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HOCTAHOBJIEHME

« » 2013 roga Ne

00 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa

NpeaocTaBJeHusI MECTHOM aIMUHHUCTPaIMell MyHHIIUNIAJIbHOTO
o0pa3oBaHNsi MyHUIIUNIAJIbHBIA OKPYT ABTOBO TOCYAAPCTBEHHOH yCJIyIru
«Oxa3zaHue coeiicTBHS ONMIEKYHAM M NONEYHTEISIM

B 3alIMTE PAB U 3aKOHHBIX HHTEPECOB MOI0MEYHBIX)»

B nensx peammzanum ®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3aluK MPEJIOCTABICHHUS TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT», B COOTBETCTBUU C
pacniopsbkenreM MectHoit anmuHuctpauun MO MO AtoBo ot 20 mas 2011 roga Ne 13-p «O
nopsiike  pa3pabOTKM M yTBEpXAEHUS MECTHOM aJMUHHCTpalnuell MYHUIUIAIHLHOTO
oOpa3oBaHMsi ~ MYHULUIAIbHBIA  OKPYr  ABTOBO  aJMUHUCTPAaTUBHBIX  PErJIaMEHTOB
MPEAOCTABICHNUS MYHHUIUINAIBHBIX YCIYT W TMOPSAKE MPOBEICHUSI SKCHEPTU3bl IMPOEKTOB
aIMUHUCTPATUBHBIX pErJIaMeHTOB, pa3paboTaHHBIX MectHoit aAMUHUCTpALINEH
MYHUIIUTIATLHOTO 00pa30BaHUsI MYHULIMITAJIBHBINA OKPYT ABTOBO», MeCTHast aiMuHKUCTpanus MO
MO ABTOBO OCTAHOBJISIET:

1. VYTBepauTh AAMUHUCTPATUBHBIN PEIJIAMEHT MPEIOCTABICHUSI MECTHON aJMUHHUCTpAIUEH
MYHHIIUIIAJTFHOTO OOpa30BaHMsI MYHHIIMIIATBHBIA OKPYr ABTOBO TOCYAApCTBEHHOW YCIyTH
«Oxa3zaHue COJEHCTBHs ONMEKYHaM M TOINCUYUTENSIM B 3aIlllUTE IpaB W 3aKOHHBIX HWHTEPECOB
MO/IOTIEYHBIX)» COTJIACHO MPUIIOKEHUIO K HACTOSIIEMY ITOCTAaHOBJICHHIO.

2. Hacrosimee nocraHoBIeHUE BCTYMAeT B CHIIY Ha CICAYIOIIMHI JIEHb IMOCIE THSA ero odu-
[IUAJIBHOTO OITyOJIMKOBaHUSI.

I'naBa MeCcTHOM aAMUHUCTPALMHA
MO MO ABToOBO C.A. PycunoBuu
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[IpunosxeHne K MOCTaHOBIEHUIO
MecTHOU agmuHMcTpauny MO MO AstoBo
OT «__ » 2013 roma Ne

I'maBa mectHOlM agmMuHucTpauu MO MO ABToBO

C.A. PycunoBnu

AJIMUHUCTPATHUBHBIN perjiaMeHT
NPeJ0CTABJICHUS] MECTHOM aJIMUHHUCTPaneld MyHUIMIIAIBHOI0 00pa3oBaHuA
MYHULIHUNAIBHBIA OKPYT ABTOBO IrOCYAapCTBEHHOH YCJIYI'H
«Oxa3aHmue cofieficTBHS ONIEKYHAM U NONEYUTEJsIM B 3allIUTe NIPAB U
3aKOHHBIX HHTEPECOB MO0NEYHBIX)»

1. O01uMe moJ10KeHus

1.1. Tlpeamerom peryaupoBaHuss AJMUHHCTPATUBHOTO perjiaMeHTa MpeAoCTaBICHUS
MECTHOM aJIMUHHUCTpalyeil MyHULIMIIAILHOTO 00pa30BaHMs MYHUIMIAIBHBIN OKPYr ABTOBO TO-
CyJITapCTBEHHOM ycinyru «OKa3zaHre COJIEHCTBHS ONEKyHaM M IONEYUTENSIM B 3allMTE IIPaB U 3a-
KOHHBIX MHTEPECOB IMOJIONEUYHBIX» (Jajee TakkKe — AJMUHUCTPATUBHBIM PEriIaMeHT) SBISIOTCS
OTHOILIEHUSI, BO3HUKAIOIIUE MEXTy 3asIBUTENIIMA U MECTHON aJIMUHUCTpaliell MyHUIIUIIAIbHOTO
00pa3oBaHMsl MyHUIIUTAIBHBIA OKPYT ABTOBO, KAK OPraHOM MECTHOTO CaMOYINpaBJIECHUS MYHH-
UIAIBHOTO 00pa30BaHMsI MYHUIIMIAIBHBIN OKPYTr ABTOBO, OCYIIECTBIISIOIIUM Ha TEPPUTOPHH
MYHUIUNAIBHOTO 00pa30BaHUS MYHUIMIAIBHBINA OKPYr ABTOBO OT/JENbHBIE IOCYJapCTBEHHbIE
notHomMounsi Cankt-IlerepOypra o opraHu3aluu U OCYIIECTBICHUIO IEATEIbHOCTH IO OINEKe U
MIOTIEYUTENIBCTBY, HA3HAYEHUIO M BBIIIATE JIEHEKHBIX CPEJCTB Ha COJEP)KAHUE AECTEH, HAXOMsd-
IIUXCSI TIO/T OTIEKOM (TIOTIEUUTETLCTBOM), U JIEHEKHBIX CPEJICTB Ha COJACPIKAHUE JIETEH, TepeIaH-
HBIX Ha BOCIIMTaHUE B PUEMHbIE CeMbH (1aee — MecTHas aaMuHucTpauuss MO MO ABToBO), B
cdepe NpeaocTaBIeHUs IOCYAAPCTBEHHOM YCIyTH MO OKa3aHUIO COJCHCTBUS ONEKYHaM U IOTe-
YUTEJSAM B 3alUTE NIPAB U 3aKOHHBIX MHTEPECOB IMOJONEYHBIX (Jlaee — rOCYAapCTBEHHAs YCIIy-
ra).

brok-cxeMa npenocTaBiieHUsl TOCYIapCTBEHHON yciyru npuseneHa B [Ipunoxxennn 1 k
HACTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. ITony4arensiMu rocyJapCTBEHHOM YCIYrH SIBISIOTCS ONEKYHBI M MOINEYUTEIN HECO-
BEPIICHHOJIETHUX TPaKJaH U COBEPIICHHOJETHUX HEIEEeCIOCOOHBIX WM HE TOJHOCTBHIO Jiee-
CIMOCOOHBIX I'PaXk/laH, COCTOSIIIUX B KAYECTBE MOJIONEYHBIX Ha YyUeTe B MECTHON aJIMUHUCTPALUU
MO MO ABTOBO (Jaiee TakxKe — 3assBUTEIH).

1.3. TpeGoBanust K MOpSAAKY HMHPOPMHPOBAHUS O MPEAOCTABICHUU T'OCYAAPCTBEHHOM
YCITYTH.

1.3.1. B npenocraBneHny rocyAapCTBEHHON yCIIyTH y4acTBYIOT:

1.3.1.1. Mectnasa anmunuctpanust MO MO ABTtoBo.

Anpec: 198152, Canxrt-IlerepOypr, ynuua KpacHomytunosckas, gom 27.

['paduk pabotsl: moneaensHuk — yetBepr ¢ 9.00 go 18.00, matauma ¢ 9.00 no 16.45;
nepepbiB ¢ 13.00 1o 13.45, BeixoaHble AHU — Cy000Ta, BOCKPECEHbE.

I'paduk mprema JOKYMEHTOB U OCYIIECTBIECHUS KOHCYJIbTALUUN B CTPYKTYPHOM IOJpa3-
neneHuu MectHoi aamuHucTpauuu MO MO ABTOBO — OT/€NE ONIEKU U MONEYUTENLCTBA: BTOP-
HUK ¢ 15.00 mo 18.00, maramnma ¢ 10.00 mo 12.00.

