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HOCTAHOBJIEHME

« » 2013 roga Ne

00 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa

NpeaoCTABJIEHUS] MECTHOM aJIMUHHCTPALMell MyYHHIMIIATbHOIO

o0pa3oBaHNsi MyHUIIUNIAJIbHBIA OKPYT ABTOBO TOCYAAPCTBEHHOH yCJIyIru
«O0s3anue poauTeJieil (0IHOr0 U3 HUX) He MPENSATCTBOBATH O0IIEHUIO ey IIKH,
0a0y1iku, OpaTbeB, cecTep U APYIUX POJACTBEHHHUKOB € peOeHKOM)

B nensx peammzanum ®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3aluK MPEJIOCTABICHHUS TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT», B COOTBETCTBUU C
pacniopsbkenreM MectHoit anmuHuctpauun MO MO AtoBo ot 20 mas 2011 roga Ne 13-p «O
nopsiike  pa3pabOTKM M yTBEpXAEHUS MECTHOM aJMUHHCTpalnuell MYHUIUIAIHLHOTO
oOpa3oBaHMsi ~ MYHULUIAIbHBIA  OKPYr  ABTOBO  aJMUHUCTPAaTUBHBIX  PErJIaMEHTOB
MPEAOCTABICHNUS MYHHUIUINAIBHBIX YCIYT W TMOPSAKE MPOBEICHUSI SKCHEPTU3bl IMPOEKTOB
aIMUHUCTPATUBHBIX pErJIaMeHTOB, pa3paboTaHHBIX MectHoit aAMUHUCTpALINEH
MYHUIIUTIATLHOTO 00pa30BaHUsI MYHULIMITAJIBHBINA OKPYT ABTOBO», MeCTHast aiMuHKUCTpanus MO
MO ABTOBO OCTAHOBJISIET:

1. VYTBepauTh AAMUHUCTPATUBHBIN PEIJIAMEHT MPEIOCTABICHUSI MECTHON aJMUHHUCTpAIUEH
MYHHIIUIIAJTFHOTO OOpa30BaHMsI MYHHIIMIIATBHBIA OKPYr ABTOBO TOCYAApCTBEHHOW YCIyTH
«O06s13anue poauTenel (OJHOTO M3 HHUX) HE TPEMATCTBOBATh OOIICHHWIO JEAYIIKH, O0aOyIIKH,
OpaThbeB, CECTep M JIPYTUX POJCTBEHHUKOB C POSHKOMY COTJIACHO MPUIIOKEHHUIO K HACTOSIIEMY
IMOCTaHOBJIEHUIO.

2. Hacrosimiee MoCTaHOBJICHHE BCTYMAET B CHIIY HA CICIYIOIIHUNA JACHB MOCIe JHS ero odu-
[IAAJILHOTO OMYOJIMKOBAHUS.

I'naBa MeCcTHO aAMUHUCTPALMHA
MO MO ABTo0BO C.A. PycunoBnu


http://www.moavtovo.ru/

[IpunosxeHne K MOCTaHOBIEHUIO
MecTHOU agmuHMcTpauny MO MO AstoBo
OT «__ » 2013 roma Ne

I'maBa mectHOlM agmMuHucTpauu MO MO ABToBO

C.A. PycunoBnu

AJIMUHUCTPATHUBHBIN perjiaMeHT
NPeJ0CTABJICHUS] MECTHOM aJIMUHHUCTPaneld MyHUIMIIAIBHOI0 00pa3oBaHuA
MYHUIHUNIAJIBHbIA OKPYI ABTOBO IrOCYyAApCTBEHHOH ycayru «O0s3anue poaureseu (0AHOro
M3 HUX) He NPensiTCTBOBATh 001IEeHHIO IeylIKH, 0a0ymiku, OpaTbeB, cecTep M APYrux
POACTBEHHHKOB ¢ pedeHKOM)

1. O01uMe moJ10KeHus

1.1. TlpeameToMm perynupoBaHusi AJIMHHHCTPATHBHOTO pErJIAaMEHTa TPEIOCTaBICHUS
MECTHOW aJIMUHUCTpAlied MYHUIIUTIATBHOTO 00pa30BaHNUsS MYHUIIUIIATBHBIA OKPYT ABTOBO TO-
cynapcTBeHHON ycinyru «O0s3aHue poauTeneil (0JHOTO U3 HUX) HE MPEMSITCTBOBATH OOIIEHUIO
nenymku, 6a0ymku, OpaTbeB, cecTep U APYTUX POJCTBEHHUKOB C peOCHKOM» (Haliee Takke —
AJIMUHUCTPATUBHBIN PETJIAMEHT) SIBJISIOTCS OTHOIICHMSI, BO3HUKAIOIINE MEXIY 3asBUTECISIMU U
MECTHOU aJMHUHHCTpAIe MyHUIIUTAILHOTO 00pa30BaHUs MyHHUIUTIATBHBIA OKPYT ABTOBO, Kak
OpraHOM MECTHOTO CaMOYIPABJICHHUS MYHHUIIUIAILHOTO OO0pa30BaHUS MYHUIIMIAIBHBIA OKpPYT
ABTOBO, OCYIIECTBISIOIMIUM Ha TEPPUTOPUH MYHHUIIMTIAIBHOTO 00pa3oBaHMs MYHHUITUTAIbHBIN
OKpYyTr ABTOBO OT/ENIbHBIC TOCyaapcTBeHHBIC TToTHOMOUHs CaHkT-IleTepOypra mo opraHuzanuu
1 OCYILIECTBIICHUIO JIEATEIbHOCTH MO ONEKE U MOMEUYUTEIbCTBY, HA3HAUCHUIO U BBIIIATE JICHEXK -
HBIX CPEACTB Ha COJIEp)KaHHUE JETEH, HAXOAUIUXCS 0T ONEKOH (TIOTEYUTETHCTBOM), W JICHEXK -
HBIX CPEJICTB Ha COAEprKaHue JETell, MepeJaHHbIX Ha BOCIIMTAHUE B MPUEMHbIE CEMbHU (anee —
MectHas aaMuHUCTpammsit MO MO ABTOBO), B chepe NMpeaoCTaBICHHs TOCYAapPCTBEHHON yCITy -
TH 110 0053aHUI0 poJuTeNell (OAHOTO U3 HUX) HE MPEMsITCTBOBATh OOIICHUIO NEAYIIKH, 6a0yr-
KU, OpaTheB, CECTep U APYTUX OJM3KUX POJACTBEHHHKOB C peOEHKOM (J1ajee — rocy1apcTBeHHas
yciyra).

briok-cxema mpeaocTaBieHns TOCYIapCTBEHHON yCIIyru npuBeneHa B IIpwioxenun 1 k
HacTosineMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. Tlony4arensiMu rocy1lapCTBEHHON yCIyTH ABISAIOTCA JIeAyliKa, 6a0yika, OpaTbs, ce-
CTphl M Apyrue ONHU3KHEe POJICTBEHHUKU pPEOCHKa, pOoAMTENH (OJUH U3 POJUTENeH) KOTOPOTo
OTKAa3bIBAIOTCSI OT MPEAOCTaBICHUs OJIM3KUM pPOJICTBEHHUKaM peOeHka OoOUIeHMs ¢ HUM (Jajnee
TaK)Ke — 3asIBUTEIH).

1.3. TpeOGoBanus Kk TMOpAAKY WHDOPMUPOBAHUS O TMPETOCTABICHHH TOCYIapCTBEHHON
YCIIyTH.

1.3.1. B npenocraBineHun rocy1apCTBEHHON YCIYTH YYaCTBYIOT:

1.3.1.1. Mectnasa agmunuctpanus MO MO ABToBo.

Anpec: 198152, Cankr-IlerepOypr, ynuia Kpacnonmytunosckasi, 1om 27.

I'padux pabotsr: monenensHuk — yetBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 no 16.45;
niepepbiB ¢ 13.00 o 13.45, BeIXoaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'paduk nmpuema TOKYMEHTOB M OCYIIECTBIICHUSI KOHCYIbTAIMA B CTPYKTYPHOM IOApa3-
neneHnd MectHo anMuHucTpauu MO MO ABTOBO — OT/€N€ ONEKU U MOMEUYUTENIbCTBA: BTOP-
HHK ¢ 15.00 go 18.00, marauna ¢ 10.00 mo 12.00.

Tenedon/dakc +7 (812) 785 00 47.



Anpec opuMaIbHOTO caifTa U 3JIEKTPOHHOM MmouThl http://www.moavtovo.ru avtovo.sp-
b@mail.ru .

1.3.1.2. Cankr-IlerepOyprckoe rocyaapcTBeHHOE Ka3zeHHOE yupexaeHue «MHorodyHk-
IMUOHATBHBINA TIEHTP MPEJOCTABICHUS TOCYIapCTBEHHBIX yCIyr» (nanee — MHOTo(YHKIIMOHAIE-
HbIH 1IeHTp, MDILI).

Anpec: Cankrt-IlerepOypr, ynmuua Kpacnoro Tekctumnbiuka, nom10-12, nurepa 0.

I'padux pabotsr: monenensHuk — yerBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 go 17.00;
niepepbiB ¢ 13.00 mo 13.48, BeIXOaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux paboThl CTPYKTYpHBIX mMojapazaeiaeHuii MHOropyHKIHOHAIBHOTO IIEHTpa €Xe-
nHeBHO ¢ 9.00 mo 21.00.

Hentp Tenedonnoro oocnyxkuanus — 573-90-00.

AJipec caiiTa ¥ 3JIEKTPOHHOM MOYTHI: WwWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®II Kuposckoro paiiona Cankr-IlerepOypra.

Anpec: Cankt-IletepOypr, mpocnekt Crauek, 1om 18, tenedon 573-94-95.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 nepepriBa Ha oben. IIpuem u Bbigaua
JNOKyMeHTOB ocymectsisiercs ¢ 9.30 mo 21.00.

Cextop Ne 1 M®I] Kuposckoro paiioHa.

Anpec: Cankt-IlerepOypr, npocnekt Hapoanoro Onomnuenus, nom 101 aurepa A nome-
menne SH, renedon 573-90-28.

I'padux paboter: exemnneBHo ¢ 9.00 qo 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbTava
JNOKyMeHTOB ocyuecTsisiercs ¢ 9.30 no 21.00.

1.3.2. Tlepen mpenocTaBIeHUEM TOCYIAPCTBEHHON YCIYTH 3asBUTEINSIM HE TpeOyeTcs J0-
MOJTHUTENBHBIX OOpaleHuid B MHbIE MCIOJHUTEIbHbIE OpraHbl TI'OCYJapCTBEHHOH BIAacTH
Cankr-IleTepOypra u opraHu3amum.

1.3.3. Undopmanuio mo BOMpoCy MPelOoCTaBICHUSI TOCYAAPCTBEHHOM YCIyrd M YCIYT,
KOTOPBIE SIBIISTFOTCSI HEOOXOMMBIMH M 0053aTEIbHBIMU IS TIPEIOCTABIICHHS TOCYapCTBEHHOM
YCIYTH, CBEICHUI O XO0Ji€ MPEAOCTABICHNUS YKa3aHHBIX YCIYT 3asBUTEIH MOTYT MOJYYHUThH Clie-
TYIOIIAMH CTIOCO0aMU:

1.3.3.1. Ilo tenedonam mectHoii anmunuctpauuua MO MO Asroso +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B Llentpe TenedonHoro obcmayxuBaHus MHOro(QyHKIIMOHAIBHOTO LIEHTpa IO
tenedony 573-90-00.

1.3.3.3. TlocpeacTBOM NMUCBMEHHBIX OOpAIeHUi, B TOM YHCIE B DJIEKTPOHHOM BHJIE,
B MecTHYI0 anmMuHHCTpanuio MO MO ABToBo, MHOTOGYHKIIMOHATBHBIN IIEHTP U €T0 MOIpa3/e-
nenus B Kuposckom paitone Cankr-IlerepOypra.

1.3.3.4. Ilpu nuyHoM oOpameHud B MecTHyo aamuHuctpanuio MO MO AsrtoBo,
MHoro¢pyHKIMOHATIBHBI LEHTp M ero mnojpaszneneHuss B KupoBckom paifone CaHKT-
[TerepOypra.

1.3.3.5. Ha crenaax B MecTax NpeAoCTaBICHHs FOCYJapCTBEHHOMN YCIIyTH.

1.3.3.6. Ha opunmanbHoM caifTe MyHUIIMIATIBHOTO 00pa30BaHMsl MyHUIIUTIAIBHBINA OKPYT
ABTOBO B HMH(OPMAIIMOHHO-TENIEKOMMYHHUKAIIMOHHON ceTH «lHTepHET» MO ajpecy wWww.-
moavtovo.ru, a Takke Ha MHpopmanmonnom nopraine «['ocynapcteennble ycinyru B Cankr-Ile-
TepOypre» (www.gu.spb.ru) (manee takxke — [Topran).

1.3.3.7. Ilpu obpamennu k nHpomaraM (MH(OKHOCKAM, UHPOMYHKTAM), pa3MEIEHHbIM
B MOMEUICHUSAX CTPYKTYPHBIX Mojpa3ieraeHuii MHOro(yHKIMOHAIBHOTO HEHTpa, Ha YJIHMIAxX
Cankr-IletepOypra u B BectuOronsax cranuuii CI16 I'VII «Cankr-IleTepOyprckuii MeTpormosim-
TEH» 10 ajipecaM, yKkazaHHbIM Ha [lopraie.

II. CranpapT npenocraB/ieHHsl TOCYIAPCTBEHHOMN yCIyIH

2.1. HaumeHoBaHue rocyaapcTBeHHOH ycnyru: «O0s3aHue poauresnei (0JHOro U3 HHX)
HE MPEenITCTBOBATh OOLIEHUIO JeAYIIKH, 6a0yIIky, OpaTbeB, cecTep U APYTUX POJACTBEHHUKOB C
peOeHKOM» (J1ajiee — TOCyIapCTBEHHAs YCIIyTa).
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Kpatkoe HanMeHOBaHWe rocynapcTBeHHOH ycnyru: «O0s3aHue ponutenei (0JHOro u3
HUX) HE MPEMNATCTBOBATh OOIIEHUIO OJIM3KUX POJICTBEHHUKOB C PEOCHKOM.

2.2. 'ocynapcTBeHHasl ycilyra INpeaocTaBiIsieTcss MECTHOM aaMuHuctpauuedn MO MO
ABTOBO B clly4ae, eclid peOeHOK, POJIUTENH (OJUH W3 POAUTENICH) KOTOPOTO OTKA3bIBAIOTCS OT
NPeOCTaBJICHUs] OJM3KUM POJCTBEHHHKAM peOeHKa OOIIEHHsI C HUM, MPOKUBAET HAa TEPPUTO-
puun MO MO AgtoBo.

2.3. PesynpTaTamMu NpeAoCTaBIEHNS FOCYIapCTBEHHON yCIIYTH SBISIOTCS:

u3nanne MectTHor agmuHuctparuein MO MO ABTOBO MOCTaHOBJICHHS 00 00sI3aHUU PO-
auTenel (OJHOTO M3 HUX) HE MPEMsITCTBOBATh OOIIEHUIO OJU3KUX POJCTBEHHHUKOB C peOEHKOM
100 MOJArOTOBKA COOTBETCTBYIOIIETO OTBETa 00 OTKa3e (pa3bsACHEHUs);

UH(POPMHUPOBAHUE 3asIBUTENIEH O MPUHATHH PEILICHUS :

Ha OyMa)XHOM HOCHTEJIe — pelIeHHe O MPEeJOCTaBICHUH TOCYJapCTBEHHOM yCIyry BblJa-
eTcs JIMYHO 3asgBUTENI0 MecTHOM aaMuHucTpanueit MO MO ABToBo M MHOro¢yHKIIMOHAIb-
HBIM IIEHTPOM JIMOO0 HaIpaBJIseTCsl Yepe3 oTaeaeHue GeaepalbHON TOUYTOBOM CBS3H;

B (opMe 3JEKTPOHHOrO JOKyMEHTa — IIyTeM OTIpPaBKH MO 3JEKTPOHHOW TmodYTe
60 uepes [loprai.

