs) KOTOPOH YCTAHOBUTH HEBO3MOXHO (Hy’KHOE MOYEPKHYTB).

JIONIOJTHHUTEIBHO COOOINAK0 CIICAYIONICE:

(y'KaBBIBaIOTCH CBCIOCHUA, H806XOZ[I/IMI)IE JJIs1 OCYHIECTBIICHUS MEKBEJOMCTBEHHOI'O 3aIIpocCa, B CiIy4ac, €CJIU 3asABUTEIIEM HE ObLIH TIPEACTaBJICHBI
JOKYMECHTBI, YKa3aHHBIC B II. 2.7 AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMeHTa, HO TAKUE CBEACHUS 3asIBUTEIIIO H3B6CTHBI)

B nmoarBepkaeHne nmpoucxoxacHus peoeHka

(®.1.0. pebenka)
OT MEHS COOOIIAK0, YTO

K 3asBneHHIO IpUIararoTcs ciaeyomue JOKYMEHTHI:
1)
2)
3)
4)
5)

« » 20 T

noamuck, ®.1.0. 3asBurens

3asBicHUE IIPUHATO U 3apCTUCTPUPOBAHO:
IToammce Jna, MpuHABHICTO 3asBJICHUC!
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