Tenedon/pakc +7 (812) 785 00 47.

Anpec opUIMATBEHOTO caifTa M 3JEKTPOHHOU MmouThl http:/www.moavtovo.ru avtovo.sp-
b@mail.ru .
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1.3.1.2. Cankr-IletepOyprckoe rocyaapcTBeHHOE Ka3zeHHOE yupexjaeHue «MHorodyHk-
LMOHAJIBHBIA HEHTP MPEIOCTaBIEHUS TOCYAapCTBEHHBIX yCiayr» (aanee — MHOroyHKINOHAIb-
HbIH 1IeHTp, MDILI).

Anpec: Cankr-IlerepOypr, ynuna Kpacunoro Texkctunbimuka, qom10-12, nurepa 0.

I'padux pabotsr: monenensHuk — yetBepr ¢ 9.00 mo 18.00, matauua ¢ 9.00 go 17.00;
niepepbiB ¢ 13.00 1o 13.48, BeIXOaHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux paboThl CTPYKTYpHBIX MozapazaeiaeHui MHOropyHKIHOHAIBHOTO IIEHTpa €Xe-
nHeBHO ¢ 9.00 mo 21.00.

Hentp Tenedonnoro oocnyxkuanus — 573-90-00.

AJipec caiiTa ¥ 3JIEKTPOHHOM MOYTHI: WWWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

M®II Kuposckoro paiiona Cankr-IlerepOypra.

Anpec: Cankt-IletepOypr, nmpocniekt Crauek, qom 18, tenedon 573-94-95.

I'padux pabotsl: exenneBHo ¢ 9.00 no 21.00 6e3 nepepriBa Ha o6en. IIpuem u Bbigaua
NOKyMeHTOB ocymectsisiercs ¢ 9.30 mo 21.00.

Cextop Ne 1 M®I] Kuposckoro paiioHa.

Anpec: Cankt-IlerepOypr, npocnekt Hapoanoro Onomnuenus, nom 101 aurepa A nome-
menne SH, trenedon 573-90-28.

I'padux paboter: exemnneBHo ¢ 9.00 o 21.00 6e3 nepepriBa Ha o6en. [Ipuem u BbiTava
JNOKyMeHTOB ocymecTsisiercs ¢ 9.30 no 21.00.

1.3.2. Tlepen npenocTaBIeHUEM TOCYIAPCTBEHHON YCIYTH 3asBUTEISIM HE TpeOyeTcs J0-
MOJTHUTENBHBIX OOpalieHUuid B HMHbIE MCIOJHUTENbHbIE OpraHbl TI'OCYJapCTBEHHOH BIAacTH
Cankr-IleTepOypra u opraHu3amum.

1.3.3. Undopmanuio mo BOMpoCy MPerOCTABICHUSI TOCYAAPCTBEHHOM YCIYrd M YCIYT,
KOTOpBIE SBJISAIOTCA HEOOXOIUMBIMHU U 00SI3aTENIbHBIMU ISl PEAOCTaBICHUS TOCYAapCTBEHHOM
YCIYTH, CBEICHUI O X0Jie MPEAOCTABICHNS YKa3aHHBIX YCIYT 3asBUTEIH MOTYT MOJYYHUThH Clie-
TYIOIIAMH CTIOCO0aMHu:

1.3.3.1. Ilo tenedonam mectHoii anmunuctpauua MO MO Asroso +7 (812) 785-00-47,
+7 (812) 785-36-48.

1.3.3.2. B llentpe TenedonHoro obcmayxuBaHus MHOro(yHKIIMOHAIBHOTO LIEHTpa IO
tenedony 573-90-00.

1.3.3.3. TlocpeacTBOM NMUCBMEHHBIX OOpAIeHUH, B TOM YHCIE B DJICKTPOHHOM BHJIE,
B MecTHYyI0 anmMuHHCTpanuio MO MO ABToBo, MHOTOGYHKIIMOHATBHBIN IIEHTP U €T0 TMOIpa3/e-
nenus B Kuposckom paitone Cankr-IlerepOypra.

1.3.3.4. Ilpu nuyHoM oOpamieHud B MecTHyO aamuuHuctpanuio MO MO AsrtoBo,
MHoro¢pyHKIMOHATIBHBI LEHTp M ero mnojpaszneneHuss B KupoBckom paifone CaHKT-
[TerepOypra.

1.3.3.5. Ha crenaax B MecTax NpeaoCTaBICHHs FOCyJapCTBEHHOM YCIIyTH.

1.3.3.6. Ha odpunmanbHoM caifTe MyHUIIUIATIBHOTO 00pa30BaHMsl MyHUIIUTIAIBHBINA OKPYT
ABTOBO B HMH(OPMAIMOHHO-TENIEKOMMYHHUKAIIMOHHON ceTH «lHTepHET» MO ajpecy wWww.-
moavtovo.ru, a Takke Ha MHpopmanmonnom noprane «['ocynapctBennsle ycinyru B Cankr-Ile-
TepOypre» (www.gu.spb.ru) (manee takxke — [Topran).

1.3.3.7. Ilpu obpamennu k nHpomaraM (MH(OKHOCKAM, UHPOMYHKTAM), pa3MEIICHHBIM
B MOMEUICHUSAX CTPYKTYPHBIX Mojpa3aeaeHuii MHOro(yHKIMOHAIBHOTO HEHTpa, Ha YIHMIAX
Cankr-IletepOypra u B Bectudronsax cranuuii CI16 I'VII «Cankr-IleTepOyprckuii MeTpormomim-
TEH» 1O ajipecaM, yKkazaHHbIM Ha [lopraie.

II. CranpapT npenocraB/ieHHsl TOCYIAPCTBEHHOMN yCIyIH

2.1. HaumeHoBaHue rocyaapcTBeHHOM yciyru: «Oka3aHue COJIEHUCTBUS ONEKYHaM U IO-
MEYUTENSIM B 3alllUTE MPaB M 3aKOHHBIX MHTEPECOB IMOAOINEYHBIX» (Janee — rocyJapCcTBeHHas
yciyra).

Kparkoe HanMeHOBaHHE rOCYIapCTBEHHOW yCiyru: «OKa3aHue COACHCTBHS ONMEKyHaM U
MONEYUTEIIAM.
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2.2. 'ocynapcTBeHHasl ycilyra INpeaocTaBisieTcss MECTHOM aaMuHuctpauuedn MO MO
ABTOBO B CiIy4ae, €Ciu 3asBUTENb SIBIISIETCS ONEKYHOM HJIM ITONEYUTENIEM TI'paKJaHWHA, KOTO-
pBIi B KAUECTBE MOJONEYHOI0 COCTOUT Ha yueTe B MecTHOM aaMuHuctpaunu MO MO ABtoso.

2.3. Pe3ynbpTaTamMu npeaoCTaBICHUs TOCYAapCTBEHHOM YCIYTH SBIISFOTCS:

MOJIrOTOBKa MecTHOU aamuHHcTpanueir MO MO ABToBO oTBeTa (IMChMa) MO BOIPOCY,
KacaroleMycs 3allluThl MPaB U 3aKOHHBIX MHTEPECOB IMOJONEYHOT0, JUOO MOArOTOBKA OTBETA
(mucpMa) 0 HEBO3MOXKHOCTU OKa3aHUs ONEKYHY WM MONEUYMUTENI0 COACHCTBUS B 3alllUTE MPaB U
3aKOHHBIX UHTEPECOB MOJONEYHOTO;

HampaBlieHUE (BpyUeHHUE) 3asIBUTENIO OTBETA (MMUChMA):

Ha OyMa)XHOM HOCHTEJIe — pelIeHHe O MPEeJOCTaBICHUH TOCYJapCTBEHHOM yCIyry Bbla-
eTcs JIMYHO 3asgBUTENI0 MecTHOM aaMuHucTpanueit MO MO ABToBo nian MHOro¢yHKIHOHAIb-
HBIM IIEHTPOM JIMO0 HaIpaBJIseTCs Yepe3 oTaeaeHue GeaepabHON TOUYTOBOM CBS3H;

B (opMe 3JEKTPOHHOrO JOKyMEHTa — IIyTeM OTIpPaBKH IO 3JEKTPOHHOW TmodYTe
6o uepes [loprai.