2.4. Cpoku IIpe1oCTaBIIEHUS TOCYJapCTBEHHOM YCIYTH:

MectHo#t agmunucTpaeit MO MO ABTOBO nmpuHUMAaeETCs perieHne 00 00s13aHuN poau-
Tesnel (OAHOTO M3 HHMX) HE MPEIMATCTBOBATH OOINEHHIO OJM3KUX POJCTBEHHUKOB C PEeOCHKOM
160 00 oTKaze B 00s13aHUU poanTeNel (OHOTO U3 HUX) HE MPETSATCTBOBATH OOIICHHUIO OJIM3KHUX
POJICTBEHHUKOB C peOEHKOM (Jajiee TakKe — 0TKa3) B TEUEHUH TPUALATH JTHEH o JTHS perucrpa-
MU 3asiBJIeHUS (OOpaIIeHHs 3assBUTEIS ).

B cnyuae nanpasnenuss mectHoi agmuHHucTpanred MO MO ABTOBO MEKBEJOMCTBEH-
HBIX 3alpOCOB M TOJYYEHHUS] OTBETOB HAa HUX CPOK IMPENOCTaBIIEHUS TOCYIapCTBEHHOW YCIyTH
MOJKET OBITh yBeNMYEH Ha Cpok 10 30 1Hell ¢ MMCbMEHHBIM YBEJIOMIICHHEM 3asBUTENEH O Mpo-
JUIEHUU CPOKa PACCMOTPEHUS 3asBJIEHUN B COOTBETCTBHH C JEHCTBYIOLIMM 3aKOHOIaTEIbCTBOM.

2.5. IlepeueHp HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLINX OTHOIIEHUS, BOSHUKAIO-
1€ B CBSI3U C NPEJIOCTaBICHUEM I'OCYIapPCTBEHHON YCIYyTH:

Koncrurynus Poccuiickoii Penepannu;

I'paxxmanckuii kogekc Poccuiickoit denepanuu;

Cewmelinblii kogeke Poccuiickoit @enepanuy;

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-®3 «O0 o0mMx NpuHIUNAX OpraHU3alUH
MECTHOT'O caMoyIpasiieHus B Poccuiickoit denepanuny;

®enepanbhblil 3akoH OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpalleHuit
rpaxkaad Poccuiickont @enepanumny;

®enepanbHbii 3ak0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX);

®enepanbublif 3akoH 0T 27.07.2010 Ne 210-D3 «O06 opranuzauu npeaocTaBiIeHus rocy-
JApCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT»;

®enepanbublif 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31eKTPOHHOM MOAMTUCHY;

3akon CankT-IletepOypra ot 31.10.2007 Ne 536-109 «O HageneHun opraHOB MECTHOTO
camoynpasnenuss B Cankr-IlerepOypre OTAEIBHBIMH T'OCYJApCTBEHHBIMH IMOJTHOMOUYHUSMU
Cankr-IletepOypra 1o opraHu3ali W OCYIIECTBICHHIO JIEATEJIBHOCTH IO OIEKe
U MOTIEYUTENIBCTBY, HA3HAYEHUIO U BBIIUIATE JAEHEXKHBIX CPEJICTB HA COEPKAHNE IETEM, HAXOIS-
LIUXCS TI0J] ONEKOM MM MONEeYUTENIbCTBOM, U JICHEKHBIX CPEJICTB Ha COJAEpKaHUE JIeTeH, mepe-
JAHHBIX Ha BOCIIUTaHME B IIpUeMHbIe ceMbH, B CankT-IleTepOyprey;

nocta”oByienne [IpaBurensctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXBEJOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMO/ICHCTBHS MIPH MPEIOCTABICHUH TOCY/1apCTBEH -
HBIX ¥ MyHUIIUIQJIBHBIX YCIYT UCIOJIHUTEIbHBIMUA OpraHaMM rocynapcTBeHHOU BiaacTu CaHKT-
ITetepOypra u opranamu MectTHoro camoympasienus B Cankt-IletepOypre, a Takke yciyr rocy-
JApCTBEHHBIX YUPEXKJIEHUH, MO/BEIOMCTBEHHBIX HCIOJIHUTEIbHBIM OpraHaM roCyJapCTBEHHOM
Biactu Cankr-IlerepOypra, u Ipyrux opraHu3aluii, B KOTOPBIX pa3MeLIaeTcsi rocy1apCTBEHHOE
3aanne (3aKas)y.
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2.6. VcuepnbiBaroyii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C HOpMa-
TUBHBIMHM TPABOBBIMU aKTaMM JIs MPEAOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH, MOJUIEkKAIIUX
IIPEJICTaBICHUIO 3asBUTEIISIMHU:

JIOKYMEHT, YJIOCTOBEPSIOIINI INYHOCTh 3asBUTENIS

3asBJIEHUE TpakJaHUHA 00 00s3aHUU poauTesel (0JHOTO M3 HUX) HE MPENsITCTBOBAThH
ero oOuieHuto ¢ pederkom coraacHo [Ipunoxenuro 2 Kk AIMUHUCTPATUBHOMY PErJIAMEHTY;

2.7. HWcueprnpiBaomuii mNepedeHb JJOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU
C HOPMATHUBHBIMH MPABOBBIMU aKTaMH JUIs IPEIOCTABIIEHUSI TOCYJApPCTBEHHOM YCIyTH U YCIIYT,
KOTOpBIE SBIISIOTCS HEOOXOJUMBIMH U 0053aTEIbHBIMU JJISl TIPEIOCTABICHHS TOCYapCTBEHHOM
YCIIyTU, KOTOPbIE HAXOASATCSI B PACHOPSKEHUH MHBIX MCIOJHUTENBHBIX OpraHoB, (heaepaabHbIX
OpPraHOB HCIOJHUTENIHOW BJIACTH M OPraHOB T'OCYJapCTBEHHBIX BHEOIOJKETHBIX (POHIOB
Y OpPraHOB MECTHOTO CaMOYTIPaBJIEHMsI, TOABEIOMCTBEHHBIX UM OpPTaHU3alUi U WHBIX OpraHu3a-
MM, U KOTOPBIE 3asIBUTEIb BIIPABE MPEACTABUTH:

JIOKYMEHTBI, IOJTBEPKIAIOINE HATUYUe OJIM3KOTO POJICTBA MEXY 3asBUTEJIEM U HECO-
BEPLICHHOJIETHUM, B OTHOIIEHHH KOTOPOTO pemIaeTcst BOMpoc 00 OOIIEHHWH €ro ¢ OIM3KUMHU
POJICTBEHHUKAMU;

JIOKYMEHT, MOATBEPKIAIONINN, YTO HECOBEPLIEHHOJIETHUH, B OTHOLIEHUH KOTOPOTO pe-
1raeTcs Bonpoc 00 0OIEeHNH ero ¢ OJIM3KUMHU POJCTBEHHUKAaMU, IPOKUBAeT Ha Tepputopur MO
MO ABgroBo.

2.7.1. Crioco0 nosryuyeHusi JOKyMEHTOB, YKa3aHHbBIX B II. 2.7 AAMMUHUCTPATUBHOTO perja-
MEHTa B Clly4ae, €CIM OHU HE IPEJCTABIICHBI 3aBUTEIEM, — HAIIPABIECHUE MEXBELOMCTBEHHOTO
3ampoca.

2.7.2. Ilpu mnpenocTaBlI€HUU TOCYJAPCTBEHHOH YCIYrH 3alpenieHo TpeboBaTh
OT 3asiBUTEJIS:

NpeCTaBICHUs JOKYMEHTOB M MH(GOpPMAIUU WK OCYLIECTBICHUS J€HCTBUHN, MpeacTaB-
JIEHUE WJIN OCYUIECTBJIEHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU IMPABOBBIMU aKTaMH,
PETYJIMPYIOIIMMU OTHOUIEHMsI, BO3HUKAIOUINE B CBSA3HM C NPEAOCTaBICHHEM TOCYAapCTBEHHOU
YCIIYTH;

NpeCTaBICHUs TOKyMEHTOB M MH()OPMAIIUH, KOTOPbIe HAXOJATCA B PAcIOpPsIKEHUU Op-
TaHOB, MPEIOCTABIISIONINX TOCYIapCTBEHHYIO YCIYTY, UHBIX TOCYAapCTBEHHBIX OpraHOB, Opra-
HOB MECTHOT'O CaMOYIIPABJIEHUS U OpraHu3aluii, B COOTBETCTBUM C HOPMAaTUBHBIMH IIPABOBBIMHU
aktamu Poccuiickoit @enepanyy, HOpMaTUBHBIMU ITpaBoBbIMU akTaMu CaHkT-IleTtepOypra u my-
HULUTNAIBHBIMY IIPAaBOBBIMU aKTaMH, 32 UCKIOYEHUEM JJOKYMEHTOB, BKIFOUEHHBIX B ONPEIEIICH -
HBIN YacThio 6 ctatbu 7 PenepanpHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT» NEPEUYEHb.

2.8. OcHoBaHus Ui OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTaBICHUS
roCyJIapCTBEHHOM YCIYTH, IEHCTBYIOIINM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

OtcyTcTBUE y 3asBUTENS] HEOOXOAUMBIX TOKYMEHTOB UM HECOOTBETCTBHE NMPECTABIICH -
HBIX JIOKyMEHTOB TPeOOBAaHUSAM HACTOSALIET0 AJIMUHHCTPATUBHOIO PETIAMEHTa HE MOXET CIy-
KUTb OCHOBAHHMEM JJisi OTKa3a B IpHEME JOKYMEHTOB O IpPEIOCTABIEHUU TOCYAapCTBEHHOM
YCIIyTH.

2.9. OcHoBaHus AJis NPUOCTAHOBJICHUS U (MJIM) OTKa3a B MPEJOCTAaBICHUH IOCYAapCTBEH -
HOH YCIIyTH.

2.9.1. OcHoBaHHA I NIPUOCTAHOBIICHUS NPEIOCTABICHUS TOCYIapCTBEHHOW YCIyTH
JEMCTBYIOIMM 3aKOHOIATEIbCTBOM HE NMPEAYCMOTPEHBI.

'B kauecne JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD, IIPEAbSBIISIOTCS:

nacrnopt rpaxnanuaa Poccuiickoit deneparyu;

WHBIE TOKYMEHTHI, YAOCTOBEPSIOIINE JINTHOCTh TPAXKIAHWHA, B TOM YHCIIe TIpexycMoTpeHHble Ykazom [Ipesunenra Poc-
cuiickoit @eneparu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIIUX JHMYHOCTh IpakaaHuHa Poccuii-
ckoit denepanuu 3a npenenamu Poccuiickoit denepanmn», Ykasom Ilpesunenra Poccuiickoit @enepaunn ot 14.11.2002 Ne
1325 «O06 yrBepkaenun [lomoxkeHnss 0 MOPSAKE paCCMOTPEHHs BOIPOCOB TpakaaHcTBa Poccuiickoit depepamnm» U Yka3zom
[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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2.9.2. OcHOBaHUAMH I OTKa3a B IPEIOCTABIEHUH T'OCYAAPCTBEHHOM YCIIYTH ABIISIOTCSA:

. OTCYTCTBHME CBEJCHHMI B JIOKYMEHTAX, YKA3aHHBIX B IIyHKTE 2.6 AAMHHUCTpPaTUB-
HOT'O perjlaMeHTa, MOATBEPKAAIOIINX IPaBO 3asBUTENSA Ha MOIYYEHHE FOCYAAPCTBEHHOM YCIIy-
I'H;

. HENPE/CTABICHNE 3asgBUTEJIEM BCEX HEOOXOIUMBIX JOKYMEHTOB, MPEIyCMOTPEH-
HBIX IIYHKTOM 2.6 AJIMUHUCTPAaTUBHOTO PEIVIAMEHTA;

. COJIepKaHUE B IIPEACTABJICHHBIX JOKYMEHTAX HEJJOCTOBEPHBIX CBEACHUI;

. OTCYTCTBHE OJM3KOTO POJICTBA MEXKJAY 3asBUTEIEM U HECOBEPIICHHOJIETHUM, B

OTHOLIEHUU KOTOPOTO pemIaeTcs BONpoc 00 OOIIEHUH €ro ¢ OJIM3KUMHU POACTBEHHUKAMHU.

2.10. Ycnyru, KOTOphIE SIBISIOTCS HEOOXOAMMBIMH U 00SI3aTEIHHBIMHE JIJISI TIPEIOCTABIIE-
HUS TOCYJapCTBEHHOM YCIYTH, B TOM YHMCIIE CBEEHUS O JOKYMEHTE (JIOKYMEHTAX), BbIJaBAEMOM
(BBIIABAE€MBIX) OpraHU3AIMSIMH, YYAaCTBYIOIIMMHU B MPEAOCTABICHUN TOCYAapCTBEHHOM yCIyTH,
HE IIPENYCMOTPEHBI.

2.11. MakcuManpHbBIil CpOK OXHUAAHUS B O4YepeAd NpH IoJade 3asBICHUS
O IIPENOCTaBICHUU I'OCYJAPCTBEHHOM YCIYIHM W IIPU IOJYYEHUH PE3YJIbTaTa IOCYAApCTBEHHOU
YCIIyTH.

2.11.1. Cpox oxumanusg B ouepeau (IIpy €€ HAIWYMM) NpU I0Ja4e 3asBIICHUS
1 HeOOXOUMBIX JOKYMEHTOB B MeCTHYI0 aaMuHuctpanrio MO MO ABTOBO He JTOJI’KEH MPEBbI-
1aTh OJHOIO Yaca.

2.11.2. Cpox oOXuIaHWs B OYEpPeIM IpU TNOJAa4Ye 3asBJICHUS M JIOKYMEHTOB
B MHOroyHKIIMOHAJIBHOM IIEHTPE HE JOJDKEH MPEBBIIIATh COPOKA MATH MUHYT.

2.11.3. Cpok oxufaHus B OYEPEU MIPU MOTYUEHUH TOKYMEHTOB B MHOroyHKIIMOHAIb-
HOM LICHTPE HE JOJDKEH IIPEBBIIIATD IIATHAALATA MUHYT.

2.12. [1narta 3a mpeAOCTaBIECHHUE TOCYIAPCTBEHHON YCIYyTd HE B3UMAETCS.

2.13. Cpok ¥ MOpSAIOK PETUCTPALMU 3alpoca 3asBUTENS O NPEAOCTABICHUU ToCyaap-
CTBEHHOHM YCIIyTH, YCIYTM OpraHW3aliy, YYacTBYIOLIEH B NPEIOCTaBICHUU TI'OCYAApCTBEHHOU
YCIYTH, B TOM YHUCIIE B 3JICKTPOHHOM hopme.

2.13.1. Peructpanusg 3ampoca oCyleCTBIsieTcd MeCTHOM agmuuuctpanuein MO MO Ag-
TOBO B TEUEHHUE TPEX AHEW C MOMEHTA IMOJIy4YeHHUs1 MECTHOM aaMuHucTpauueii MO MO ABtoBo
JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA.

2.14. TpeOoBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISIOTCS TOCYAapCTBEHHBIE
yCIIyTH, K MECTY OXHJaHUS U IpuUeMa 3asBHUTENCH, pa3MenIeHHI0 1 0(OpPMIIEHUIO BU3YyallbHOM,
TEKCTOBOM M MyJIbTUMEIUMHHONH HH(OpMAIMK O MOpPSAKE MPEIOCTaBIECHHUS TOCyIapCTBEHHON
YCIIyTH.

2.14.1. TlomemeHusi, B KOTOPBIX NPENOCTABISAIOTCS TI'OCYJAapPCTBEHHBIE YCIYI'M, MECTO
OKMJIaHWSA, JIOJDKHBI HMETh IUIOIIAJH, IPEAYyCMOTPEHHBIE CAHUTApHBIMH HOPMaMH H
TpeOoBaHUSAMH K pabounM (O(pUCHBIM) IMOMEUICHUsM, TIAe 00opynoBaHbl paboune MecTa
C MHCHOJB30BAHUEM MEPCOHAIBHBIX KOMIIBIOTEPOB W KOIMPOBAIBHOW TEXHUKH, W MECTa
IUIsL IpUeMa MoceTuTeNei, a Takke JOKHBI ObITh 000PY/I0BaHbI CTYJIBSIMHU U CTOJIAMH, MUCUUMHU
MIPUHAIJICKHOCTSAMU IS 3aII0JTHEHUS 3asIBJIEHUIN O MPEJOCTABICHUH TOCYIApCTBEHHON YCIYTH U
IIPOM3BO/ICTBA BCIIOMOTaTEIbHBIX 3aIIMCEN (ITaMATOK, TOSICHEHUH).

2.14.2. Ha undpopMaMoOHHbIX CTEHIaX, pa3MeIlaeMbIX B MECTaxX MpueMa IpaxJaH, U Ha
oumansHOM caiiTe MyHUIMIIAIBHOTO 00pPa30BaHUsI MYHUIIUIIAIBHBIN OKpPYT ABTOBO B HH(OP-
MallMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTn «MHTepHeT» mo agpecy www.moavtovo.ru coziep-
KUTCS clieayromas HHpopMaus:

HaMMEHOBAaHHE IOCYJapCTBEHHOMN YCIyTH;

rpaduk (pexum) paboThl OTAeNa ONEKU W MOMEUYUTENHCTBA MECTHOM aJMUHHMCTPALUU
MO MO ABTOBO, OCYIIECTBIISIONIETO TPUEM M KOHCYJbTAIIUU 3asiBUTEIICH TIO BOIPOCAM MPEI0-
CTaBJICHUSA FOCYAAPCTBEHHOU YCIIYTH;

aJipec U WHasg KOHTaKTHasg MHQpopMmaius o MecTHOM agmuHucTpauun MO MO ABrtoBo,
Y4acCTBYIOILLEH B IPEIOCTaBICHUU TOCYIapCTBEHHON YCIIYTIH;

MOPSIIOK MPEJOCTABICHNS TOCYITapCTBEHHON YCIIYTH;
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NEpEeYeHb KaTeropuil rpakJjaH, UMEIONINX PAaBO Ha MOJIYYEHHE TOCYJapCTBEHHOM YCIIy-
TH;

nepeveHb JOKyMEHTOB, HEOOXOIMMBIX Ul MOJTYUYEeHUsI TOCYAapCTBEHHOM YCIyTH;

oOpa3zer] 3aroJHEeHNs 3asBJIECHUS Ha MOJIyYeHHE TOCYJapCTBEHHOMN YCITYTH.

2.15. IlokazaTenu JOCTYIHOCTH U KaueCTBA FOCYJapCTBEHHOM YCIIYTH.

2.15.1. KonnuecTBO B3aMMOJICUCTBUIN 3asiBUTENA C MECTHOM agMuHHUCTpanuedn MO MO
ABTOBO, Y4aCTBYIOIIEH B IMPEeIOCTaBIEHUH IOCYIapCTBEHHOHN yCiIyru — He Oonee 3.

2.15.2. ITpo10KUTENBHOCTD B3aUMOICUCTBUS TOKHOCTHBIX JIMI] MPH MPEIOCTABICHUN
rocy1apCcTBEHHOM yciayru 10 MuH.

2.15.3. Crioco0slI IpeoCTaBICHUS TOCYIAPCTBEHHOMN YCIyTH 3asBUTEIIO;

HETNOCPEACTBEHHO MNP MOCEIEeHnHn MecTHOM agmunuctpaiuu MO MO ABTOBO U ee
CTPYKTYPHOTO TOJIpa3ieNieHUs] — OT/Iea ONEKH U MONEYUTENIbCTBA, YUaCTBYIOIINX B MPEIOCTAB-
JIEHUH FOCYIapCTBEHHON yCIIyTH;

B MO®I] Kuposckoro paiiona Cankt-IletepOypra, ydyacTByIOmEeM B MPEJOCTABICHUH TO-
CYJapCTBEHHOH YCIIyTH;

B nogpazaeneHuu Ne 1 M®I] Kuposckoro paiiona Cankr-IlerepOypra, ydacTBytomiem B
IIPEIOCTABIIEHUH TOCYJapCTBEHHOM YCIIyTH;

B AJIEKTPOHHOM BHJe (mocpenctBoM llopTana B COOTBETCTBUU C 3TallaMu MpeIoCTaBiie-
HUSI TOCYIapCTBEHHOHN YCIIyTH, olpeieieHHbIMU pacniopsbkeHreM [IpaBurensctBa Cankr-Ilerep-
Oypra ot 22.03.2011 Ne §8-pm).

2.15.4. Cpoku MpOMEXYyTOUHOTO MH(POPMHUPOBAHUS 3asBUTENSI O pe3ylbTaTax Mpeao-
CTaBJICHUS TOCYIaPCTBEHHOMN YCIYTH IEUCTBYIOIIMM 3aKOHOAATEILCTBOM HE YCTAHOBJICHBI.

2.15.5. Crioco6b1 HHPOPMHUPOBAHUS 3asBUTENS O Pe3yJIbTaTax MPeJOCTaBIEHUs Tocyaap-
CTBEHHOH YCIIYTH — IO TeJIeOHY, 10 3JIEKTPOHHOM 1ouTe, B TUICbMEHHOM BUJIE.

2.15.6. KonnuecTBO TOKYMEHTOB, HEOOXOAMMBIX JUIS TPEAOCTABICHHS 3asBUTEIIEM
B LIEJISIX MOJyYEHHs] TOCYJapCTBEHHOM yCIyru: OT 2 110 5.

2.15.7. Konn4ecTBO TOKyMEHTOB (MH(POPMALIMH), KOTOPYIO 3alpaiiuBaeT MECTHas aJMH-
nuctparust MO MO ABtoBo 6e3 yuactus 3asBurens: ot 0 1o 3.

2.15.8. KonuuectBo ycnyr, SBISIONIMXCS HEOOXOAUMBIMU M 00S3aTeIbHBIMU
JUIs  TIPEOCTABJIEHUS TOCYJapCTBEHHOW YCIyTW JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsaok OCyHIECTBIEHUS KOHTPOJIA 3a IPEAOCTAaBIECHHEM TIOCYJapCTBEHHON
YCIYTH CO CTOPOHBI I'pa)/laH, UX OOBEAMHEHUH M OpraHu3alfil OCYIIECTBIISIETCS B COOTBET-
CTBHHU
C IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

2.15.10. IIpeagycmoTpeHa BblIaua pe3ysibTaTa NpeIoCTaBICHUsI TOCYAapCTBEHHON yCIIyru

B JJIEKTPOHHOM BHJIE.

2.16. TpeOoBaHMA, Y4YUTHIBAIOIIME OCOOEHHOCTH TNPEAOCTABICHHUSA TOCYIAapPCTBEHHBIX
YCIIYT M0 YCTHBIM U THCHMEHHBIM 00palieHusIM (B TOM YHUCIIE B AIEKTPOHHOU (opme).

2.16.1. Undopmanus no Bornpocam NpeAoCTaBICHHs TOCYAaPCTBEHHONW YCIIYTH JJOBOAUT-
Csl 10 CBEJICHUS 3asBUTEJEH, HHBIX 3aMHTEPECOBAHHBIX JIMI[ M0 UX MUCHBMEHHBIM (B TOM 4HCIE
B DJIEKTPOHHOM BH/JI€) U YCTHBIM OOpAIICHUSIM.

MectHo#t aamunuctpanueir MO MO ABToBo npuHHMaroTcs oOpallieHusi B MMCbMEHHOM
BUjie (B TOM YHCIIE B DJEKTPOHHOH ¢opme). B mucbMeHHOM 0OOpalleHuu yKa3bIBalOTCS: Ha-
MMeHOBaHMe MecTHON aamuHHCTparun MO MO ABToBO 1100 (haMuius, UMs, OTYECTBO COOT-
BETCTBYIOIIETO JODKHOCTHOIO Jinia MecTHoW aaMuuuctpauud MO MO ABTOBO — IJ1aBbl MECT-
Ho#t agmuuucTparua MO MO ABTOBO, a Takke GpaMUIus, UMs, OTYECTBO 3asIBUTEISI, TTOUTOBBII
azpec, IO KOTOPOMY JIOJDKHBI OBITh HampaBieHbl OTBET M (WIM) YyBEJIOMJICHHE
0 mepeajipecaniuy odpaiieHus, CyTb oOpallieHus, IoIUCh 3asSBUTEINS U JaTa.

B cnyyae HEOOXOIUMOCTH B MOATBEPXKIEHHE M3JI0KEHHBIX B MUCHBMEHHOM OOpallleHUH
(hakTOB K MUCbMEHHOMY OOpaIeHHUIO MPUIaraloTcs JOKYMEHThI U MaTepuabl.



OTBer Ha NHUCbMEHHOE OOpalleHHe JaeTcs B IPOCTOHM, YeTKOM, MOHATHOM Qopme
C yKa3zaHueM ¢aMWINK, UMEHU U OTYECTBa, HOMepa TejaedoHa CHelHaaucTa, OpOPMHUBIIETO OT-
BET.

[Tpu oTBerax Ha Tene(OHHBIE 3BOHKHM M YCTHBIE OOpalIeHHs] CHEIHATUCT MOAPOOHO
U B KOPPEKTHOH (opme MHPOpMUPYET 0OpaTUBIIEECs JHUIIO [0 BONPOCY MPEAOCTABICHHS TOCY-
JAPCTBEHHOM YCIIYTH.

OtBer Ha TeneOHHBIN 3BOHOK HauWHAeTCs ¢ MH(POpPMAIMM O HAUMEHOBAHUHM OPraHa,
B KOTOPBIN MMO3BOHIIIO OOpaTHBILEecs JIUIO0, (aMIINN, UMEHHU, OTYECTBE U JIOJKHOCTHU CIIelua-
JMCTA, IPUHSBIIETO Tele(OHHbII 3BOHOK.

Bo Bpemsi paszroBopa cHeMamuCT YETKO NMPOM3HOCUT CJIOBa, M30€raeT mapasuieIbHbIX
pasroBOpPOB € OKPYKAIOIIMMHU JIIOJbMH M HE IMPEPBIBAET Pa3roBOp MO NPUYUHE MOCTYIICHUS
3BOHKA Ha JAPYrou ammapar.

CrienianmcT, OCyIIECTBISIONUI YCTHYIO KOHCYIBTAIMIO, TPUHUMAET BCE HEOOXOAUMBIE
Mepbl JJIsl OTBETA, B TOM YHCIIE U C IPUBJICYCHUEM JIPYTUX CHEIIMATUCTOB.

B cnywyae ecnm cmenmanuct, K KOTOPOMY OOpaTWioOCh JIMIIO, HE MOXET OTBETHUTh
Ha JAaHHBIA BOMPOC B HACTOSLIMI MOMEHT, OH IpejajiaraeT oOpaTHBIIEMYCS JIMIy Ha3HAYHUTh
Apyroe yaqo0HOe s TpaXk1aHuHa BpeMsl I KOHCYJIbTalHH.

B xoHIle KOHCYJIbTAIMM CHEIUATUCT KPATKO MOJBOAUT UTOT U MEPEUUCIISeT JAeUCTBUSA,
KOTOpBIE CJelyeT NPeANPUHITh OOpaTUBIIEMYCS JIHILY.

OTBeT Ha THUCHMEHHOE OOpaIleHHE JaeTCs B TMPOCTOM, YETKOH, MOHATHOW (opme
C yKa3aHueM (aMHIIMM, UIMEHHU, OTYECTBa, HOMepa TeledoHa CrenuaiucTa, opopMUBIIEro OT-
BET.

2.16.2. Tlo cipaBoYHBIM HOMepaM Tene(OHOB, YKa3aHHBIM B myHKkTax 1.3.1.1 u 1.3.1.2
AJIMUHHCTPAaTUBHOTO perjiaMeHTa, IMPeJoCTaBisIeTCs cieayromas HHQopMalus, cBs3aHHAas C
IIPEIOCTABIEHUEM TOCYJAPCTBEHHOM YCIIYTH:

HanmenoBanue mectHoi anmuanctpauny MO MO ABTOBO;

rpaduk (pexum) paboTel MecTHOM aamunucTpanuu MO MO ABTOBO U €€ CTPYKTYpHOTO
Mo/ipa3ziesieHusl — OTJIeNa ONEKU U MONEeYUTEIbCTBA, YIACTBYIOIIUX B MPEIOCTABICHNUHN rocyaap-
CTBEHHOH YCIYI'M M OCYILECTBJISIOUIMX IPHUEM M KOHCYJIbTallMM 3asBUTENIEH MO BOIPOCAM
MIPEIOCTaBIIEHUS TOCYJapCTBEHHOM YCIIyTH;

aapec mectHoi agmuHKMcTpaui MO MO ABTOBO U €€ CTPYKTYpHOT'O MOAPA3JAECICHUS —
OTJIeNIa OTIEKH U MOIIeUNTENbCTBA;

KOHTaKTHas MHpopMarus MecTHOH agmuHKucTparun MO MO ABTOBO;

KaTeropuu rpakiaH, MMEIOIUe MPaBo Ha MOJIyYeHUE TOCYJapCTBEHHOH YCIIyTH;

nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [l OJTYUYEeHHUsI TOCYAapCTBEHHOM yCIyTH;

CPOK MPHUHSTHS PEICHUs O MPEAOCTaBICHUN rOCYIapCTBEHHON YCIYyTH;

0 TeKYLIUX aJAMUHUCTPATUBHBIX ACUCTBUSX, NPEANPUHUMAEMBIX 110 OOpaIleHHIO 3asBU-
Tes;

O MIPUHATOM PELICHUHU M0 KOHKPETHOMY MUCbMEHHOMY OOpallleHHIo;

MOPSIIOK 00KAIOBaHUSI IEUCTBUH (0€3ACHCTBHS) JOMKHOCTHBIX JIHII, a TAK)KE TIPUHUMAC-
MBIX UMM PEUIEHUH MTPU NPEAOCTABIEHUN FOCYIapCTBEHHON YCIYTH.

2.16.3. OcobeHHOCTH MPEAOCTABIICHUS TOCYITAPCTBEHHON YCIYTH B DJIEKTPOHHOU hopMme:

3aBUTENIb MOXKET MOJIYYUTh FOCYIapPCTBEHHYIO YCIYTYy B AJIEKTPOHHOH (hopMme myTeM 3a-
MIOJIHEHUS B DJIEKTPOHHOM BHJIE 3asBiieHUs Ha MHpopmanronHoM noprane «l'ocyqapcTBeHHbIE
ycayru B Cankr-IlerepOypre» (www.gu.spb.ru).

['ocynapcTBeHHas yciyra MOXET ObITh IOJydeHa B JIEKTPOHHOU (opMe B COOTBETCTBUU
c IlnaHoMm mepexoja Ha MPEAOCTaBICHUE HUCIOJHUTEIBHBIMU OPraHaMU IOCYJIapCTBEHHOM Bia-
ctu CankTt-IlerepOypra rocy1apcTBEHHBIX YCIYT B JIEKTPOHHOM BUJE, YTBEPXKICHHBIM PACIIO-
psoxenuem IlIpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O meponpusTusx 1o
Mepexo/ly Ha IMpelOoCTaBlIeHuE HCIOJIHUTEIbHBIMA OpraHaMH rocyaapcTBeHHOW BiacTu CaHK-
T-IlerepOypra rocy1apCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B s1exTpoHHOM BHJIe TOCYJapCTBEHHYIO YCIYTy MOXKHO NOJTYy4YuTh ¢ nmomoisto [loprana.

Oranel epexo/ia Ha IPEJOCTABIEHUE YCIIYT B 3JIEKTPOHHOM BHJIE:



consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P
http://www.gu.spb.ru/

1-# sTan — pa3zmemenue uHGpopmanuu o6 yciyre B CBOJIHOM peecTpe rocyJapCTBEHHbBIX
ycIIyr ¥ Ha EMHOM noprase rocy1apCTBEHHBIX YCIYT;

2-i1 aTam — pa3Melienue Ha EMuHOM mopTaie rocyAapCTBEHHBIX yCiayr (GopM 3asBICHUI
" WHBIX TOKYMCHTOB, HGO6XOJII/IMI)IX AJIg MMOJTYYCHUSA COOTBETCTBYIOIIMX YCIIYT, U obOecrieueHne
JIOCTyTIa K HUM JUIsl KOIIMPOBAHUS U 3aIl0JIHEHUS B DJIIEKTPOHHOM BUJIE;

3-it atan — obecriedyeHre BO3MOKHOCTH JIsl 3asBUTENEH B LIENSAX IOJYyYEHHUS YCIyTU
IIPEJICTABIIATh JOKYMEHTBI B AJIEKTPOHHOM BHUJE C UCIOJIb30BaHMEM EnuHOro moprana rocynap-
CTBEHHBIX YCIIYT;

4-it aTan — obecrieueHue BO3MOXKHOCTH JIJIs 3asiBUTEIIEH OCYILECTBIISATh C UCIOIb30BAHMU -
eM EnnHoro nopraia rocyjapCTBEHHBIX YCIIYI MOHMUTOPHHT XO/a IPEJOCTABICHHS YCIYTH;

5-#1 aTan — obecreyeHne BO3MOKHOCTH TIOJTYUYEHUS PE3yJIbTaTOB MPEJOCTABICHHS YCIyTH

B JICKTPOHHOM BHJIe Ha EMMHOM mopTasie rocyJapCTBEHHBIX YCIYT, €CJIA 3TO HE 3alpelieHo ¢e-
ACPAJIBbHBIM 3aKOHOM.