2.4. Cpoku IIpeloCTaBIIEHUS TOCYJapCTBEHHOM YCIYTH:

MectHOM aamuHUcTpanreit MO MO ABTOBO mpUHHMAETCS pelieHrne 00 OKa3aHuU COMICH -
CTBHS ONEKYHY WJIM TONEYUTENO 100 00 OTKa3e B OKa3aHUU COJCHCTBUS ONEKYHY I MOTEYH -
TEJI0 B TEUEHUH TPUALIATU JTHEH CO IHSA PETUCTpalliu 3asBlieHus (0OpaleH sl 3asBUTEIS).

B cnyuae nanpasnenuss mectHoi agmuHucTpanred MO MO ABTOBO MeKBEJOMCTBEH-
HBIX 3allpOCOB M IOJIYYEHUs OTBETOB HAa HHUX CPOK MPEIOCTABICHHUS NOCYJAapCTBEHHON YCIIyI'H
MOJKET OBITh YBEJIMYEH Ha cpok /10 30 AHEl C MMChbMEHHBIM YBEIOMIICHHEM 3asBUTENIS O MPOAJIe-
HUU CPOKa PACCMOTPEHUS 3asIBJIEHUI B COOTBETCTBUM C JIEUCTBYIOIINM 3aKOHOAATEIbCTBOM.

2.5. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX OTHOIIECHHS, BOSHUKAIO-
M€ B CBA3M C MPEIOCTABICHUEM TOCYIAPCTBEHHON YCIIYTH:

Konctutyims Poccuiickoi @enepanuu;

I'paxxmanckuii kogekc Poccuiickoit denepanuu;

Cewmelinblii kogeke Poccniickoit @enepanuy;

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-®3 «O0 o0mMx NpUHIUIAX OpraHU3alHUH
MECTHOro camoynpasiieHus B Poccuiickoit deneparum»;

®enepanbhblil 3akoH OT 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHs OOpalleHuit
rpaxkaad Poccuiickoit @enepanuny;

®enepanbHbii 3ak0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX);

®enepanbhblil 3ak0H 0T 24.04.2008 Ne 48-D3 «OO0 omneke U MOMEYUTENLCTBEY;

®denepanbublit 3ak0H 0T 27.07.2010 Ne 210-D3 «O0 opraHu3aiuu MpeoCTaBICHHS TOCY -
JAPCTBEHHBIX U MYHUIIUNATBHBIX YCIYT»;

®enepanbubiit 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 371€KTPOHHON MOATHCHY;

®enepanbhblil 3ak0H 0T 24.07.1998 Ne 124 — @3 «O06 OCHOBHBIX TapaHTHSX MPaB peOeH-
ka B Poccuiickoit deneparumy;

®epnepanbhbliii 3aK0H 0T 21.12.1996 Ne 159 — @3 «O 10MONHUTENBHBIX TAPAHTHUAX MO CO-
[IUAJTBLHOM TIOJIIEPIKKE AETEH-CUPOT | JIETEH, OCTABIIMXCS 0€3 IMOMEUEHUsT POIUTEIICH;

3akoH Cankt-IletepOypra ot 31.10.2007 Ne 536-109 «O HaseneHUn OpraHOB MECTHOTO
camoymnpasieHuss B Cankr-IletepOypre oTnenbHBIMUH TOCYJAapPCTBEHHBIMH MOJIHOMOYHSMU
Cankr-IlerepOypra 1o opraHuzald M OCYLIECTBICHHIO JEATENIbHOCTH 10 OIEKe
U MOTIEYUTENIbCTBY, HA3HAUEHUIO U BBIIIATE JICHEXKHBIX CPEJICTB HA COJIEp)KaHUE JIeTel, Haxos-
LIUXCS TI0J] ONIEKOM MM MONEUUTENBCTBOM, U JIEHEKHBIX CPE/ICTB Ha COAEpKAHUE JAETEH, mepe-
JAaHHBIX Ha BOCIHUTaHUE B IpueMHble ceMbU, B CaHkT-IleTepOypre»;

3akon Cankrt-IlerepOypra ot 16.11.2005 Ne 616-87 «O momONTHUTENHHBIX MEpax COIH-
ATHHOU MOJICPKKH JIETEH-CUPOT U JETEH, OCTABIINXCS O€3 TOTICUCHHSI POAUTEIICH;

nocranoBienue [IpasurensctBa Cankt-IletepOypra ot 13.05.2008 Ne 525 «O mepax no
peanu3anuu 3akoHa Cankt-IlerepOypra «O MOMOJHUTETBHBIX MEpax COIHMAIBHOU TOIEPIKKU
JeTel-CUPOT U JIeTel, OCTaBIIMXCS 0€3 MOMeYeHUs! poAuTeneii»;

nocta”oByienne [IpaBurensctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXBEJOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMO/ICHCTBHS MIPH MPEIOCTABICHUH TOCY/1apCTBEH -
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HBIX ¥ MyHHUIMIAJIBHBIX YCIYI UCIOJIHUTEIbHBIMA OpraHaMM IOCylapCTBEHHON BiaacTH CaHKT-
[TerepOypra u opranamu MmectHoro camoytnpasieHusi B Cankt-IlerepOypre, a Takke yciayr rocy-
JApPCTBEHHBIX YUYPEKIECHUMN, MOJBEIOMCTBEHHBIX HCIIOJHUTEIBHBIM OpraHaM IOCyJapCTBEHHOMN
Brnactu Cankt-IletepOypra, v Apyrux opraHu3anuii, B KOTOPBIX pa3MeIaeTcs rocyaapCcTBEHHOE
3ajjaHue (3aKas3)».

2.6. UcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C HOpMa-
TUBHBIMU IIPAaBOBBIMHU aKTaMU I MPEJOCTABICHUSA T'OCYJapCTBEHHOM YCIYTH, MOIJIEKAIIUX
MIPEICTABJICHUIO 3asIBUTEIIEM:

JIOKYMEHT, yI0CTOBEPSIOIIUN TMYHOCTD 3asBUTENA ;

B cilydyae oOpallleHusi 3a MpeAOCTaBICHHEM TOCYIapCTBEHHOM YCIYT'M MpEeACTaBUTENS
ONEKyHa WJIM TONEYUTENs,, TAKOBOM INpPEICTaBIIseT JOBEPEHHOCTh, O(OPMIIEHHYIO B COOTBET-
CTBUHU C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM, W MOATBEPKIAAIONIYI0 HAIWYUE Y MPEICTABUTEIS
[IPaBOMOYHS I€UCTBOBATH OT JIMIA ONEKYHA WX MTONEUYUTENIS, U ONPEIEIAIOILYIO YCIOBUS U Ipa-
HULBI peaIM3aly paBa Ha MOJIyYeHUE roCyAapCTBEHHON YCIIYTH;

JOKYMEHT, YAOCTOBEPSAIOIIMNI JINYHOCTh MPEACTABUTEISA OINEKyHa WIM IIONECYUTENS — B
citydae oOpalieHusl PeICTaBUTEIIS;

3asBJICHUE OINEKYHA WIM IOIEYUTENS WU JOBEPEHHOIO JIMIA ONEKYHA WU NONEYUTENSA
Ha UMJ TJIaBel MecTHOU agMuHuCTpaniii MO MO ABTOBO 00 OKa3aHUM COICHCTBHS B 3aIIUTE
IIpaB ¥ 3aKOHHBIX UHTEPECOB MOJONEYHOT0 coriacHo [Ipunoxenuto 2 kK AIMUHUCTPAaTUBHOMY
perIamMeHTy;

pemieHue (MOCTAHOBJIEHHE) OpraHa OMNEKW M TMONEYUTENbCTBA 00 YCTAaHOBJICHHMM HaJ
ITOJOTIEYHBIM OIIEKH HJIN MOIIEYNUTEIbCTBA;

JIOKYMEHTBI, IIOATBEPKAAOIIUE YTO MIOAONECYHbIN, B OTHOLIEHHUU IIPAaB U 3aKOHHBIX MH-
TEpPECOB KOTOPOro TpeOyeTcsl OKazaHue COJEHCTBUS, MpoKuBaeT Ha Teppuropur MO MO As-
TOBO U (MJIM) COCTOUT Ha ydeTe B MecTHOU aamuHuctpauuu MO MO ABTOBO B KauecTBe MO0 -
IIEYHOTO.