DNEeKTPOHHBIC 3asiBICHUs (3aABKH) OTMPABISAIOTCS uYepe3 «DJIEKTPOHHYIO MPHEMHYIO»
[Toprana ¢ ucnonb30BaHUEM «IOTHHA» U «I1apoJish» 3asgBUTENS, a TAK)XKE MOTYT OBITH MOJAINKCAHBI
3asIBUTEJIEM JIEKTPOHHOM MOJIMUCHIO WIH 3aBEPEHBI YHUBEPCATBHOM 3JIEKTPOHHOM KapTOH.

B cnyuae, ecnu mocne HampaBieHHs 3asBUTENEM 3JIEKTPOHHOTO 3asiBJICHUS (3asBKH)
HEOOXOUMO TIOCEIIEHHE 3asBUTENIeM MeCTHOM anMuHuctpauiuu MO MO  AgtoBoO,
TO IJId 3aBUTEIIA, OTIIPABUBIICTO 3JICKTPOHHYIO 3a4BKY, NOJPKHOCTHOC JIUIIO MECTHOH aIMUHU -
ctpartut MO MO ABTOBO (opMUpYyeT MpUTTAIICHWE HAa TpPUEM, KOTOPOE OTOOpakaeTcs
B Opaysepe 3asButens. [Ipurnamenue coaepXuT HEOOXOAUMYIO HH(POPMAITHIO C YKA3aHUEM: a]l-
peca mectHoi aamuHuctpauud MO MO ABTOBO, AaThl U1 BPEMEHHU MpHUEMa, HOMEpa OYEpPEe.iH,
I/I}IGHTI/ICI)I/IKaHI/IOHHOFO HOMCEpa MpUTJIalliCHUA, a TaAKKC MEPECUHA JOKYMCHTOB, KOTOPBIC HEO0XO0-
JUMO MPEIOCTABUTH HA IIPUEME.

B cinydae, ecniu 00s13aTenbHOE TOCEIICHHUE 3asBUTENIEM MECTHOW amMuHucTparuu MO
MO ABtOoBO He TpeOyercs, TO mocpeAcTBoM IlopTanma OCyIIECTBIsSETCS MOHUTOPHHI XOJa
MIPEIOCTABIIEHUS] TOCYAAPCTBEHHON YCIYTH, a TakkKe WH()OPMHUPOBAHHE 3asBUTENS O pe3yJIbTaTe
MPEA0CTaBIEHUS TOCYAAPCTBEHHOW YCIYTU B COOTBETCTBHM C 3TAlaMH MPEAOCTABICHUS TOCY-
JApCTBEHHOM yCIIyTH B 3JIEKTPOHHOM BHJIE.

II1. CocraB, nmocj1e10BaTEJIbHOCTH U CPOKY BbINOJHEHUS] AAMUHUCTPATHBHBIX MPO-
neayp, Tped0oBaHusl K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH BbINOJTHEHHUS
aJIMHUHUCTPATHBHBIX POLEAYP B JJIEKTPOHHOI (popme

3a MpeaoCTaBIICHHEM TOCYJApPCTBEHHOW YCIYTH 3asBUTEIM MOTYT OOpamarbCs
C 3asBIIEHUEM Ha OyMaKHOM HOCHUTeNle B MecTHyI0 ammuHucTparuio MO MO AtoBo 1160 B
MHoroQyHKIMOHAIBHBIN IIEHTP, B pOpME 3JEKTPOHHOTO TIOKyMeHTa — uepe3 [lopTtai.

3.1. Onucanue MocnenoBaTeIbHOCTH aIMUHUCTPATUBHBIX MPOLENyp MpH MPEeAoCTaBiie-
HUU FOCYAapCTBEHHOM YCIYyTH:

npueM 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIs MPEAOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH;

MOJTOTOBKA U HANPABJIEHWE MEKBEIOMCTBEHHBIX 3alPOCOB O MPEJOCTABICHUHN JOKYMEH-
TOB, HEOOXOIUMBIX [IJIi TIPENOCTABICHUS TOCYJAAPCTBEHHOW YCIYTH, HaXOJSIIUXCS
B PpACIOPSKEHUU OPraHOB TOCYAAPCTBEHHOW BIACTH M OpraHU3allMii, B TOM 4HCIIE
C MCTIOJIb30BAaHUEM €MHOM CHCTEMBI MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICHCTBUS,

ucTpeboBaHue OT poauTeneil pedeHKa (OAHOTO M3 HHX) 3asABJICHHS O MPEIOCTABICHUU
(00 oTKa3e B MPeIOCTABICHUH ) OJTU3KUM POJCTBEHHUKAM BO3MOYKHOCTH OOIIATHCS ¢ peOSHKOM;

u3naHue MectHoil anmuHucTpanueit MO MO ABTOBO MOCTaHOBJICHHS 00 00s3aHUU PO-
TUTENe (OJHOTO M3 HUX) HE MPEMSITCTBOBATH OOIIEHUIO OJM3KUX POJCTBEHHHUKOB C peOESHKOM
00 OJArOTOBKA OTBETa 00 OTKa3e.

3.2. [IpenocraBiieHrEe TOCYJapCTBEHHON YCIYTH B AJEKTPOHHOM BHUJE OCYIIECTBISETCS
B COOTBETCTBUU C MyHKTOM 2.16 AIMMHHCTPATUBHOIO PETJIAMEHTA.



3.3. Tlpuem 3asBieHUS U JTIOKYMEHTOB, HEOOXOAMMBIX Ui NPENOCTaBICHUS Trocynap-
CTBEHHOM YCITyTH.

3.3.1. CoObiTus (ropunuueckue (HakThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAavala agMUHH-
CTPAaTUBHOW MPOLEAYPHI:

HOCTYIUIEHHE (IOCPEICTBOM JIMYHOTO OOpAIleHUs 3asgBHUTENS, OOpaIleHUs 3asBUTEIIS
B JIEKTPOHHOI Qopme nocpeactsoM [loprana n1bo mocpeacTBOM OpraHu3alMii MOYTOBOW CBS-
31, 0T MHOTO(yHKIIMOHATIBHOTO LIEHTPa) B MECTHYIO aaMuHucTpauio MO MO ABTOBO 3asBiie-
HUSL O MPEAOCTaBICHUN TOCYJAapCTBEHHOI YCIyTH M MpHJIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B
ITyHKTE 2.6 AIMUHUCTPATUBHOTO pETrJIaMEHTa (Jajiee — MakeT JOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOU MPOLEAYPHI SIBISETCS CIIELHU-
anuct MecTHOM agmuHMcTpaiii MO MO ABTOBO, OTBETCTBEHHBIN 3a IPUEM 3asIBJICHUS U 10KY -
MEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH.

3.3.3. ConepxaHue U MPOJOJIKUTENBHOCTD BBINIOJHEHHS aMUHUCTPATUBHON MPOLENY-
PBL

Crnenmanuct MectHOi agmuHucTpaui MO MO ABTOBO, K JOJKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBHINOJHEHHE OTAENbHBIX IroCylapcTBEHHBIX MojaHOMouMi CaHkT-Ile-
TepOypra 1Mo OpraHU3alMi U OCYIIECTBICHHUIO JEATEILHOCTH MO OINEKe M MOMEeYUTEIbCTRY, Ha-
3HAYEHHIO U BBIIJIATE JEHEKHBIX CPEJICTB HA COJEpKaHUE JIeTel, HAXOAALIUXCS MO/ OIIEKOW UITN
MIOTIEYUTENIBCTBOM, U JIEHEKHBIX CPEJICTB HAa COJEP)KaHUE JIeTEH, IEPEJaHHBIX Ha BOCIIUTAHUE B
npueMmHble ceMbH, B CaHkT-IleTepOypre (manee — oTAeIbHBIE FOCYIapCTBEHHBIE MTOJHOMOYHS),
OTBETCTBEHHBIN 3a MPUEM 3asBJICHHUS U JOKYMEHTOB, HEOOXOIMUMBIX JJISl IPEIOCTABICHUS TOCY -
JApCTBEHHOM yCIIyTH, IPU 0OpaIleHUN 3assBUTEIIS:

ofpeieNsaeT IpeaAMET OOpalleHus;

yCTaHABIMBAET JINYHOCTh 3aBUTENS U €T0 IMOJIHOMOYUS;

KOHCYJIbTUPYET 3asBUTENA O MOpsAake o(GOpMIICHHUS 3asBICHUS W MPOBEPSET NMPaBHIIb-
HOCTb €ro 0(OPMIICHUS;

IIPOBEPSET HAIMUUE JOKYMEHTOB U JIa€T UX OLICHKY Ha IIPEIMET COOTBETCTBUS NEPEUHIO
JNIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 AJIMMHHCTPAaTHBHOIO PErVIAMEHTA;

B Cllyyae HEO0OXOJAMMOCTH HAIpaBJICHHUS MEXBEIOMCTBEHHBIX 3alIPOCOB B MCIIOJHUTEIb-
HBIE Opra”bl rocygapcTBeHHOUW BiacTu (opranm3aiuu) Caskt-lIleTepOypra o mpemocTaBiIeHUN
HEOOXO/IMMBIX CBEJCHUU (JIOKYMEHTOB), a TaK)Ke MOJY4YeHHE OTBETOB Ha HUX (Jajiee — MEXBe-
JIOMCTBEHHBIH 3arpoc) nepeaaeT KOMUIo 3asBIEHUS C OTMETKONH O HEOOXOAMMOCTH MOATOTOBKHU
MEXBEJAOMCTBEHHBIX 3alIPOCOB CHENMATUCTY MecTHOU agmuHucTpauu MO MO ABTOBO, OTBET-
CTBEHHOMY 3a MOATOTOBKY M HalpaBjeHHE MEXBEIOMCTBEHHBIX 3allpOCOB, a TaKXKe MOIyYeHHE
OTBETOB HAa HUX, B TOM YHCJIE C UCNOIb30BAHUEM E€IUHOW CUCTEMBI MEKBEIOMCTBEHHOIO JJIEK -
TPOHHOT'O B3aUMOJEHCTBHUS;

KCEPOKOMHUPYET JOKYMEHTHI (B cilydyae HEOOXOTUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Konuu 3aBepstoTcst MOAMNKCHIO JIMIA, OTBETCTBEHHOTO 32 MPHUEM JOKYMEHTOB, C YKa3aHUEM €ro
JOJDKHOCTH, (DaMUIIMU M MHUIIMAJIOB, a TAaKXKe JaThl 3aBepeHHsI KOIUH;

¢bukcupyer ¢QakT npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJIMUHHCTPATUBHOTO
perIamMenTa, B KypHalle peTUCTpalluu;

nepenaeT KOMIUIEKT JOKYMEHTOB CIeNHaINcTaM MecTHOM agMuHuctpanuu MO MO Ag-
TOBO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPBIX OTHECEHO BBIMOJIHEHHE OTAEIbHBIX Trocyap-
CTBEHHBIX IOJHOMOYHIA, OTBETCTBEHHBIM 3a HUCTpeOOBaHUE OT poauTeneil pedbeHka (0JAHOTO U3
HUX) 3asBJICHHUsS O MpeAocTaBleHHH (00 OTKa3e B MPEAOCTABICHUU) OJM3KHM POACTBEHHHKAM
BO3MOXXHOCTH OOIIAThCsl ¢ peOEHKOM U 3a MOJTOTOBKY MPOEKTa MOCTAaHOBIIEHUS 00 00s3aHUU
poaurenel (OJHOTO U3 HUX) He MPENATCTBOBATH OOIIEHHIO OJM3KUX POJACTBEHHUKOB C peOEHKOM
100 OArOTOBKY OTBETa 00 OTKa3e.

[IpoomKUTENEHOCTh aIMUHUCTPATUBHOM NPOLEAYpbl HE JOJDKHA IPEBBILATH TPEX
JTHEH.

Cneumanucr  MectHod  agmuHuctpauuu MO MO ABTOBO, OTBETCTBEHHBIN
3a MpHeM 3asBICHHUA U JOKYMEHTOB, HEOOXOTUMBIX MJIsi MPEJOCTaBICHHS TOCYAapCTBEHHOM
YCIYTH, IOCPEACTBOM MHOTO(QYHKIIMOHAIBHOTO LIEHTpa!
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MOJY4aeT KOIHMH JIOKYMEHTOB U PEecTp JOKYMEHTOB W3 MHOro(yHKIIMOHAIBHOTO LIE€H-
Tpa:

a) B 2JIGKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€J MoJydaresnel rocynap-
CTBEHHOH YCIIYTH);

0) Ha OyMaXKHBIX HOCHUTENSAX (B cllyyae HEOOXOAMMOCTH O0S3aTeNBbHOIO MPECTaBICHUS
OpPUTHMHAJIOB IOKyMEHTOB);

IIPOBOJAMT CBEPKY PEECTpa AJOKYMEHTOB C MPEACTABIECHHBIMU JTOKYMEHTAMH, ONPEAEISAET
HEO0OXOIUMOCTh OCYIIECTBIICHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB B UCIIOJHUTENIBHbBIE OPraHbl T'O-
cynapctBeHHoi Brnactu CankT-IletepOypra, opraHbl rocy1apcTBEHHON BJIAacTH (OpraHU3aIUM)
cyobexToB Poccuiickoit @enepanuu, Ipyrux rocy1apcTs, OpraHbl MECTHOTO CaMOYIPaBIIEHUS, O
4YeM Ha 3asBJICHUU JIEJAETCSI COOTBETCTBYIOLIAS 3AIIUCh;

IPOBEPSET HATMYUE JOKYMEHTOB U JIa€T UX OIIEHKY Ha MpeJIMEeT COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 AJIMUHHCTPATUBHOTO perjiaMeHTa, onpeaessieT Heo0Xo-
JUMOCTbh OCYIIECTBJICHUSI MEXBEIOMCTBEHHBIX 3allpOCOB, O YEM Ha 3asIBICHUU JIENAETCS COOT-
BETCTBYIOIAs 3aMKCh;

B cilyyae He0OXOJUMOCTHU HaIlpaBJICHUs MEKBEIOMCTBEHHBIX 3aIIPOCOB MEPEIAET KOO
3asBJICHUS C OTMETKOW O HEOOXOJMMOCTH IMOJTOTOBKH MEXBEJIOMCTBEHHBIX 3alpOCOB CIElHa-
ety MecTHOM agmMuHucTparia MO MO ABTOBO, OTBETCTBEHHOMY 3a MOJATOTOBKY M HaIpaBiie-
HUE MEKBEIOMCTBEHHBIX 3alIPOCOB, a TAK)KE MOJIyYEHUE OTBETOB HAa HUX;

¢ukcupyer ¢GakT nmpremMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTaxX 2.6 AJIMUHHCTPATUBHOTO
perIamenTa, B )KypHalle peTUCTpaLluu;

IepeaeT MAKET JOKYMEHTOB 3asBUTENS CIIENUAIUCTY MECTHOU aqMuHuACcTpanuu MO MO
ABTOBO, OTBETCTBEHHOMY 3a UCTpeOOBaHME OT poJuTeNel peOeHKa (0OHOTO U3 HUX) 3asBJICHUS
o mpeaocTaBiieHnd (00 OTKa3e B MPEAOCTABICHUN) OJIM3KUM POJICTBEHHHKAM BO3MOYKHOCTH 00-
IIaThCS C PEOCHKOM U CHEeNHAIUCTy MecTHOM aaMuHucTpanuu MO MO ABTOBO, OTBETCTBEHHO -
My 3a MOJTOTOBKY NPOEKTa IMOCTAaHOBIEHHUS 00 00s3aHUU pojuTenel (0JHOro U3 HHUX) HE Ipe-
MSATCTBOBATh OOLIECHUIO OJM3KUX POACTBEHHHKOB ¢ PeOSHKOM JHOO MOATOTOBKY OTBETa 00 OTKa-
3e.

3.3.4. KpurepusiMu NpUHATHS pELICHUS B paMKaxX aJAMHHHUCTPATUBHOM MPOLEAYPHI SIB-
JISI€TCSI COOTBETCTBHE KOMILJIEKTA JOKYMEHTOB, TPEOOBaHUSIM, YCTAaHOBIEHHBIM HOPMATHBHBIMU
IIPABOBBIMHU aKTaMH, PETYJIHPYIOIIMMH OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM
rOCyJIapCTBEHHOM YCIIYTH, COIJIACHO M. 2.5 AJIMHUHUCTPATUBHOIO PETJIAMEHTA.

3.3.5. Pe3ynpTaT aIMUHUCTPAaTUBHOMN MPOLIETypPHl U MOPAIOK IEpeaadn pe3ysbTara:

cnenuanuct MectHoi agmuHucTpa MO MO ABTOBO, OTBETCTBEHHBIH 3a IPUEM 3asiB-
JICHUS ¥ JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTaBICHUS TOCYJapCTBEHHOM YCIyTH, epeaaeT
MakeT JOKYMEHTOB clienuanucty MectHoil anMuuuctpauuu MO MO ABTOBO, OTBETCTBEHHOMY
32 MIOATOTOBKY MEXBEJAOMCTBEHHBIX 3alPOCOB, CIELMATUCTY MecTHOW agmuHucTpauu MO MO
ABTOBO, OTBETCTBEHHOMY 3a UCTpeOOBaHHE OT poAuTesneil pebeHka (0JHOTO U3 HUX) 3asBICHUS
0 TpenocTaBiIeHUU (00 OTKasze B MPEIOCTABICHNUHU) OJU3KUM POJICTBEHHUKAM BO3MOXKHOCTU 00-
IaThCsl ¢ PEOCHKOM, M CeHaINCTy MecTHOM aaMuHUCTparmu MO MO ABTOBO, OTBETCTBEHHO -
My 3a HMOATOTOBKY MPOEKTa MOCTaHOBIEHHU MecTHON agMuHucTpaiuu MO MO ABToBo 00 005-
3aHUM POAUTENICH (OAHOTO M3 HUX) HE MPEMATCTBOBATH OOIIECHUIO OJM3KUX POJCTBEHHUKOB C pe-
O0eHKOM 00 MOATOTOBKY OTBETa 00 OTKa3e.

3.3.6. Cnoco6 Quxcanuu pe3yibTaTa BBIIOJIHEHNS aAMUHUCTPATUBHON MIPOLEAYPBHI:

pETUCTpaLys 3asiBJICHUS U JOKYMEHTOB B COOTBETCTBYIOIIEM KypHAJIE.

3.4. [ToarotoBka W HaIpaBJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEAOCTABIECHUU J0-
KYMEHTOB, HEOOXOJHMMBIX JUIs TMPEAOCTABICHUS TOCYIAapPCTBEHHON YCIYI'H, HaXOAIIUXCS
B pacHOpsSKEHMHM HHBIX OPraHOB TOCYIapCTBEHHOW BIIACTHM U OpraHMU3alfii, B TOM YHUCIE
C MCIIOJIb30BAHUEM €JUHON CUCTEMBI MEXBEIOMCTBEHHOIO IEKTPOHHOIO B3aUMOACHCTBHS.

3.4.1. CobOwiTus (ropuandeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl HaYala afMUAHU-
CTPaTUBHOM MpOLENyphl: YCTAaHOBJIEHHE HEOOXOJUMOCTH HANpaBJICHUS MEKBEIOMCTBEHHBIX
3aMpocoB IMpH MpUEME TOKYMEHTOB 3asiBUTENS, OJyYeHHE KOMHMHU 3asiBICHUS C COOTBETCTBYIO-
IIeH 3alUChI0 CHENUATUCTOM MeCTHOM amMuHuctpauuu MO MO ABTOBO, OTBETCTBEHHBIM 3a

11



MIOIFOTOBKY, HAIIPaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB U MOJIYYEHHE OTBETOB HA HUX, OT CIIe-
nranucta MectHor aamuHuctpariii MO MO ABTOBO, OTBETCTBEHHOIO 33 MPHUEM 3asiBIICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JUISI IIPEJOCTABIECHUS IOCY1apCTBEHHON YCITyTH.

3.4.2. B paMKax aJMHHHCTPATUBHOM IPOLEIYpPHl CHEIUATUCT MECTHOM aIMUHHUCTPALIUN
MO MO ABTOBO, OTBETCTBEHHBIH 3a MIOArOTOBKY, HAaIIpaBICHUE MEKBEJOMCTBEHHBIX 3aIlIPOCOB
U TIOJTy4eHHE OTBETOB HA HUX, OCYIIECTBIISET CIEAYIOINE aAMUHUCTPATUBHbBIE EUCTBHUSA:

OTpeJieNIIeT COCTaB JOKYMEHTOB (MH(opMaIuu), nojajekamux MOJyYeHUIO0 TI0 MEXBe-
JIOMCTBEHHBIM 3alpocaM, U OpraHbl (OpraHu3alyu), B KOTOpbIE JOJKHBI ObITh HAIpPaBIICHBI
MEXBEJAOMCTBEHHBIE 3aIIPOCHI;

MOJIFOTABIMBAET MPOEKThl MEXBEJAOMCTBEHHBIX 3allpOCOB, B TOM 4YHCJe B (opMe 3JeK-
TPOHHOTO JIOKYMEHTA;

MPEJICTABIISIET MPOEKTH MEXBETOMCTBEHHBIX 3aIIPOCOB Ha MOAMKCH JIUILY, YIIOJTHOMOYEH-
HOMY IOJIUCHIBaTh MEKBEJOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIB30BAHUEM DJIEKTPOH -
HOM TIOJIINCH;

HaIpaBJIE€T MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

MOJTy4aeT OTBETHI Ha MEXBEIOMCTBEHHbIE 3aIIPOCHI;

aHAJM3UPYET JTOKYMEHTHI (MH(OpMAIHIO), MOJyYeHHbIE B paMKaxX MEKBEJIOMCTBEHHOTO
B3aMMOJICHCTBHSI (OTBETHl HAa MEKBEJOMCTBEHHBIE 3alpOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXBEJAOMCTBEHHOMY 3aIIpoCy;

nepesaeT MoJyYeHHbIE JOKYMEHTh! (MH(pOpPMAIHIO) CHEIHATUCTy MECTHON aIMUHUCTpa-
1 MO MO ABTOBO, OTBETCTBEHHOMY 3a IMOATOTOBKY pPEIIEHHUs MECTHOM aaMuHHUCTpanuu MO
MO ABTOBO 00 00si3aHMH poAuTeNel (OJHOTO U3 HUX) HE MPEMSTCTBOBATH OOIICHHUIO OJIM3KUX
POJCTBEHHUKOB € PeOSHKOM JINOO TOJATOTOBKY OTBETa 00 OTKa3e.

MeXBeTOMCTBEHHBIN 3aMpOC TOJHKEH COAEPKATH CIEAYIONIUE CBEACHUSA:

HaUMEHOBAaHNE OpraHa (OpraHU3alliM), HaIpaBJIAIOLIETO MEKBEIOMCTBEHHBIN 3a1IpOC;

HaUMEHOBaHHE opraHa (OpraHuzalyu), B aJpec KOTOPOTO HAMpaBIsSeTCs MEXBEIOM-
CTBEHHBIN 3aI1pOC;

HAaUMEHOBAaHUE YCIYTH, JJIS TPEJOCTaBICHHUSI KOTOPOH HEOOXOAMMO MpPECTaBICHUE J0-
KyMeHTa U (WIK1) HHPOPMALIUH, a TaKXKe, €CIIM UMEETCs, HoMep (MAeHTU(UKATOP) TaKOH yCIIyru
B peecTpe rocyAapCTBEHHBIX YCIYT WIN PEECTPEe MyHHUIUIAIBHBIX YCIYT;

yKa3aHHE Ha IM0JIOKEHHUs] HOPMATUBHOIO NPABOBOI'0 aKTa, KOTOPBIMU YCTaHOBJIEHO NPEJ-
CTaBJICHHWE JOKyMeHTa U (win) uHopManuu, HEOOXOAUMBIX JUIsl MPEJAOCTABICHUS YCIYTH,
Y YKa3aHUE HAa PEKBU3UTHI JAaHHOTO HOPMATUBHOI'O IIPABOBOI0O aKTa;

CBEJICHUs, HEOOXOAMMBIC ISl TMPEACTaBICHUS JOKyMeHTa W (Wiau) uH(popManuu, ycra-
HOBJICHHbIE A IMUHUCTPAaTUBHBIM PETTIAMEHTOM;

KOHTaKTHasi HHQOpMaIHs 715 HarpaBJeHHs OTBETa HA MEXBEIOMCTBEHHBIN 3a1poc;

JlaTa HAaNpaBICHMs MEXKBEIOMCTBEHHOIO 3alpoca M CpPOK O0KMJAEMOro OTBETa
Ha MEXBEJIOMCTBEHHBIHN 3aMpoc;

(bamuus, UMs1, OTYECTBO U JOJDKHOCTH JIUIA, MOJTOTOBUBIIETO U HAIIPABUBIIIETO MEXBE-
JIOMCTBEHHBIN 3ampoc, ero MojANUCh, B TOM YHUCIIE 3JIEKTPOHHAsI MOINCh, a TAaKKe HOMEp CITy-
xeOHoro TenedoHa 1 (WIK) apec JIEKTPOHHOM MOYTHI JAHHOTO JIMLA JIJIS CBSI3H.

MeKBeTOMCTBEHHBIN 3aIPOC HAIIPABIISIETCS:

MIOCPEACTBOM PETHMOHAIBHON CHUCTEMBI MEKBEJOMCTBEHHOTO JJIEKTPOHHOIO B3aUMOJIEH-
ctBus Cankr-IlerepOypra (ganee - PCMOB);

I10 2JIEKTPOHHOM MOYTE;

MHBIMU CIIOCOOAMHM, HE MPOTHUBOPEYALTUMH 3aKOHOJATENbCTRY.

JlaToii HampaBlIeHUSI MEXBEAOMCTBEHHOIO 3alpoca CUMTAETCS AaTa PErucTpanyuy MCXo-
nsmero 3ampoca  cucreMoil  ympasineHuss PCMOB, nubo pnata oTnpaBKM  JOKYMEHTa
C MEXBEJIOMCTBEHHBIM 3aIIPpOCOM M0 3JIEKTPOHHOMW Imourte. B cilydae HampaBieHHsS MEXBEIOM-
CTBEHHOI'O 3arlpoca HHBIMU CHOCO0aMHU, MPETyCMOTPEHHBIMH 3aKOHOJATENbCTBOM, JHEM
HaIpPaBJICHUS MEXXBEJIOMCTBEHHOI'O 3alpoca CUUTAETCA JaTa MOYTOBOTO OTIIPABIICHUS, AATa,
yKa3aHHas B paclucKe YIOJHOMOYEHHOTIO JIMIIA O MOTYyYeHUH MEXBEIOMCTBEHHOTO 3ampoca.
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3.4.3. [IpoAOKUTETHLHOCTh aIMUHUCTPATUBHON MPOIETyphl COCTABISIET OJUH paboumii
JieHb (MIPH YCIOBUHU HCIOJIb30BAaHUS €JUHON CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3au-
MOJIEHCTBUS U MOAKIIOYAEMBIX K HEM PErMOHAIbHBIX CUCTEM MEKBEJOMCTBEHHOT'O JIEKTPOHHO-
r'0 B3aUMOJICHCTBUS).

B cnyuae nanpasnenuss mectHoi agmuHHucTpanred MO MO ABTOBO MeKBEJOMCTBEH-
HBIX 3allPOCOB B OpraHbl rocy/l1apcTBEHHON BiacTu (opranuszanuu) cyobektoB Poccuiickoit de-
JepallMd M MHBIX TOCYIAApCTB, MECTHBbIE AAMMHUCTpAIMM MYHHLIUNAIBHBIX O00pa30BaHUI
(B ToM uyncne WHBIX cyObekToB Poccuiickoit denepainn) U MOIy4eHHUs OTBETOB HA HUX CPOK
NIPEJOCTABIICHHS TOCYIaPCTBEHHON YCIYTH MOXKET ObITh YBEJIMYEH B COOTBETCTBUU C JICHCTBYIO-
IIUM 3aKOHOAATEIBCTBOM.

[Ipu orcyrcTBHM HCIOJIB30BAHUS €IMHOW CHCTEMBI MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO
B3aMMOJICHCTBYSI U MOJKIIOYAEMBIX K HEM PErHOHANIbHBIX CHCTEM MEXBEIOMCTBEHHOTO 3JIEK-
TPOHHOTO B3aUMOJEHCTBUS IOATOTOBKA, HANpPAaBIECHUE MEXBEIOMCTBEHHBIX 3alpOCOB
U TIOJIy4eHHE OTBETOB HA HUX OCYIIECTBIIETCS B COOTBETCTBUM CO crartbei 7.1 denepanbHOro
3akoHa OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu HOpPeAOCTaBICHHUS TOCYAapCTBEHHBIX
U MYHUIIUTAIBHBIX YCIyr», a Takke [lopsakoM MexBeIOMCTBEHHOr0 MH()OPMAIMOHHOTO B3au-
MOJIEHCTBUS NPU MPENOCTABIEHUN TOCYAAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT WCIOIHUTEIb-
HBIMU OpraHaMm# rocynaapctBeHHO# Bmactu Caskt-IleTepOypra m opraHaMu MECTHOTO CaMoO-
ympasnenust B Cankt-IlerepOypre, a Takke yCIyr TOCyAapCTBEHHBIX YUPEXKJIEHHH, MOJIBEIOM -
CTBEHHBIX HCIOJIHHUTEIbHBIM OpraHam rocynapcrseHHoi Biactu Cankt-IleTepOypra, u npyrux
OpraHM3alMii, B KOTOPBIX pa3MellaeTcs rocy1apCTBEHHOE 3aJjaHKe (3aKa3), yTBEPKACHHBIM I10-
cranosyiieareM [IpaButenpctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 (nanee — [opsinok).

Cpok TMOArOTOBKM M HAlpaBlI€HUs OTBETA HAa MEXKBEIOMCTBEHHBIH 3ampoc
B cOOTBeTCTBUU C [lops/IKOM HE MOKET MpeBbILIaTh MATH pabouux JHEH IMociie MOCTYIUICHHS
MEXBEJAOMCTBEHHOTO 3a1poca.

3.4.4. AnMuHUCTpaTUBHAS MPOLEIYypa OCYIIECTBIISIETCS CIEHHAIMCTOM MECTHOM aaMu-
Huctpauuu MO MO ABTOBO, OTBETCTBEHHBIM 3a IOJITOTOBKY, HAIlPaBJIEHUE MEXBEIOMCTBEH -
HBIX 3aIlIPOCOB U MOJTYy4YEHHE OTBETOB Ha HUX.

3.4.5. Kpurepuem npuHATUS pELIEHNs B paMKaxX aAMHUHUCTPATUBHON NPOLEAYPHI SBISAET-
csl HEOOXOJMMOCTh MOJIy4YEHHUsI JOKYMEHTOB M WHGOpMaIUH, MOATBEPXKIAAIOIMIUX MPABOMOYHUS
3asBUTEIIsE 0OpaIaThCs 3a MOJyYeHUEM ToCyJapCTBEHHOM YCIYrH, B TOM YHUCIE U B MECTHYIO
agmunaucTparuo MO MO ABTtoBo.

3.4.6. Pe3ynpTaTroM aIMUHUCTPAaTUBHON MpOLEAYpHl SBISAETCS IOJIyYEHHUE MECTHOM
aamunuctpanuer MO MO ABTOBO JOKYMEHTOB U MH(GOpPMallMU, KOTOPbIE HaXOATCS B paclo-
PSDKEHUM MHBIX UCIIOJHUTENBHBIX OpPraHoB, (efepaJbHbIX OPraHOB MCIOJHUTEIBHONW BIACTU U
OpPraHOB rOCY/IapCTBEHHBIX BHEOIOIKETHBIX (DOH/IOB, OPraHOB UCIIOJIHUTEIBHON BIACTH CYyObeK-
ToB Poccuiickoii ®enepanuu U OpraHOB MECTHOIO CaMOYIPABJIECHMs, IOJBEIOMCTBEHHBIX
UM OpraHu3alyi U WHBIX OpraHu3aluid, U KOTOpbIe MOATBEPKIAIOT MPABOMOYHS 3asiBUTENS 00-
pamarbscs 3a MOJYyYEHUEM T'OCYJapCTBEHHOHN yCIyrd, B TOM YMCJIE U B MECTHYIO aJMHUHHCTpa-
o MO MO AsBTtoBoO.