2.7. Tlpm mpenocTaBI€HUU TOCYJAPCTBEHHOM YCIyru 3amlpeuieHo TpeboBaTh
OT 3asBUTEJ:

NpeCTaBICHUs JOKYMEHTOB M MH(GOPMAIUK WM OCYIIECTBICHUS J€HCTBUHN, MpeacTaB-
JIEHUE WM OCYIIECTBICEHHE KOTOPBIX HE NPETYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU AKTaMH,
pPEeryjaupyOIUMU OTHOLICHUS, BO3HUKAIOIIME B CBS3U C IPEIOCTaBICHUEM TIOCYJapCTBEHHOMN
YCIIYTH;

NpeCTaBICHUs IOKyMEHTOB M MH()OPMAIIUH, KOTOPbIe HAXOJATCA B PacIOpsKEHUU Op-
raHOB, IPENOCTABISAIOIINX IOCYJaPCTBEHHYIO YCIYTy, MHBIX I'OCYJapCTBEHHBIX OPraHOB, Opra-
HOB MECTHOT'O CaMOYIIPABJICHUs U OPraHU3aluii, B COOTBETCTBUU C HOPMATUBHBIMU IIPAaBOBBIMU
aktamu Poccuiickoit @enepanyy, HOpMaTUBHBIMU ITpaBoBbIMU akTaMu CaHkT-IleTtepOypra u my-
HULUIAJIBHBIMU IIPABOBBIMU aAKTaMU, 32 UCKIIFOYEHUEM JJOKYMEHTOB, BKIFOYEHHBIX B OIPEIEIICH -
HBII YacThio 6 ctatbu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210 — @3 «O6 opraHuzanuu
IIPEA0CTABIICHUs I'OCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYD) II€PEYCHb.

2.8. OcHOoBaHUs IJIs1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsi TIPEIOCTaBICHUS
rOCyAApCTBEHHOU YCIIYTH, ACUCTBYIOIIUM 3aKOHOAATEIBCTBOM HE IPELyCMOTPEHBI.

OTtcyTcTBUE y 3as8BUTENS] HEOOXOAUMBIX TOKYMEHTOB UM HECOOTBETCTBHE MPECTABIICH -
HBIX JIOKyMEHTOB TPeOOBAaHUSAM HACTOSALIET0 AJIMHUHHCTPATUBHOIO PETIAMEHTa HE MOXET CIy-
KUTh OCHOBAHMEM JUI OTKa3a B IPUEME JIOKYMEHTOB O IPEAOCTABICHHH TIOCYAApCTBEHHOU
YCIIyTH.

'B kauecne JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD, IIPEAbSBIISIOTCS:

nacrnopt rpaxnanuaa Poccuiickoit deneparyu;

WHBIE TOKYMEHTHI, YAOCTOBEPSIOIINE JINTHOCTh TPAXKIAHWHA, B TOM YHCIIe TIpexycMoTpeHHble Ykazom [Ipesunenra Poc-
cuiickoit @eneparu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIIUX JHMYHOCTh IpakaaHuHa Poccuii-
ckoit denepanuu 3a npenenamu Poccuiickoit denepanmn», Ykasom Ilpesunenra Poccuiickoit @enepaunn ot 14.11.2002 Ne
1325 «O06 yrBepkaenun [lomoxkeHnss 0 MOPSAKE paCCMOTPEHHs BOIPOCOB TpakaaHcTBa Poccuiickoit depepamnm» U Yka3zom
[pe3unenta Poccuiickoii @eneparmm ot 13.04.2011 Ne 444 «O MOMONHUTENBHBIX Mepax MO 0OECIEYCHUIO MPAB U 3alUThl HH-
TEepPEeCOB HECOBEPIIEHHONIETHUX IpaxiaH Poccuiickoit denepanum».
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2.9. OcHOBaHus JUIsl IPUOCTAHOBIEHUS U (MJIM) OTKa3a B MPEJOCTaBIEHUH rOCyIapCTBEH -
HOH YCIIyTH.

2.9.1. OcHoBaHus [UIsl NPHUOCTAHOBJIEHHS IPENOCTABIECHUS TOCYAAPCTBEHHOMN YCIyru
JEHCTBYIOLINM 3aKOHOIaTEILCTBOM HE NMPEAYCMOTPEHBI.

2.9.2. OcHOBaHUAMH I OTKa3a B IPEIOCTABIEHUH T'OCYAAPCTBEHHOM YCIIYTH ABIISIOTCSA:

. OTCYTCTBHME CBEJCHUI B IOKYMEHTAX, YKA3aHHBIX B IIyHKTE 2.6 AAMHHHUCTpaTUB-
HOT'0 perjlaMeHTa, MOATBEPKAAOIINX IIPABO 3asBUTENSA WIM €r0 NMPEACTABUTENS Ha IOIYyYCHHE
rOCyJIapCTBEHHOM YCIIYTH;

. HENPEe/CTaBICHNE 3asBUTEIEM WUJIM €r0 MPEe/ICTaBUTENIEM BCEX HEOOXOIUMBIX J10-
KYMEHTOB, ITPElyCMOTPEHHBIX MYHKTOM 2.6 AIMHUHHUCTPAaTUBHOIO PETIAMEHTA;
. coJiep’KaHue B IPEJCTABIECHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBECHUI.

2.10. Ycmyru, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU M 00s13aTEIbHBIMU ISl TIPEIOCTaBIIe-
HUS TOCYJJAPCTBEHHOMN yCIIyTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE (JIOKYMEHTaXx), BbIIaBAEMOM
(BBIIaBAE€MBIX) OPTaHHU3AIMSIME, YYACTBYIOIIUMHU B MPEAOCTABICHUN TOCYIApCTBEHHOM yCIyTH,
HE TIPETYCMOTPEHBI.

2.11. MakcuMalbHBII CpPOK OXHUJAHUSI B OYEpeAu TIpU TMoJaye 3asiBICHUS
0 TPEIOCTaBIECHUU TOCYJAPCTBEHHOM YCIYTHM W TPH MOJIYYCHHUH PE3yJibTaTa TroCyAapCTBEHHOM
YCITYTH.

2.11.1. Cpox oxumanus B odepenu (IpH €€ HaJIMYMM) TPH TMOJade 3asBICHUS
1 HEOOXOJUMBIX JIOKYMEHTOB B MECTHYIO anMuHucTpaiuio MO MO ABTOBO HE JOJIKEH MTPEBHI-
maTh OJIHOTO Yaca.

2.11.2. Cpok oxumaHusi B oOyepeaud TMpU TMoJaye 3asBICHUS W JOKYMEHTOB
B MHOTO(YHKIIMOHAIBHOM TIEHTPE HE JIOJDKEH MPEBBIMIATH COPOKA IMSITH MUHYT.

2.11.3. Cpok oxuJIaHUs B OY€pEeH MPH MOJTYICHHUH JOKYMEHTOB B MHOTO(QYHKITMOHAb-
HOM IIEHTPE HE JTOJDKEH MPEBBINIATD MSTHAAATA MUHYT.

2.12. [1narta 3a mpeAOCTaBIECHHUE TOCYIAPCTBEHHON YCIyTU HE B3UMAETCS.

2.13. Cpoxk ¥ MOPSAIOK PErucTpalliy 3arpoca 3asgBUTENSI O MPEIOCTaBICHUU Trocynap-
CTBEHHOW yCIyTH, YCIYT'M OpPTraHM3allu{, YYacTBYIOIIEW B MPEAOCTABICHUU TOCYIapCTBEHHOU
YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOH (opme.

2.13.1. Peructpanus 3ampoca oCylmecTBIsieTca MecTHOM agmuuuctpanueii MO MO Ag-
TOBO B TEUEHHUE TPEX JAHEW C MOMEHTA IMOJIyueHUs: MeCTHOM agMuHucTtpauueii MO MO ABtoBO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 ATMUHUCTPATUBHOTO PETrJIaMeHTa.

2.14. TpeboBaHMsS K TIOMEIICHHSM, B KOTOPBIX MPEIOCTABISIOTCS TOCYIApPCTBCHHBIE
YCIIyTH, K MECTy OXHJaHUS U TpHUeMa 3asBHUTENeH, pa3MenleHHI0 1 0(hOpPMIICHUIO BU3YalIbHOM,
TEKCTOBOW W MYJIbTUMEIUWHON HMH(DOpMAMKU O TMOPSJIKE MPEIOCTABICHUS TOCYIapCTBEHHOMN
YCITyTH.

2.14.1. TlomemieHusi, B KOTOPBIX MPEIOCTABISIOTCS TOCY/IApCTBEHHBIE YCIYTH, MECTO
OKUIAHUS, JOJDKHBI HMMETh IUIOMAAH, MPEeIyCMOTPEHHbIE CAHUTAPHBIMH HOpMaMHu
u TpeOoBaHMSAMHU K pabouuMm (ouCHBIM) MOMEUICHUSIM, TI/ie 00OPYAOBaHBI pabodne mecra
C HCIIOJIb30BAHUEM TEPCOHANBHBIX KOMIBIOTEPOB M KOMUPOBAJIbHOW TEXHUKH, M MecTa
JUTSL TIpeMa TOCETHTENEH, a TakKe JOKHBI OBITh 000PYIOBaHBI CTYIBSIMHU U CTOJAMH, MACYAMH
MIPUHAICKHOCTSIMHU IS 3aTIOJTHEHUS 3asBIICHUI O MPEI0CTaBIEHUU TOCYJapCTBEHHON YCIYTH U
MIPOU3BOJICTBA BCIIOMOTATENbHBIX 3anucei (MaMsTOK, MOSICHEHUH).

2.14.2. Ha uHbOpMAIIMOHHBIX CTEHJIaX, pa3MeIlaeMbIX B MECTax MprueMa I'pakJaH, U Ha
oUIHaTEHOM CaiiTe MYHUITUTIAIBHOTO 00pa30BaHUsl MyHUITUTIAIBHEIN OKPYT ABTOBO B HH(DOP-
MaIMOHHO-TENIEKOMMYHUKAIIMOHHOM ceTu «MHTepHeT» Mo aJpecy Www.moavtovo.ru cojep-
KUTCS CIeAyIoIas HHPOopMaIus:

HaMEHOBaHHE TOCYIapCTBEHHOMN YCIYTH;

rpaduk (pexum) pabOThI OT/ENa ONEKH W TONEYUTETHCTBA MECTHOW aJMUHHUCTpPAIIUN
MO MO ABTOBO, OCYIIECTBIISIONIETO TPUEM M KOHCYJbTAIIUU 3asiBUTEIICH IO BOMPOCaM Mpeo-
CTaBJICHUS TOCYAapCTBEHHOM YCIYTH;

aZpec M WHasg KOHTaKTHas WHpopmaius o MecTHoW agmuHuUcTpanuu MO MO ABTOBO,
Y4acCTBYIOIIEH B IPEIOCTaBICHUHU TOCYIAPCTBEHHON YCIIYTH;
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NOPSAZIOK NMPEAOCTABIEHNS FOCY1apCTBEHHON yCIIyTH;

IIEpeYeHb KaTerOpHil rpak/laH, UMEIOIINX MIPAaBO HA MOJYyYEHUE IOCYJapCTBEHHOM YCIy-
TH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOIYYEeHHs TOCYAapCTBEHHOM YCIIyTH;

oOpa3sell 3aroJTHeHUs 3asBJICHUS Ha MTOJyYeHHEe TOCYAapCTBEHHOM yCIyTH.

2.15. Iloka3arenu TOCTYTHOCTH U Ka4eCTBa rOCYAapCTBEHHOM YCIyTH.

2.15.1. KonnuecTBO B3aUMOJECUCTBUI 3asBUTENS ¢ MECTHOU aaMuHucTpauuedn MO MO
ABTOBO, y4acCTBYIOIIIEH B MTPEIOCTABIEHNU TOCYJapCTBEHHOM yCiIyru — He Oouee 3.

2.15.2. IIpo0oIKUTENBHOCTD B3aUMOJEHCTBYSI TOJKHOCTHBIX JIMLL IIPU NIPEIOCTABIEHUN
rocyaapcTBeHHOU ycinyru 10 MuH.

2.15.3. CnocoOslI mpeaocTaBIeHUs TOCY1apCTBEHHON YCIYTH 3asBUTEIIO:

HETMOCPEJCTBEHHO NpPH MOCEMEHUH MecTHOW aamuuuctpauuu MO MO ABTOBO M ee
CTPYKTYPHOTO NOJpa3AeiIeHUs — OT/IENA ONEKH U MONEUNTENIBCTBA, YYaCTBYIOIINX B IIPEIOCTAB-
JIEHUU TOCYAApCTBEHHOU YCIIYTH;

B M®I] Kuposckoro paitona Cankt-IlerepOypra, yuacTByroieM B IpeaOCTaBICHUH TO-
CyJITapCTBEHHOH YCIIyTH;

B nogpazaeneHun Ne 1 M®I] Kuposckoro paiiona Cankt-Ilerepbypra, ydacTByroiiem B
MIPEAOCTABIEHNN FOCYAAapPCTBEHHOM YCIYTH;

B 2JIEKTPOHHOM BHJE (mocpencTBoM llopTana B COOTBETCTBUM C 3TallaMu IPeLOCTaBlIe-
HUSI TOCYAAPCTBEHHOM yCIIyTH, ONpeAeieHHbIMU pacnopsikenrem [IpaButensctBa Cankr-Iletep-
Oypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku npomexyTOYHOro MHGOPMHUPOBAHHUS 3afABUTEIS O pe3ylbTaTax IMpeao-
CTaBJICHUS TOCYJaPCTBEHHOM YCIYT'M IEHCTBYIOIIMM 3aKOHOAATEIBCTBOM HE YCTAHOBJICHBI.

2.15.5. CriocoOb1 nHOOPMUPOBAHUS 3asBUTENS O PE3yIbTaTaxX MPeIOCTaBICHUS TOCYIap-
CTBEHHOMW yCIYTH — 110 Tele(oHy, MO 3JIEKTPOHHOM 1ouTe, B TUCbMEHHOM BUJIE.

2.15.6. Konum4ecTBO TOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTABJICHHUS 3asBUTEIIEM
B LIEJISIX TIOJyYEHUS TOCYJapCTBEHHOM YCIyru: oT 4 10 7.

2.15.7. KonnyecTBO TOKYMEHTOB (MH(pOpMAIUH), KOTOPYIO 3alpaliiBaeT MeCTHas aJIMHU-
nuctpauuss MO MO AgrtoBo 6e3 yuactus 3asBurens: ot 0 go 1.

2.15.8. KonuvecTBO yciyr, SBISIOMUXCS HEOOXOAUMBIMH € 005S3aT€IbHBIMU
JUId  TIPENOCTABJIEHHS TOCYJapCTBEHHOW YCIyTrH JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM
HE YCTaHOBJICHO.

2.15.9. Tlopsnok OCYHIECTBIEHUS KOHTPOJSL 3a IPENOCTAaBIEHUEM TIOCYAapCTBEHHOMN
YCIYTU CO CTOPOHBI IpaXKAaH, UX OOBbEIMHEHUIN M OpraHu3aluil OCYIIECTBISETCS B COOTBET-
CTBUHU
C IEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

2.15.10. IIpenycmoTpeHa Bbliada pe3yibTaTa NpeaoCTaBICHNUs TOCYJapCTBEHHON yCIyru

B JIEKTPOHHOM BUJIE.