3.4.7. CnocoboM ¢ukcanuu pe3ysibTaTa BBINOJHEHHUS aIMHUHHUCTPATUBHON MpPOIETypHI
SBJIIETCSl perucTpanus 3amnpoca M OTBETa Ha 3anpoc B MHMOPMAIIMOHHOM CHUCTEME MECTHOM
agmuHuctpauuu MO MO ABToBo.

3.5. UcrpeboBanue ot poaureneil pedbeHka (0JHOTO U3 HUX) 3asBJICHUS O MPEAOCTaBIIE-
HuM (00 OTKa3e B MPEIOCTABICHNUN) OJIU3KUM POJICTBEHHUKAM BO3MOYKHOCTH OOIIAThCS ¢ peOeH -
KOM.

3.5.1. CoObiTus (ropunnueckue GakThl), SIBISIFOIIMECS OCHOBAHUEM ISl HAavaaa agMUHH-
CTPAaTUBHOW MPOLEAYPHI:

HOCTYIUIEHHE (HOCPEICTBOM JIMYHOTO OOpAIleHUs 3asBUTENS, OOpalleHUs 3asBUTEIIs
B JIEKTPOHHOI Qopme nocpeactsoM [loprana n1Go mocpeacTBOM OpraHu3alMii MOYTOBOW CBS-
31, 0T MHOTO(YHKIIMOHAJIBHOTO LIEHTPa) B MECTHYIO aaMuHucTparuio MO MO ABTOBO 3asBiie-
HUSL O TPEAOCTaBICHUN TOCYJAapCTBEHHOM YCIyTH M MpHJIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B
ITyHKTE 2.6 AIMUHUCTPATUBHOTIO pErJIaMEHTa (Jajee — MakeT JOKYMEHTOB).
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3.5.2. OTBETCTBEHHBIMH 32 BBIIOJIHEHNE aAMUHUCTPATUBHON IPOLEAYPHI SIBISIOTCS:

crienuaaucT MectHou agmuuuctpaiuu MO MO ABTOBO, OTBETCTBEHHBIN 3a UCTpeOOBa-
HHUE OT poauTesiel pedeHKa (0AHOT0 U3 HUX) 3asBJICHUS O MpeaocTaBiIeHuu (00 0TKa3e B Mpeio-
CTaBJICHUH) OJM3KUM POJICTBEHHHMKAM BO3MOKHOCTH OOIIATHCS C peOEHKOM;

ri1aBa MecTHOU agmuaKcTpanuy MO MO ABtoBo.

3.5.3. Conepxanve ¥ MPOAOKUTEIIBHOCTh BBITIOJIHEHUS aIMUHUCTPATUBHON MPOIETY-
PBI.

Cnenuanuct mectHo agmuuuctparuu MO MO ABTOBO, OTBETCTBEHHBIHN 3a UCTpeOOBa-
HHUE OT poauTesiell pedeHka (0AHOT0 U3 HUX) 3asBJICHUS O MpeA0oCTaBiIeHUU (00 0TKa3e B Mpeao-
CTaBJIEHUH) OJM3KUM POJICTBEHHHUKAM BO3MOKHOCTH OOILATHCS C pEOCHKOM:

IIPOBOAMT IIPOBEPKY CBEIECHUM, COAEPKAIIMUXCS B 3asBJICHUM U NTAKETE JOKYMEHTOB;

COCTaBJISIET B aJipec poauTesie pedeHka (0JHOTO M3 HHMX) MUCHMO C MPOCHOOW SBUTHCS
Ha NPUEM B OTJEJ ONEKH U IMONEYUTENbCTBA MeCTHOM aaMuHuctpauuu MO MO ABtoBo s
paspernieHusi Bompoca 00 o0meHnn pedbeHka ¢ OJM3KUMH POJCTBEHHUKAMHU JINOO HAIPaBUTH B
anpec MecTHol aaMuHucTpanud MO MO ABTOBO COOTBETCTBYIOIIEE OOBSICHEHHE 110 YKa3aHHO -
My BOIIPOCY;

HarpasJIeT MMCbMO B aJpec poauTesei pedeHka (0THOTO U3 HUX).

I'maBa mectHOM agmMuHucTpanuu MO MO ABTOBO:

U3y4aeT MUCbMO;

B CJIy4ae 0100peHus OIIUCHIBAET TUCHMO;

B CJlyyae Hecorjacus BO3BpAIllaeT MHUCHMO Ha JAOPAOOTKY CIEUUAIMCTY MECTHOM aaMu-
Huctpauuu MO MO ABToBo.

[IpooMmKUTENPHOCTD AIMUHUCTPATUBHOM MpOLETYypbl HE JOJDKHA NPEBHINIATH IATH
JTHEH co IHA perucTpauuu oOpalieHus 3assBUTES.

3.5.4. Kpurepuem npuHATUS pPELIEHNS B paMKaxX aAMUHUCTPATUBHON NPOLEAYPHI SBISAET-
csl 11e51eco00pa3HOCTh NOMyYeHHs] HHPOpMAaIK OT poauTenel pebeHka (0THOTO U3 HUX).

3.5.5. Pe3ynbraT agMUHHUCTPAaTUBHON MPOLEAYpHl: MUCHMO B aJipec poauTeneil pedeHka
(OHOTO U3 HUX).

3.5.6. Crioco6 ¢ukcaruu pe3yabTaTa BHIIOJHEHNUS aIMUHUCTPATUBHOM MPOLIETYpHI:

Peructpanus nucema B agpec poautesnei pedeHka (0AHOro U3 HUX) B KypHaJle perucrpa-
LMY UCXOAIIUX JTOKYMEHTOB.

3.5.7. HesiBka ponuteneit pedeHka (OHOTO W3 HUX) HAa TIPHEM B OTJIE] ONEKH U TOTEYH -
TenbcTBa MecTHOM agmuHucTpaui MO MO ABTOBO WM HE NPENOCTaBIEHNE COOTBETCTBYIO-
Ier0 OOBSICHEHHUS 110 CYLIECTBY BOIPOCA HE MOTYT SIBJISTHCSI OCHOBAHUSIMHU JJIsl OTKa3a B MPe1o-
CTaBJICHUU TOCYJapCTBEHHOMN YCIYTH SIBJISIFOTCS.

3.6. IIpunsatue mectHoil anmuuuctpauueiit MO MO ABTOBO pemieHust 00 00sS3aHUU PO-
auTenelt (OJHOTO M3 HUX) HE MPEmsITCTBOBATh OOIICHUIO OJU3KUX POJCTBEHHHUKOB C peOEHKOM
MO0 TTOATrOTOBKA OTBETA 00 OTKAa3e.

3.6.1. CoObiTus (ropunuueckue (akThl), SIBISIFOIIMECS OCHOBAHUEM ISl Havala agMUHU-
CTPATUBHOW MPOLEAYpHI: NOJyYEHHE CHENUATUCTOM MeCcTHOW anMuHHcTpaunu MO MO ABro-
BO, OTBETCTBEHHBIM 32 M3JIaHHE MOCTAaHOBJIECHUS MeCTHON agmMuHucTparun MO MO ABTOBO 00
00s13aHUYM poauTesei (0THOTO U3 HUX) HE MPEMATCTBOBATH OOIICHUIO OJTM3KUX POJACTBEHHUKOB C
pebeHKoM 11060 MOJATrOTOBKY OTBETa 00 OTKa3e, MakeTa JOKYMEHTOB, MIPEIYCMOTPEHHOTO MyHK-
TOM 2.6 AIMUHUCTPAaTUBHOTO PETJIAMEHTA.

3.6.2. OTBETCTBEHHBIMH 3a BBIIIOJIHEHUE aJIMUHUACTPATUBHOM MPOLIENAYPHI SIBIISIFOTCS:

crienuaaucT MectHol agmuuucTparua MO MO ABTOBO, OTBETCTBEHHBIN 32 M3aHUE T10-
cTaHoBJIeHHs] MecTHON aaMuHucTpauud MO MO ABTOBO 00 00s13aHMM poauTesnel (0JHOTO U3
HUX) HE MPENATCTBOBATh OOLIEHUIO OJIN3KUX POACTBEHHUKOB C PeOEHKOM JIMOO MOATOTOBKY OT-
BEeTa 00 OTKa3e;

PYKOBOJIUTEINb CTPYKTYPHOI'O MOJpa3aeneHuss MecTHor anMuauctpauun MO MO ABto-
BO, K TJOJDKHOCTHBIM 00513aHHOCTSIM KOTOPOT'O OTHECEHO BBIMOJIHEHHE OTJENIBHBIX TOCY1apCTBEH -
HBIX TTOJTHOMOYHII;

ri1aBa MecTHOU agmuaKcTpanuy MO MO ABtoBo.
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3.6.3. ConepxaHue U MPOJOJIKUTENBHOCTD BBINIOJHEHHS aMUHUCTPATUBHON MPOLENY-
PBL

Crnenmanuct MectHoi agmuHucTpaui MO MO ABTOBO, K JOJKHOCTHBIM OOsI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBIIIOJIHEHUE OTAENbHBIX TOCYIapCTBEHHBIX TOJTHOMOYHUH, OTBETCTBEH-
HBIN 32 MOJTOTOBKY MPOEKTA MOCTaHOBJIEHHS 00 00s13aHUK poJUTeENel (0JHOrO U3 HUX) HE Ipe-
MATCTBOBATh OOIICHHWIO OJM3KUX POJCTBEHHUKOB C peOEHKOM JHOO 3a TMOJATOTOBKY OTBETa 00
OTKasze:

IIPOBOJIMT OIIEHKY IMOJIYYE€HHBIX JOKYMEHTOB;

TOTOBUT IMPOEKT MOCTAaHOBJIECHUSI 00 00s3aHUU poJuTeNel (OJHOrO U3 HHUX) HE IMPEersT-
CTBOBATh OOILEHUIO OJIM3KUX POJCTBEHHUKOB ¢ peOeHKoM coriacHo [Ipunoxxenuto 3 Kk ATMUHH-
CTPaTUBHOMY pErjlaMeHTy JTM0O0 MPOEKT OTBETa 00 OTKa3e;

nepesaeT MPOEeKT MOCTAaHOBICHUS JTMOO MPOEKT OTBETa TjaBe MECTHOM aJMHHHMCTPAIUH
MO MO ABTOBO 15151 IOJIUCAHMUSL.

I'maBa mectHOM agmMuHucTpanuu MO MO ABTOBO:

U3y4yaeT MPOEKT MOCTaHOBJIECHU JTMOO NMPOEKT OTBETA;

B ClIy4ae 0100peHus — MOANKCHIBACT MOCTAHOBJICHHE JTUOO OTBET;

B CJlyyae HECOIJacHsl — M3JaraeT 3aMeudaHus M BO3BpalllaeT yKa3aHHBIN MPOEKT MOCTa-
HOBJICHHUS TUOO MPOEKT OTBETa Ha JIOPabOTKY M MCHpPABIIEHUE CHEIHAIUCTY MECTHOM aJIMUHU-
ctpauu MO MO ABtoBo.

[Tocne moanucanusi MOCTAHOBJICHUS TJIaBOM MecTHOW anmuHucTpauun MO MO ABTOBO
crienuanucT MecTHOM agmuHucTpauud MO MO ABTOBO, OTBETCTBEHHBIN 3a IIOATOTOBKY I1OCTA-
HOBJIEHHUS 1100 OTBETA:

HalpaBJIIeT COOTBETCTBYIOIIEE IOCTAHOBJIEHHE (COOTBETCTBYIOUIMM OTBET) B ajpec
3asBUTENS (JINOO BpyYaeT 3asBUTEIIO);

(GUKCHpYeT OTIPaBKY B ajpec 3asBUTEN (JINOO MOTydEeHHE 3asBUTEIIEM) IOCTAHOBJICHUS
100 OTBETA B COOTBETCTBYIOIIEM XKYypHAJIE;

[Ipo1omKUTENPHOCTD aAMUHUCTPATUBHOM NPOLELYPHl ONpPENENsIeTCs B MOPSIKE, ycTa-
HOBJICHHOM MYHKTOM 2.4 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, U HE TOJIKHA MPEBbIIATh TPUILATH
JHEN CO JHS PErHCTPaLUU OOpaIleHus 3asiBUTE.

3.6.4. Kpurepuu npuHsATHs pemieHuss MecTHOM agmuHuctpanued MO MO ABTtoBo ormpe-
JENAI0TCS HAaJU4MeM WIM OTCYTCTBUEM IIPABOBBIX OCHOBAHMW JUIsl MPEAOCTABIEHMS TOCyAap-
CTBEHHOH YCIIyTH B COOTBETCTBMM C TPEOOBAHUSMH, YCTAaHOBJICHHBIMH HOPMATHUBHBIMU IPaBO-
BBIMH aKTaMHM, YKa3aHHBIMU B IyHKTE 2.5. AIMUHUCTPATUBHOIO PErJIAMEHTA.

3.6.5. Pe3ynbTar aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK Mepeiadn pe3yabrara:

U3/IaHHEe COOTBETCTBYIOLIETO MOCTAaHOBICHUS MO0 OTBETA;

HarpaBJieHUE (BpYyUYEHHUE) TTOCTAHOBIICHUS JTUOO OTBETA 3asIBUTEIIO.

3.6.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHIIOJTHEHNS aIMUHUCTPATUBHOM MPOLIETYPHI:

NoJiNucaHHble TaaBoil MecTHOM aamuHucTpauuu MO MO ABTOBO moctaHoBiIEHHE JTHOO
OTBET;

perucTpanus IOCTAaHOBJIEHUS B )KypHaje perucTpaiyy MoCTaHOBJICHHUI;

pErucTpanys OTBETA B JKypHAJIE PETUCTPALIMU UCXOIAIINX JOKYMEHTOB;

OTMETKa O HaNpaBJICHUU B aJpec 3asBUTENS (JINYHOM MOJYyYEHUH 3asBUTEIIEM) TOCTAHOB-
JIeHUs1 100 OTBETA.

IV. ®opMbI KOHTPOIA

4.1. Texyuuii KOHTPOJIb 32 COOJIOJICHUEM IOCIIEIOBATEIFHOCTH JIEHCTBHM, ONpe/IeIeH-
HBIX aJIMUHUCTPATUBHBIMHU MPOUEAYPAMU IO MPEIOCTABICHUIO TOCYJAPCTBEHHON YCIYTH, OCY-
HIECTBJISAETCS TJ1aBoi MecTHOM agmuHuctpanuu MO MO ABToBo.

4.2. I'naBa mectHolM agMuHUCcTpaiuu MO MO ABTOBO OCYIIECTBISIET KOHTPOJIb 3a:

- HaJUIeKAIMM HCHOJHEHUEM AJIMUHUCTPATUBHOTO pErIaMeHTa COTPYAHUKAMH CTPYK-
TYPHOTO MOJIpa3ICIICHHUS;
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- obecrieueHueM COXPaHHOCTHU MPUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOIEHUEM CO-
TPYAHUKAMU CTPYKTYpHOTO MOJIpa3AeNieHus] 0COOEHHOCTE 1o cOopy U 00paboTKe MepcoHalb-
HBIX JAHHBIX 3asBUTEIIS.

4.3. I'naBa mectHoM aagmuuuctpanii MO MO ABTOBO U cielMaaucThl, HEMOCPEACTBEH -
HO NPEJOCTABIAIOLINE T'OCYJApPCTBEHHYIO YCIYTy, HECYT IEPCOHAJBHYI0 OTBETCTBEHHOCTbH 3a
coOJI0ICHHE CPOKOB M TOpSAKA MpHeMa JTIOKyMEHTOB, CBOEBPEMEHHOCTH O(OPMIIEHUS U OT-
IIPABJIEHUS] MEXKBEJOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE PE3YJIBTATOB PACCMOTPEHUS JOKYMEH -
TOB TpeOOBaHMSIM 3aKOHOJIATENbCTBA, MPUHATHE MEP MO MPOBEPKE MPEACTABIECHHBIX JOKYMEH-
TOB, COOJIIOJICHHE CPOKOB M MOPs/IKAa MPEAOCTaBICHHUS TOCYIapCTBEHHOM yCIYTrH, MOATOTOBKY
0TKa3a B MPEAOCTaBICHUH TOCYJApCTBEHHOMN yCIyru, coOII0JeHHE CPOKOB U MOPSAJKA BbIJAUU
JNOKyMeHTOB. llepcoHalibHas OTBETCTBEHHOCTh PYKOBOJMUTENS CTPYKTYPHOTO MOAPA3JEICHUS U
CHEIMATUCTOB 3aKpEeIUIsieTCs] B JOKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUHM C TPEeOOBAHUSIMHU
3aKOHO/IATEbCTBA.

B uwacTHOCTH, criennanucThl HECYT OTBETCTBEHHOCTB 3a:

- TpeboBaHUE y 3asBHUTENEH JOKYMEHTOB WJIM IUIAThI, HE MPEIyCMOTPEHHBIX AJMUHU-
CTPaTUBHBIM PETJIAMEHTOM;

- OTKa3 B IIpUEME JOKYMEHTOB 10 OCHOBAHUSM, HE MIPENYCMOTPEHHBIM A IMUHUCTPATHB-
HBIM PETJIaMEeHTOM;

- HapylIeHHE CPOKOB PETUCTPALMU 3aIPOCOB 3asABUTENS O IMPENOCTABIECHUU TOCyAAp-
CTBEHHOH YCIIyTH;

- HapyLIEHUE CPOKa MPEJOCTaBIEHHS TOCYAapCTBEHHOM YCIIyTH;

- HalipaBJIeHHe He0OOOCHOBAHHBIX MEXBEIOMCTBEHHBIX 3aIIPOCOB;

- HapylIEHUE CpPOKOB IIOATOTOBKM MEKBEIOMCTBEHHBIX 3alpOCOB M OTBETOB
Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

- He0OOOCHOBAHHOE HENpeAOoCTaBlIeHHe HH(POPMAIUK Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (cneruanuctsl CI16 I'YII «Cankr-IlerepOyprekuit nundopmanu-
OHHO-AHAJMTHUYECKUH LIEHTP)») OCYIIECTBISAIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO TOCTaBKH JIEK-
TPOHHBIX 3asBJICHUN Ha aBTOMAaTU3UPOBAaHHOE padouee MECTO CIEHUAINCTa CTPYKTYpPHOTO
nojapasjeneHus MmectHor agmuuuctpauua MO MO ABToBo.

[TepconanbHas otBeTcTBeHHOCTH crienuanuctoB CII0 I'VII «Cankr-IlerepOyprekuii nH-
(OpMallMOHHO-aHAIUTHYECKUH  LEHTP» 3aKpeIuiieTcsi B  JODKHOCTHBIX HHCTPYKLHUSX
B COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHO/IaTEIbCTBA.

Crnemuamuctel CII6 T'VII «Cankt-IlerepOyprekuit  MHGOpMAIIMOHHO-aHATUTHYECKHHA
LEHTP» HECYT OTBETCTBEHHOCTb 3a:

- TeXHoJIoTHueckoe obecneuenue padotsl [loprana;

- IPOBEJICHUE €KEeIHEBHOTO MOHUTOPHHTA HE3AKPBITHIX CTPYKTYPHBIMH MOJIpa3AeeHus -
MU OpraHa MECTHOTO caMOyIpaBlieHHs oOparieHuit 3assuteneit Ha [lopTane u HanpaBieHue co-
OOIIEHUH O HE3aKPBITHIX OOpAalIECHUSX 3asgBUTENECH PYKOBOJUTENSM OpraHa MECTHOTO CaMo-
yIIpaBlIeHUs 110 O(UIHATIBHBIM apecaM 3JIeKTPOHHOU MOYTHI.

4.5. B paMkax npeaocTaBJICHUs] TOCYJIAPCTBEHHOM YCIYTd OCYIIECTBIISIIOTCS TJIAHOBBIE
Y BHEIUIAHOBBIE TPOBEPKHU MTOJHOTHI M KAU€CTBA IIPEIOCTABIEHUS TOCYJapCTBEHHON YCIIYTH.

I'maBa mectHo aamunucTpauuu MO MO ABTOBO €XeKBapTajIbHO OCYIIECTBISET BbIOO-
pOUHBIE IIPOBEPKU JAEN 3asiBUTENEM Ha NpPEIMET MNPABUIBHOCTH NPUHATHS CHELMATUCTAMH
CTPYKTYPHOTO MOJpa3/IesIeHUs] PELICHHI; a TaK)Ke BHEIUIAHOBBIE MTPOBEPKHU B CIydyae MOCTYIUIE-
HUS Kaso0 (TpeTeH3uit) rpakaaH B paMKax JoCyaeOHOro 00KaloBaHMs.

Omneparop [lopTana ocymecTBisier:

- ©)KE€HEBHBIE IPOBEPKU IIPOXOXKICHNUS AIEKTPOHHBIX 3asBlIeHUN yepe3 [lopran, BeIrpys-
Ky JaHHBIX B MeCTHYIO agMuHHcTpannio MO MO ABtoso.

4.6. IlonoxeHusi, XapakTepusyrouiie TpeOOBaHMA K HOPSAKY U (opmMam KOHTPOJIS
3a MpeIoCTaBICHUEM TOCYJapCTBEHHON yCIyrd, B TOM YHCJIE€ CO CTOPOHBI TpaKIaH, HUX
00BETMHEHUH U OpraHu3alUK:
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KOHTPOJIb 32 NPEJOCTAaBIEHUEM TOCYAAPCTBEHHOW yCIyrd TIpakJaHaMH, HX
00BETMHEHUSIMU U OPTaHU3AlMSIMH, BKIIOYEHHBIMH B COCTaB KOJUIETHMAJIBbHBIX U COBEIIATENbHBIX
OpPraHOB HE NMPEAYCMOTPEH.

V. docyneOHblii (BHeCy1eOHBIH) MOPAIOK 00:KaT0BaHUS pPellieHUil u AelicTBuUil (0e3-
neiictBus) MecTHOM agMuHUcTpauuu MO MO ABTOBO NpHU Npea0CTABJIEHUN TOCyAap-
CTBEHHOM YCJIYI'M, 2 TAKKe JOJKHOCTHBIX JIMI U MYHUIIUNAJIbHBIX CJYKAIIUX MECTHOM

agmunaucrpanun MO MO ABToBo

5.1. 3asBuTeNnu WMEIOT MpaBO Ha JOCyaeOHOE (BHECYyAeOHOe) o0KajoBaHUE pEIICHUMN
U edcTBuil (0e37ecTBYS), MPUHATHIX (OCYIIECTBISIEMBIX) MECTHON agmuHucTparueit MO MO
ABTOBO, B XOJ€ MNpEAOCTaBICHMs] TOCYIapCTBEHHON yciyru. JlocyneOHbli (BHeCYeOHBIN)
NOPSIOK  OOXKaJOBaHUSI HE  HCKIIOYAeT  BO3MOXKHOCTh  OOKaJIOBaHMA  pELICHUH
u JedctBuil (0e3melcTBUA), MNPHUHATHIX (OCYIIECTBISIEMBIX) B X0/l MPEAOCTaBICHUS
rOCyJlapCTBEHHON yciyru, B cyaeOHoM mopsake. JlocyneOHbiii (BHECYINeOHBIN) MTOPAIOK
00aJIoBaHUS HE SIBJIAETCS JJIs 3asBUTENS 0053aTEIbHBIM.

5.2. [Ipeamerom nocyaebHoTo (BHECYAEOHOTO) 00KaT0OBAHUS SBIISIOTCS:

5.2.1. HapymeHne cpoka perucTpaluy 3ampoca 3asBUTENS O MPEIOCTaBICHUU
roCyJ1apCTBEHHOM YCIIYTH;

5.2.2. Hapyuienue cpoka npeaoCcTaBIeHHs TOCYIapCTBEHHON yCIIYTH;

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®exnepanuy, HOPMaTUBHBIMHM MpPaBOBbIMU akTamMu CaHKT-
[TerepOypra, MyHUIIUTIATHHBIMUA TPABOBBIMH aKTaMU MJIsI MPEJOCTABICHUS TOCYAapCTBEHHOM
YCIIyTH;

5.24. Otkaz B IpuEME JOKyMEHTOB, NPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TpaBOBbIMU akTamu Poccuiickoit denepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamu Cankt-IlerepOypra, MyHUIIUTIAIBHBIMU TIPABOBBHIMU aKTaMU Ui TMPEAOCTaBICHUS
roCyJIJapCTBEHHOM YCIYTH Y 3asBUTEIIS;

5.2.5. Otka3 B NpeAoCTaBIEHUH T'OCYJApCTBEHHOM YCIYI'M, €CIM OCHOBAaHHs OTKas3a
HE MPeTyCMOTpPEeHbl (PerepaTbHBIMU 3aKOHAMHU M MPUHSATHBIMH B COOTBETCTBHH C HUMHU HHBIMU
HOPMAaTHUBHBIMU TMPaBOBbIMH akTamMu Poccuiickoit ®enepanny, HOPMATUBHBIMU MPaBOBBIMHU
aktamu Cankr-IletepOypra;

5.2.6. 3atpeboBaHue C 3asiBUTEINS MPH MIPEIOCTABICHUH IOCY1apCTBEHHON YCIYTH IUIATHI,

HE IIPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBbIMM akTtaMu Poccuiickoin ®enepanuu,
HOPMaTUBHBIMHU ITpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otka3 mectHoi anMuHucTpaunu MO MO ABTOBO, MyHHIIMIIAJILHOTO CIIYXAaIllEero
MectHOM agmuHucTparmi MO MO ABTOBO B HCTIPaBJICHUH JIOMYIIEHHBIX OMEYaTOK U OMIMOOK B
BBIJIAHHBIX B pe3yJbTaTe MpPeNOCTaBICHUs TOCYJAapCTBEHHOW YCIyrW JOKyMEHTax, JHu0o
HapylIeHHEe YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABICHUH.

5.3. O0ume TpeboBaHUs K MOPSIKY [MOIAYH U PACCMOTPEHHS JKaI00BbI.

5.3.1. JKamoba momaercs B mNUCbMEHHOW (opme Ha OyMaXKHOM HOCHUTEIE,

B 9JIEKTpOoHHOH ¢(opme B MecTHyro aamuuuctparmro MO MO AstoBo. KanoOsbl
Ha pEIICHMS, MPUHATHIE TJIaBOM MecTHOM amMuuHucTpaimu MO MO ABTOBO, moaaroTCs
B IlpaBurensctBo Cankt-IlerepOypra.

5.3.2. XKanoba moxxker ObITh HampaBieHa MO MouTe, 4yepe3 MHOropyHKIHMOHATBHBIH
LEHTpP, C UCHOJIH30BAHUEM MH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHOHN cetn «HTepHeT», odu-
[UAIBHOTO CaiiTa MyHUIMIAIBHOTO OOpa30BaHHUS MYHHUIMIAIBHBIA OKpPYr ABTOBO, €IMHOIO
NopTaja TOCYAApCTBEHHBIX U MYHULMOAIBHBIX YCIYT JIMOO PErMOHAIBHOTO MOpTaja rocyaap-
CTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT, a TAKXKE MOXET ObITh MPUHATA IPU JTMYHOM IpHUEME 3asiBH -
TeJsl.

5.3.3. 3asgBuTenp UMeEET MPaBO Ha IMOJy4YeHHEe MHQOpPMAIMU U JOKYMEHTOB, HEOOXOIM-
MBIX 111 000OCHOBaHMS M PAacCMOTPEHHs kajo0bl (mpeTeH3un). MectHast aaMuHHcTpauus MO
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MO ABTOBO, €€ JOKHOCTHBIC JIMIIAa U MYHHUIIMTAIBHBIE CIyXallue OO0sS3aHbl MPEeIOCTaBUThH
3asIBUTEI0 BO3MOKHOCTh O3HAKOMIJIEHHS C JOKYMEHTAMH M MaTEpPHAIaAMH, HETTOCPEICTBEHHO 3a-
TParvBaroIIMMU €T0 TIPaBa U CBOOOBI, €CITM HE IMEETCsl YCTAHOBJICHHBIX (pelepabHbIM 3aKOHO-
JaTeIbCTBOM OIpaHUYEHUN Ha MH(OPMALIKIO, COAEPIKAILYIOCS B 9TUX JOKYMEHTaX, MaTepHraax.
[Ipu 3TOM AOKYMEHTHI, paHee MOJAHHBIEC 3ASIBUTEISIMU B MECTHYIO aaMmuHucTpauuio MO MO
ABTOBO, BBIIAIOTCS 110 X IPOCHOE B BUJIE BHIMUCOK MIJIM KOUH.

5.3.4. XKanobGa nomkHa coJepKarhb:

HauMeHOBaHHe MeCTHOW agMuHHCcTparuu MO MO ABTOBO, JOMKHOCTHOIO JIMIA MECT-
HoM aamuHuctpanudy MO MO ABTOBO MO0 MYHHUIIMIATHHOTO CIY>KaIler0 MECTHOW aJMHHU-
ctpaiuu MO MO ABTOBO, peieHus U aeicTBus (06e31elcTBIEe) KOTOPBIX 00KaTyI0TCs;

dbamMunnoo, UMs, OTYECTBO (TOCIIETHEe — MPH HAMYHMH), CBEICHHUS O MECTE >KUTEIhCTBA
3asBUTENS, a TaKKe HoOMep (HoMepa) KOHTakTHoro TenedoHa, aapec (azpeca) 3JIEKTPOHHOM 1O-
9Tl (MPU HAJTUYHMU) U TIOYTOBBIA ajpec, M0 KOTOPBIM JOKEH OBITh HAMpaBICH OTBET 3asSBUTE-
JI10;

cBeieHusT 00 00XallyeMbIX pelIeHusX M JedcTBuAX (0e3eiicTBUM) MECTHOW aaMHHHU-
ctpauuu MO MO ABTOBO, JOKHOCTHOIO JiMila MecTHOW aamuuHuctpaimu MO MO ABTOBO
00 MYHHUITMTIAIBHOTO CITyXKalero MectHor aamuauctpamuu MO MO ABTOBO;

JIOBOJIBI, Ha OCHOBAHMM KOTOPBIX 3asiBHUTEb HE CONIACEH C pEHICHUEM
u neiictBueM (6e3aerictBueM) mectHoU aamuaucTparmu MO MO ABTOBO, JOMKHOCTHOTO JIUIA
MectHOM agmuHucTparua MO MO ABTOBO, THOO MYHUIIUITAIEHOTO CITY’KAIEr0 MECTHOM aJIMH-
Huctpauuu MO MO ABToBO. 3asBHUTENIEM MOTYT OBITH NpPEICTaBJIEHbl JOKYMEHTHI (IIpH Ha-
JIUYUN), TIOATBEPKAAIOIINE JOBOABI 3aBUTENS, TUOO UX KOMUH.

5.3.5. Kanoba, nocrynusmas B MecTHyto agMuHucTpanuo MO MO ABTOBO, MOJUIEKUT
PAaCCMOTPEHHIO B CIEAYIOIINE CPOKU:

B TEUCHHUE MATHAALATU PaOOUUX THEH CO AHS PETHCTPAIMH KAIOObL;

B TEUEHHUE NATH pabouyux AHEH Co JHS pEerucTpaluu kajoObl B ciaydyae 00KaloBaHHS
oTkaza MecTHoM agmuHucTpauuu MO MO ABTOBO, TOJPKHOCTHOTO JIMIIa MECTHOM aIMUHHUCTpA-
un MO MO ABTOBO WM MYHUIIMIAJIBHOIO CIIyKAlIero MeCTHoW aamuHuctpauun MO MO
ABTOBO B mpueMe JOKYMEHTOB y 3asBUTENs JTUOO B MCIPABICHUH JOMYIICHHBIX ONEYAaTOK U
OLIMOOK WUJIH B ciiyyae 00KaloBaHUS HAPYLIEHUS! YCTAHOBJIEHHOTO CPOKA TAKUX HUCITPABIICHUH;

B UHBIE CPOKH B CIIy4asX, yCTaHOBJIEHHBIX [IpaBurensctBom Poccuiickon denepanunu.

5.3.6. Ilo pe3ynbpTaTam paccMOTpeHHUs KanoObl MecTHast anMuaucTpanus MO MO Agro-
BO IIPUHUMAET OJTHO U3 CICAYIOLIUX PEIICHUMN:

YIIOBJIETBOPSIET kajlo0y, B TOM yucie B (popMe OTMEHBI IPUHATOTO PEIIeHus, UCIIpaBIIe-
HUS JOMYIIEHHBIX MecTHOU ammuHucTparueit MO MO ABTOBO omeyaTok W OMIMOOK B BBIJaH-
HBIX B pe3yJbTaTe MPENOCTABICHUS FOCYAAPCTBEHHOM YCIyry JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU MPAaBOBBIMU aAKTa-
mu Poccuiickoit @enepanyy, HOpMaTUBHBIMU MpaBoBbIMU akTamMu CaHkT-IleTepOypra, a Taxxe
B UHBIX (hopMax;

OTKa3bIBaeT B YIOBJIETBOPEHUH JKaJIOOBI.