2.16. TpeOoBaHus, YYUTHIBAIOIIME OCOOEHHOCTH IPEIOCTABICHUS TOCYAapPCTBEHHBIX
YCIIYT 110 YCTHBIM U THCBMEHHBIM 0OpaIleHHUsIM (B TOM YHUCIIE B 3JIEKTPOHHOU (hopme).

2.16.1. Undopmarnus 1o Bonpocam IpeJocTaBIeHUs FOCYy1apCTBEHHON YCIYTH J1OBOJINT-
Csl 10 CBEJIEHUs 3asBUTENS, MHBIX 3aMHTEPECOBAHHBIX JIMI MO0 MX MHCbMEHHBIM (B TOM YHCIE
B AJIEKTPOHHOM BHUJIE€) U YCTHBIM OOpaICHUSIM.

Mecthoii anmunuctpanueii MO MO ABTOBO MpUHUMAIOTCS OOpAIIeHUsI B MMCbMEHHOM
BHJIe (B TOM 4YHCJIE B JJIEKTpOHHOUW (opme). B muceMeHHOM oOpalmieHnu yKas3bIBarOTCS: Ha-
MMEHOBaHHe MecTHOW anMuHucTpanuu MO MO AproBo nubo damuiusi, UMs, OTYECTBO COOT-
BETCTBYIOILIETO JOKHOCTHOIO JUIIa MeCTHOW agMuHKUCcTparmu MO MO ABTOBO — riaBbl MECT-
Hoi agmuHucTpanu MO MO ABTOBO, a Takke (paMuiIns, UMs, OTYECTBO 3asIBUTENS, TIOUYTOBBII
ajpec, MO KOTOPOMY JOJDKHBI OBITh HampaBlIeHbl OTBET U (WJIM) YBEIOMIICHUE
0 mepeajipecaliui o0palieHus, CyTb 00paleHus, MOANUCH 3asBUTENS U JaTa.

B cnydae He0OX0AMMOCTH B MOATBEPKACHUE H3JIO0KEHHBIX B MHCbMEHHOM OOpallleHuu
(akTOB K MUCHMEHHOMY OOpAIlEHUIO MPUJIATat0TCs JOKYMEHTHI M MaTepUabI.



OTBer Ha NHUCbMEHHOE OOpalleHHe JaeTcs B IPOCTOHM, YeTKOM, MOHATHOM Qopme
C yKa3zaHueM ¢aMWINK, UMEHU U OTYECTBa, HOMepa TejaedoHa CHelHaaucTa, OpOPMHUBIIETO OT-
BET.

[Tpu oTBerax Ha Tene(OHHBIE 3BOHKHM M YCTHBIE OOpalIeHHs] CHEIHATUCT MOAPOOHO
U B KOPPEKTHOH (opme MHPOpMUPYET 0OpaTUBIIEECs JHUIIO [0 BONPOCY MPEAOCTABICHHS TOCY-
JAPCTBEHHOM YCIIYTH.

OtBer Ha TeneOHHBIN 3BOHOK HauWHAeTCs ¢ MH(POpPMAIMM O HAUMEHOBAHUHM OPraHa,
B KOTOPBIN MMO3BOHIIIO OOpaTHBILEecs JIUIO0, (aMIINN, UMEHHU, OTYECTBE U JIOJKHOCTHU CIIelua-
JMCTA, IPUHSBIIETO Tele(OHHbII 3BOHOK.

Bo Bpemsi paszroBopa cHeMamuCT YETKO NMPOM3HOCUT CJIOBa, M30€raeT mapasuieIbHbIX
pasroBOpPOB € OKPYKAIOIIMMHU JIIOJbMH M HE IMPEPBIBAET Pa3roBOp MO NPUYUHE MOCTYIICHUS
3BOHKA Ha JAPYrou ammapar.

CrienianmcT, OCyIIECTBISIONUI YCTHYIO KOHCYIBTAIMIO, TPUHUMAET BCE HEOOXOAUMBIE
Mepbl JJIsl OTBETA, B TOM YHCIIE U C IPUBJICYCHUEM JIPYTUX CHEIIMATUCTOB.

B cnywyae ecnm cmenmanuct, K KOTOPOMY OOpaTWioOCh JIMIIO, HE MOXET OTBETHUTh
Ha JAaHHBIA BOMPOC B HACTOSLIMI MOMEHT, OH IpejajiaraeT oOpaTHBIIEMYCS JIMIy Ha3HAYHUTh
Apyroe yaqo0HOe s TpaXk1aHuHa BpeMsl I KOHCYJIbTalHH.

B xoHIle KOHCYJIbTAIMM CHEIUATUCT KPATKO MOJBOAUT UTOT U MEPEUUCIISeT JAeUCTBUSA,
KOTOpBIE CJelyeT NPeANPUHITh OOpaTUBIIEMYCS JIHILY.

OTBeT Ha THUCHMEHHOE OOpaIleHHE JaeTCs B TMPOCTOM, YETKOH, MOHATHOW (opme
C yKa3aHueM (aMHIIMM, UIMEHHU, OTYECTBa, HOMepa TeledoHa CrenuaiucTa, opopMUBIIEro OT-
BET.

2.16.2. Tlo cipaBoYHBIM HOMepaM Tene(OHOB, YKa3aHHBIM B myHKkTax 1.3.1.1 u 1.3.1.2
AJIMUHHCTPAaTUBHOTO perjiaMeHTa, IMPeJoCTaBisIeTCs cieayromas HHQopMalus, cBs3aHHAas C
IIPEIOCTABIEHUEM TOCYJAPCTBEHHOM YCIIYTH:

HanmenoBanue mectHoi anmuanctpauny MO MO ABTOBO;

rpaduk (pexum) paboTel MecTHOM aamunucTpanuu MO MO ABTOBO U €€ CTPYKTYpHOTO
Mo/ipa3ziesieHusl — OTJIeNa ONEKU U MONEeYUTEIbCTBA, YIACTBYIOIIUX B MPEIOCTABICHNUHN rocyaap-
CTBEHHOH YCIYI'M M OCYILECTBJISIOUIMX IPHUEM M KOHCYJIbTallMM 3asBUTENIEH MO BOIPOCAM
MIPEIOCTaBIIEHUS TOCYJapCTBEHHOM YCIIyTH;

aapec mectHoi agmuHKMcTpaui MO MO ABTOBO U €€ CTPYKTYpHOT'O MOAPA3JAECICHUS —
OTJIeNIa OTIEKH U MOIIeUNTENbCTBA;

KOHTaKTHas MHpopMarus MecTHOH agmuHKucTparun MO MO ABTOBO;

KaTeropuu rpakiaH, MMEIOIUe MPaBo Ha MOJIyYeHUE TOCYJapCTBEHHOH YCIIyTH;

nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [l OJTYUYEeHHUsI TOCYAapCTBEHHOM yCIyTH;

CPOK MPHUHSTHS PEICHUs O MPEAOCTaBICHUN rOCYIapCTBEHHON YCIYyTH;

0 TeKYLIUX aJAMUHUCTPATUBHBIX ACUCTBUSX, NPEANPUHUMAEMBIX 110 OOpaIleHHIO 3asBU-
Tes;

O MIPUHATOM PELICHUHU M0 KOHKPETHOMY MUCbMEHHOMY OOpallleHHIo;

MOPSIIOK 00KAIOBaHUSI IEUCTBUH (0€3ACHCTBHS) JOMKHOCTHBIX JIHII, a TAK)KE TIPUHUMAC-
MBIX UMM PEUIEHUH MTPU NPEAOCTABIEHUN FOCYIapCTBEHHON YCIYTH.

2.16.3. OcobeHHOCTH MPEAOCTABIICHUS TOCYITAPCTBEHHON YCIYTH B DJIEKTPOHHOU hopMme:

3aBUTENIb MOXKET MOJIYYUTh FOCYIapPCTBEHHYIO YCIYTYy B AJIEKTPOHHOH (hopMme myTeM 3a-
MIOJIHEHUS B DJIEKTPOHHOM BHJIE 3asBiieHUs Ha MHpopmanronHoM noprane «l'ocyqapcTBeHHbIE
ycayru B Cankr-IlerepOypre» (www.gu.spb.ru).

['ocynapcTBeHHas yciyra MOXET ObITh IOJydeHa B JIEKTPOHHOU (opMe B COOTBETCTBUU
c IlnaHoMm mepexoja Ha MPEAOCTaBICHUE HUCIOJHUTEIBHBIMU OPraHaMU IOCYJIapCTBEHHOM Bia-
ctu CankTt-IlerepOypra rocy1apcTBEHHBIX YCIYT B JIEKTPOHHOM BUJE, YTBEPXKICHHBIM PACIIO-
psoxenuem IlIpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O meponpusTusx 1o
Mepexo/ly Ha IMpelOoCTaBlIeHuE HCIOJIHUTEIbHBIMA OpraHaMH rocyaapcTBeHHOW BiacTu CaHK-
T-IlerepOypra rocy1apCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B s1exTpoHHOM BHJIe TOCYJapCTBEHHYIO YCIYTy MOXKHO NOJTYy4YuTh ¢ nmomoisto [loprana.

Oranel epexo/ia Ha IPEJOCTABIEHUE YCIIYT B 3JIEKTPOHHOM BHJIE:
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1-# sTan — pa3zmemenue uHGpopmanuu o6 yciyre B CBOJIHOM peecTpe rocyJapCTBEHHbBIX
ycIIyr ¥ Ha EMHOM noprase rocy1apCTBEHHBIX YCIYT;

2-i1 aTam — pa3Melienue Ha EMuHOM mopTaie rocyAapCTBEHHBIX yCiayr (GopM 3asBICHUI
" WHBIX TOKYMCHTOB, HGO6XOJII/IMI)IX AJIg MMOJTYYCHUSA COOTBETCTBYIOIIMX YCIIYT, U obOecrieueHne
JIOCTyTIa K HUM JUIsl KOIIMPOBAHUS U 3aIl0JIHEHUS B DJIIEKTPOHHOM BUJIE;

3-it atan — obecriedyeHre BO3MOKHOCTH JIsl 3asBUTENEH B LIENSAX IOJYyYEHHUS YCIyTU
IIPEJICTABIIATh JOKYMEHTBI B AJIEKTPOHHOM BHUJE C UCIOJIb30BaHMEM EnuHOro moprana rocynap-
CTBEHHBIX YCIIYT;

4-it aTan — obecrieueHue BO3MOXKHOCTH JIJIs 3asiBUTEIIEH OCYILECTBIISATh C UCIOIb30BAHMU -
eM EnnHoro nopraia rocyjapCTBEHHBIX YCIIYI MOHMUTOPHHT XO/a IPEJOCTABICHHS YCIYTH;

5-#1 aTan — obecreyeHne BO3MOKHOCTH TIOJTYUYEHUS PE3yJIbTaTOB MPEJOCTABICHHS YCIyTH

B JICKTPOHHOM BHJIe Ha EMMHOM mopTasie rocyJapCTBEHHBIX YCIYT, €CJIA 3TO HE 3alpelieHo ¢e-
ACPAJIBbHBIM 3aKOHOM.

DNEeKTPOHHBIC 3asiBICHUs (3aABKH) OTMPABISAIOTCS uYepe3 «DJIEKTPOHHYIO MPHEMHYIO»
[Toprana ¢ ucnonb30BaHUEM «IOTHHA» U «I1apoJish» 3asgBUTENS, a TAK)XKE MOTYT OBITH MOJAINKCAHBI
3asIBUTEJIEM JIEKTPOHHOM MOJIMUCHIO WIH 3aBEPEHBI YHUBEPCATBHOM 3JIEKTPOHHOM KapTOH.

B cnyuae, ecnu mocne HampaBieHHs 3asBUTENEM 3JIEKTPOHHOTO 3asiBJICHUS (3asBKH)
HEOOXOUMO TIOCEIIEHHE 3asBUTENIeM MeCTHOM anMuHuctpauiuu MO MO  AgtoBoO,
TO IJId 3aBUTEIIA, OTIIPABUBIICTO 3JICKTPOHHYIO 3a4BKY, NOJPKHOCTHOC JIUIIO MECTHOH aIMUHU -
ctpartut MO MO ABTOBO (opMUpYyeT MpUTTAIICHWE HAa TpPUEM, KOTOPOE OTOOpakaeTcs
B Opaysepe 3asButens. [Ipurnamenue coaepXuT HEOOXOAUMYIO HH(POPMAITHIO C YKA3aHUEM: a]l-
peca mectHoi aamuHuctpauud MO MO ABTOBO, AaThl U1 BPEMEHHU MpHUEMa, HOMEpa OYEpPEe.iH,
I/I}IGHTI/ICI)I/IKaHI/IOHHOFO HOMCEpa MpUTJIalliCHUA, a TaAKKC MEPECUHA JOKYMCHTOB, KOTOPBIC HEO0XO0-
JUMO MPEIOCTABUTH HA IIPUEME.

B cinydae, ecniu 00s13aTenbHOE TOCEIICHHUE 3asBUTENIEM MECTHOW amMuHucTparuu MO
MO ABtOoBO He TpeOyercs, TO mocpeAcTBoM IlopTanma OCyIIECTBIsSETCS MOHUTOPHHI XOJa
MIPEIOCTABIIEHUS] TOCYAAPCTBEHHON YCIYTH, a TakkKe WH()OPMHUPOBAHHE 3asBUTENS O pe3yJIbTaTe
MPEA0CTaBIEHUS TOCYAAPCTBEHHOW YCIYTU B COOTBETCTBHM C 3TAlaMH MPEAOCTABICHUS TOCY-
JApCTBEHHOM yCIIyTH B 3JIEKTPOHHOM BHJIE.

II1. CocraB, nmocj1e10BaTEJIbHOCTH U CPOKY BbINOJHEHUS] AAMUHUCTPATHBHBIX MPO-
neayp, Tped0oBaHusl K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH BbINOJTHEHHUS
aJIMHUHUCTPATHBHBIX POLEAYP B JJIEKTPOHHOI (popme

3a MpeaoCTaBIICHHEM TOCYJApPCTBEHHOW YCIYTH 3asBUTEIM MOTYT OOpamarbCs
C 3asBJICHHEM Ha OyMa)KHOM HOCHUTeNle B MECTHyI0 aaMuHucTpanuio MO MO ABToBo 160 B
MHoroQyHKIMOHAIBHBIN IIEHTP, B pOpME 3JEKTPOHHOTO TIOKyMeHTa — uepe3 [lopTtai.

3.1. Onucanue MoOCIEN0BATENBHOCTH aJIMMHUCTPATUBHBIX NPOLEAYP IPU MPEAOCTaBiIe-
HUU FOCYAapCTBEHHOM YCIYyTH:

IpUEeM 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX JJISl IPEOCTABICHHS TOCYAapCTBEHHOM
YCIIyTH;

MOJIrOTOBKA 1 HAIIPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB O MPENOCTABIEHUHN TIOKYMEH-
TOB, HEOOXOOUMBIX JUISl MPENOCTABJIEHUS TOCYJAapCTBEHHOM yCIyru, HaxoJsALINXCs
B pacHOpsDKEHMM OpraHOB TOCYJAapCTBEHHOW BJIACTM M OpraHu3alui, B TOM 4YHCIIE
C MCTIOJIb30BAaHUEM €JUHON CUCTEMBI MEXBEIOMCTBEHHOIO AIEKTPOHHOI'O B3aUMOJICHCTBHS;

HOJr0oTOBKa MecTHOM aamuuuctpamuedr MO MO ABToBO oTBeTa (IMMChbMa) MO BOIMPOCY,
KacaroleMycs 3allluThl MPaB U 3aKOHHBIX HMHTEPECOB IMOJONEYHOT0, JTUOO MOArOTOBKA OTBETA
(mMcbMa) 0 HEBO3MOXKHOCTH OKAa3aHUs ONEKYyHY WIN MONEYUTEN0 COACUCTBUA B 3alLUTE MIpaB U
3aKOHHBIX HHTEPECOB TOJOTIEYHOTO.