5.3.7. He no3gHee nAHs, CIEIYIOIIETO 3a JHEM IPUHATHS pPELICHUS, 3asBUTEIIO
B MHCbMEHHOI (popMe U 1O KEeJaHUIO 3asBUTEINIS B 3JIEKTPOHHOU (popMe HaIpaBIIeTCss MOTUBU-
POBaHHBIN OTBET O pe3yabTaTaX PACCMOTPEHUS KAIOObI.

5.3.8. Ilpu paccMoTpeHun OOpalieHusi TOCyAapCTBEHHBIM OPraHOM, OPTaHOM MECTHOTO
CaMOYIIPaBJIE€HUS WU JOJKHOCTHBIM JIUIIOM I'PakIaHUH UMEET MPaBO:

3HAKOMUTBHCS C JTOKyMEHTaMU M MaTepuajamH, KacaloIUMHUCS PAaCCMOTPEHHS KaloObl,
€ClIi 3TO He 3aTparuBaeT IpaBa, CBOOOJBI W 3aKOHHBIE WHTEPECHl JPYIMX JHIl U €ClU
B YKa3aHHBIX JOKYMEHTAaX W MaTepHallax HE COJEpKaTcsl CBEIECHHS, COCTaBIIAIOIIME TOCyIap-
CTBEHHYIO WJIH HHYIO OXpaHsIeMylo (perepanbHbIM 3aKOHOM TailHY;

MOJTy4yaTh MUCHbMEHHBIN OTBET IO CYILIECTBY IOCTABJIEHHBIX B jKaj00€ BOIPOCOB, YBEIOM -
JICHHE O Tepeasipecallii MUCbMEHHOI0 00pallleHus B rOCyJapCTBEHHbII OpraH, OpraH MECTHOTO
CaMOYIIPaBJICHUS WIN JOJDKHOCTHOMY JIMIly, B KOMIETEHIMIO KOTOPBIX BXOAWT pPELICHUE I10-
CTaBJICHHBIX B OOpaIlleHUH BOIIPOCOB;
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oOpamiarecs ¢ kanoboil Ha MPUHATOE MO OOpAIEHHIO pellleHre WM Ha jaeicTBHe (6e3-
JIeiCTBHE) B CBSI3U C PaCCMOTPEHHEM OOpallleHusl B aIMUHUCTPATUBHOM M (WIH) cyAeOHOM I0-
psIKE B COOTBETCTBUH € 3aKOHOIaTeNnbCcTBOM Pocculickon denepanuu;

NPEJCTaBISITh JONOJHUTENbHbIE JOKYMEHTHl M MaTepuaibl Jub0 oOpamarbes
¢ MpockO0it 00 UX UCTPEeOOBAHHUH, B TOM UHUCIIE B DJICKTPOHHOM popme;

oOpatnathcs ¢ 3asBJICHUEM O MPEKPAIIEHUH PACCMOTPEHHUS KaIO0ObI.

5.3.9. B cnyyae ycTaHOBJIEHUS B XOJI€ MJIU 110 pe3y/IbTaTaM pPacCMOTPEHUS KajJo0bl pH -
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYILIEHUS WIH MPECTYIUICHUS, JOHKHOCTHOE JIMIIO,
Ha/IeJICHHOE MOJHOMOYHUSMH 110 PAaCCMOTPEHHIO jKano0, He3aMeUIUTENIbHO HAlpaBisieT UMEK0-
IMecsl MaTepHalibl B OpraHbl IPOKYPATYPHI.

5.3.10. HcnonHuTeneHble oOpraHbl rocyaapcTBeHHoi Biactu Cankr-IlerepOypra
M JODKHOCTHBIE JIWIA, KOTOPBIM MOJXKET OBITh ajJpecoBaHa kaynoOa (NMPETEH3Us) 3asiBUTENS
B JlocyieOHOM (BHECYIeOHOM) TIOPSIIKE:

B ciydae, ecii mpeMeToM skainoObl (IPETEH3MH) 3asBUTENS SIBJISTFOTCS ICUCTBHS COTPYIHUKA
nozpaszienieHuss MHOro(yHKIHOHAIBHOTO 1IeHTpa, >kanoba (IpeTeH3us) HalpaBisieTcs B ajpec
Anmvunuctpaiyu I'yoepaaropa Cankr-IlerepOypra:

191060, CmosnbabIi, Aqvmuauctpanus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecim mpeMeTom KaioObI (TIPETEH3MN) 3asBUTENST SIBJSIFOTCS ISHCTBUS omiepaTropa
INoprana, sxanoba (mpeTeHsust) Hanpasisercs B aapec Komurera o uHpopMaTu3ayuy 1 CBSI3U:

191060, CmonbHbIi, KomuteT no nundopmaTiszayy 1 CBs3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B ciiyuae, ecnu npenmMeToM kanioObl (IIPETEH3UN) 3asBUTEINS SBISAIOTCS IEHCTBUS MYHU -
IUNAIBHBIX CIYKaMX MecTHOW aamuHuctpauud MO MO ABTOBO, NMPEaOCTaBIAIONIENA TOCY-
JApCTBEHHYIO YCIYTY, *ajo0a (mpeTeH3us) MOXKeT ObITh HampasjeHa B aapec Komurera no co-
nuansHoi nonutuke Cankt-IlerepOypra:

190000, Cankr-IleTepOypr, ep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

ajipec MEeKTPOHHOU NouThl: ksp@gov.spb.ru.

Bunie-ryoeprarop Cankr-IletepOypra, Kypupyrommii COOTBETCTBYFOIIYIO OTPaCh:

191060, CmomnbsIit, Cankt-IletepOypr,

ten. (812) 576-44-80, dakc (812) 576-7955.

VI. IlIpuioxenus

[Tpunoxxenue 1: 6110K-cXemMa MpeIoCTaBICHHS TOCYTAPCTBEHHON YCITYTH;

[punoxenue 2: 3asBieHUe rpaxaaHuHa 00 00s3aHMM poauTeNnel (OJHOrO M3 HUX) HE
MPEMATCTBOBATH €T0 OOIIECHHIO C PEOCHKOM

[punoxenue 3: MPOEKT MOCTAaHOBIEHUA 00 00s3aHMU ponauTeneil pebeHka (0JHOro U3
HUX) HE MPENATCTBOBATh OOIIEHUIO OJIM3KUX POJCTBEHHUKOB C PEOCHKOM.
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ITpunoxxenue 1

K AJIMMHHCTPAaTUBHOMY PETJIAMEHTY

Biok-cxeMa mocJ1e10BaTeIbHOCTH A/IMMHUCTPATUBHBIX AeHCTBHI
NPHU NPEI0CTABJICHUH IOCYIaAPCTBEHHOMN YCIYyI'H

/

OGpallieHne 3asBUTENs 3a IPEIOCTABICHHEM FOCYIaPCTBEHHOMH yCIyTH

\

v

Odopmirenre 3anpoca yepes IopTaj rocy1apcTBEHHBIX yCITyT

Ipuem 3asiBieHus U nakera JJokymMmeHToB B MOI]
(20 muH.) WWW.gu.spb.ru
v v
[Nepenaua noxymenToB nocpeacrsoMm MAUC MOL]

Ilepenaya TOKYMEHTOB B MECTHYIO aJMHHUCTDPALUIO
MO MO AstoBo (B 31. ¢popme — 1 1eHb, B OyMaKHBIX
HOCHUTENSX — 3 JHS)

(rmaxkeTHas BIFPy3Ka 1 pa3 B CYTKH)

A

AnMuHucTpaTHBHAas npouenypa Ne 1

IIpuem 3asBlIeHUS U AaKeTa JOKYMEHTOB B MecTHOH aamunuctpanuu MO MO ABroBo

(20 muH.)

v

ONpeeNseT Mpea-
MeT 00palieHus N

YyCTaHABJIMUBACT JINY-
HOCTB 3a4BUTECIIA U

€r0 MOJIHOMOYUS —
odopmiieHuS 3asBIe-

nepeaeT KOMIUIEKT JOKYMEHTOB 3asBUTEIIS
IUTSI TIPUHSITHST PEIICHHS CIICIIHAIICTAM MECT-
Hou agmuuKcTpann MO MO ABToBo, OT-
BETCTBEHHBIM 32 aIMHHHCTPATHBHBIC IIPOLIE-
ntypel NeNe 2.3

KOHCYJBTHPYET
3asBUTENIA O MOPAJIKE

HUSL ¥ TIPOBEpPSICT
[PaBUIILHOCTH €70
odopmieHuUs

BBIJIAET 3asIBUTEIIIO Pac-
IIHCKY O IpHeMe JOKY-

MEHTOB C YKa3aHUEM UX
NIEpEYHsA U AaThl IpUeEMa

MPOBEPSICT HATMYHE JI0-
KYMEHTOB U JaeT UX
OLICHKY Ha MPEAMET COOT-
BETCTBUSI IIEPEUHIO JOKY-
MEHTOB, YKa3aHHbIX B
MyHKTE 2.6. AIMUHHU-
CTPAaTHBHOIO perjamMeHTa

KCEPOKOIHPYET JJOKY-

MEHTHI (B Cllydae Heo0-

XOJHMOCTH), 3aBepsieT
KOIMHU JOKYMEHTOB

A 4

(ukcupyeT GakT nprpema JOKYMEHTOB, YKa3aHHBIX
B MyHKTE 2.6. AIMUHHCTPaTUBHOTO PETIaMEHTa, B
JKypHAJIE PETHCTPALIMI
(B TeueHue Tpex JHEH ¢ MOMEHTa IoJauH JOKY-
MEHTOB)

AzMUHUCTpaTHBHAS npoueaypa Ne 2

IToaroroBka u HarpasBJICHUEC MCKBEIOMCTBCHHBIX 3aIIPOCOB O NPEAOCTABICHHUHU JOKYMEHTOB, HCO6XOI[I/IMI>IX JUTA IPEIOCTABJICHUSA I'OCY1apCTBCH -

HOH yciyru

AzmMuHuCTpaTHBHAs npoueaypa Ne 3

HctpeboBanue ot poautesneil pebeHka (0OQHOr0 U3 HUX) 3asiBJICHUS O PEOCTaBICHUH (00 OTKa3e B MPEJOCTaBICHNH) OIM3KUM POJICTBEHHUKAM
BO3MOKHOCTH OOIIAThCS C PEOCHKOM

AnmMuHKCTpaTUBHAs mpouenypa No 4

V3nanue nocraHoBIeHHUS (IIOATOTOBKA OTBETA)
MecTHOH aamunuctpaia MO MO ABToBO
(30 mHelt co qHS perucTpalyu oOpaIleHNs 3assBUTEIs)

Brinaua (HanpasneHue)
IIOCTaHOBJICHUSI (OTBETA)

20


http://www.gu/

[Tpunoxxenune 2
I'maBe mectHoM agmMuHucTpanuu MO MO ABTOBO
oT ,
(®.1.0. 3asBUTENSN)
3apEeTUCTPUPOBAHHOTO (-0i) IO MECTY JKUTEIbCTBA (TIpe-
OBIBAHUSI) (HyXHOE MOAYEPKHYTH) [IO AJIPECY:

MPOKUBAIOIIETO TI0 aJIpecy:

Tenedon:
JIOKyMEeHT, yOCTOBEPSIOIINI JIMYHOCTD:

3asgBieHne

A, , SIBIISIIOCH

(®.1.0. 3asaButens) (cTeneHs poacTBa)
HECOBEPILICHHOJICTHETO r.p., 3apETUCTPUPOBAHHOTO
(®.U1.0. pebenka, naTa poxKICHHU)
0 MECTY JKUTEIHCTBA IO aJIpecy:

(ampec peructparim)
B cBsi3u c

(yKka3aTb OOCTOSTENILCTBA, CBUIETEIBCTBYIOIINE O HEBO3MOXHOCTH OOLIEHUS ¢ peOCHKOM U NMPUYMHBI UX BOSHUKHOBEHHS)

npoiy 06s3aTh poauTeneit (0AHOT0 U3 POJUTENeH) HECOBEPIIEHHOIETHET O

(®.1N.0. ponuteneii (0IHOTO U3 HHUX)
HC NIPCIIATCTBOBATL MOCMY O6HICHI/IIO C HCCOBCPHICHHOJICTHUM

(®.1.0. pebenka)
K 3asBienuro npujiararoTcsa CJICAYIOMUC JOKYMCHTBI!
1)
2)
3)
4)
5)

« » 20 T

noamuck, ®.1.0. 3asBurens

3asBiieHne IIPUHATO U 3aPCTUCTPUPOBAHO!
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IToanuce Jijia, MpUuHABHICTO 3asBJIICHUC!
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[Tpunoxxenune 3
K AJIMMHHCTPAaTUBHOMY PETJIAMEHTY

LI!/]!

I
IIIL!!% i

Cankrt-IletepOypr
MYHUIUTIaJbHOE 00pa3oBaHUEe MYHUIIUTIAIbHBIA OKPYT ABTOBO
MeCTHAasl AIMUHUCTPaNUSs

198152, Poccus, Cankr-IletepOypr, ynuna KpacHonmytunosckas, 1om 27,
tenedon/daxc: +7 (812) 785-00-47, www.moavtovo.ru

HOCTAHOBJIEHMUE

« » roga Ne

00 o0s3anuM

(®.1.0. ponuteneii (OAHOTO U3 HUX)
HE nMpensaTcrBoBaThb OﬁﬂleHI/IlO

(®.1.0. 61u3K0ro poACTBEHHNKA PeOCHKa)
€ HeCOBEPUIEHHOJIETHUM (MaJIOJIETHUM)

(®.1.0. pebenka, nata poxKICHHS)

PaccmoTtpeB 3asiBrieHne , 3aPETUCTPUPOBAHHOTO (-0¥1) 1O
®.1.0. 6:113K0r0 poACTBEHHUKA peOeHKa
MECTY KHUTEIbCTBA (TTPEOBIBAHMSI) TIO aJIPECY: , KOTOPBIi (-ast)
aJpec perucTparyu
SABJIACTCA HCCOBCPHICHHOJICTHETO (MaJIOJICTHCTO)
CTETICHb POJICTBA ®.1.0 pebenka, nata poxaeHHS
roga pOXICHHS, 3apPETUCTPUPOBAHHOTO IO MECTy JKUTENbCTBa (MpeObIBaHUS) IO aApecy:

, C IPOCKOOM 00s13aTh POIUTEIICH HECOBEPIICHHOIETHETO

aJipec perucTpauuu
(MayoneTHero) (0JHOTO U3 POJIUTENICH ) HE TIPETATCTBOBATH
®.1.0. ponuteneii (0XHOTO U3 HUX)
0O0IIEeHNTO C HECOBEPIIICHHOJICTHUM (MaJIOJICTHUM ), IPUHAMAS
@®.1.0. 63a13K0ro poJACTBEHHUKA peOeHKa
BO BHHMAaHUE, YTO POJUTEIU HECOBEPIICHHOJETHETO (MajoJieTHET0) (OJAMH M3 HUX) OTKAa3bIBa-
FOTCSI OT TIPEOCTABIICHUS OOIIIEeHNsT C HECOBEPIICHHOJIETHUM
@®.1.0. 61a13K0r0 pOJACTBEHHUKA peOCHKA
(MayoneTHUM) roJia POXKIEHUs, PYKOBOJCTBYSCH II. 2 CT. 67
®.1.0. pebenka, 1ata poxIACHUS
Cewmeiinoro kojqekca Poccutickoit @enepannu, MectHas aamuHuctpauuss MO MO ABToBo mo-
CTAHOBJIAIET:
OBSI3ATH HE TIPETSATCTBOBATH OOIICHHUIO
®.1.0. ponureneit pebeHka (OTHOTO U3 HUX)

C HECOBEPIIICHHOJIETHUM (MaJIOJICTHUM)
@®.1.0. 61mM3K0ro poJCTBEHHHKA peOeHKa ®.1.0. pebenka, nata poxaeHUs

['maBa MecTHOM aAMUHUCTPALIUU
MO MO AsBToBO

®.1.0. ucnonuutens, TeneoH
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http://www.moavtovo.ru/
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