3.2. IlpenocTaBieHre rocy1lapCTBEHHON YCIyTd B AJIEKTPOHHOM BHJE OCYILLECTBIISIETCS
B COOTBETCTBUU C IMMyHKTOM 2.16 AIMUHUCTPAaTUBHOTO PETJIaMEHTa.

3.3. Tlpuem 3asBieHUS U JIOKYMEHTOB, HEOOXOAMMBIX Ui NPEIOCTaBICHUS Trocynap-
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CTBEHHOH YCIIyTH.

3.3.1. CobOwiTus (ropuandeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl HaYala aJMUAHU-
CTPAaTUBHOU MPOLEAYPBI:

NoCTyIUIeHHue (TOCPEeICTBOM JIMYHOTO OOpAaIleHUs] 3asBUTENS] WIM €ro INpeACTaBUTENs,
oOparieHus 3asBUTENs B AJIEKTPOHHOH (popme nocpeactBom [loprana nubo mocpencTBoM opra-
HU3AIMI MOYTOBOM CBsI3U, OT MHOTO(QYHKIIMOHATBHOTO IIEHTPA) B MECTHYIO aJIMUHHCTPAIIHIO
MO MO ABTOBO 3asBJI€HHUS O MPENIOCTABIEHNU TOCYJapPCTBEHHON YCIYI'M M MPUJIAraeéMbIX J10-
KYMEHTOB, YKa3aHHBIX B MMyHKTE 2.6 AIMUHUCTPAaTUBHOTO PEriIaMeHTa (J1ajee — makeT JOKyMEH -
TOB).

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOU MPOLEAYPHI SIBISETCS CIIELHU-
anuct MecTHOM agmuHMcTpaiii MO MO ABTOBO, OTBETCTBEHHBIN 3a IPUEM 3asIBJICHUS U 10KY -
MEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH.

3.3.3. ConepxaHue U MPOJOJIKUTENBHOCTD BBINIOJHEHHS aMUHUCTPATUBHON MPOLENY-
pHI.

Crnenmanuct MectHOi agmuHucTpaui MO MO ABTOBO, K JOJKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOTO OTHECEHO BBINOJIHEHUE OTAEIBHBIX TOCYIapCTBEHHBIX MOJHOMOYMM CaHkT-Ile-
TepOypra 1Mo OpraHU3alMi U OCYIIECTBICHHUIO JEATEILHOCTH MO OINEKe M MOMEeYUTEIbCTRY, Ha-
3HAYEHHIO U BBIIUIATE JIEHEXKHBIX CPEACTB Ha COJIEPKAHUE JIETEeH, HAXOAIINUXCS MO ONEKOW HITN
MIOIIEYUTEIILCTBOM, U JIEHEKHBIX CPEICTB HA COJAEpKAHUE JIE€TEH, NEPEJaHHbIX HAa BOCIIUTAHUE B
npueMmHble ceMbH, B CaHkT-IleTepOypre (manee — oTAeIbHBIE FOCYIapCTBEHHBIE MTOJHOMOYHS),
OTBETCTBEHHBIN 3a MPUEM 3asBJICHHUS U JOKYMEHTOB, HEOOXOIMUMBIX JJISl IPEIOCTABICHUS TOCY -
JApCTBEHHOM yCIIyTH, IPU 0OpaIleHUN 3assBUTEIIS:

ofpeieNsaeT IpeaAMET OOpalleHus;

YCTaHABIMBAET JUYHOCTD 3asIBUTENS U €r0 MTOJTHOMOYMS;

KOHCYJIbTUPYET 3asBUTENA O MOpsAake o(GOpMIICHHUS 3asBICHUS W MPOBEPSET NMPaBHIIb-
HOCTb €ro 0(OPMIICHUS;

IIPOBEPSET HAIUYKUE JOKYMEHTOB U aeT UX OLICHKY Ha IPEIMET COOTBETCTBUS IEPEUHIO
JNIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 AJIMMHHCTPAaTHBHOIO PErVIAMEHTA;

B Cllyyae HEO0OXOJAMMOCTH HAIpaBJICHHUS MEXBEIOMCTBEHHBIX 3alIPOCOB B MCIIOJHUTEIb-
HBIE Opra”bl rocygapcTBeHHOUW BiacTu (opranm3aiuu) Caskt-lIleTepOypra o mpemocTaBiIeHUN
HEOOXO/IMMBIX CBEJCHUU (JIOKYMEHTOB), a TaK)Ke MOJY4YeHHE OTBETOB Ha HUX (Jajiee — MEXBe-
JIOMCTBEHHBIH 3arpoc) nepeaaeT KOMUIo 3asBIEHUS C OTMETKONH O HEOOXOAMMOCTH MOATOTOBKHU
MEXBEJAOMCTBEHHBIX 3alIPOCOB CHENMATUCTY MecTHOU agmuHucTpauu MO MO ABTOBO, OTBET-
CTBEHHOMY 3a MOJATOTOBKY WM HAIIPABJIEHNE MEXBEIOMCTBEHHBIX 3alIPOCOB, a TAKXKE IMOJyYCHHE
OTBETOB HA HUX, B TOM YMCJIE C MCIOJIb30BAHUEM €AVHOU CUCTEMBI MEKBEIOMCTBEHHOI'O DJIEK -
TPOHHOT'O B3aUMOJEHCTBHUS;

KCEPOKOMHUPYET JOKYMEHTHI (B cilydyae HEOOXOTUMOCTH), 3aBEpsieT KOMUHU JOKYMEHTOB.
Komuu 3aBepsrorcs MOANUCHIO JUIA, OTBETCTBEHHOTO 3a IIPUEM JIOKYMEHTOB, C YKa3aHHEM €ro
JOJDKHOCTH, (DaMUIIMU M MHUIIMAJIOB, a TAaKXKe JaThl 3aBepeHHsI KOIUH;

¢bukcupyer ¢QakT npuemMa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJIMUHHCTPATUBHOTO
perIamMenTa, B KypHalle peTUCTpalluu;

nepeaaeT KOMIUIEKT JOKYMEHTOB CIIeHAIUCTy MecTHOUM aamuaucTpanun MO MO ABto-
BO, K TJOJDKHOCTHBIM 00513aHHOCTSIM KOTOPOT'O OTHECEHO BBINOJIHEHHE OTJECIIBHBIX TOCY1apCTBEH -
HBIX TIOJTHOMOYH, OTBETCTBEHHOMY 3a ITOJATOTOBKY OTBETa (IIMChbMa) IO BOIIPOCY, KacaroleMycst
3alUTHI NIPaB M 3aKOHHBIX MHTEPECOB I10/I0NEYHOr0, JIMOO MOJArOTOBKY OTBETa (ITMCbMa) O He-
BO3MOKHOCTH OKa3aHHs ONEKYHY WJIM MOIEUUTEN0 COACHCTBUS B 3aIUTE NTPAB M 3aKOHHBIX WH-
TEpPECOB MOIO0IEYHOT0.

[Ipo1OIKUTENBHOCT aIMUHACTPATUBHOM MPOLEAYPHl HE JOJDKHA IPEBBINIATh TPEX
JTHEH.

Cnemmamuct  MectHodt  aamuHHCTpanimi MO MO  ABTOBO, OTBETCTBEHHBIN
3a TpUeM 3asiBIICHUS U JOKYMEHTOB, HEOOXOJIUMBIX Ul HPEOCTAaBICHHS TOCYIapCTBEHHON
yCIIyTu, ocpeacTBOM MHOropyHKIIMOHAIBHOTO IIEHTpa:

10



MOJY4aeT KOIHMH JIOKYMEHTOB U PEecTp JOKYMEHTOB W3 MHOro(yHKIIMOHAIBHOTO LIE€H-
Tpa:

a) B 2JIGKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€J MoJydaresnel rocynap-
CTBEHHOH YCIIYTH);

0) Ha OyMaXKHBIX HOCHUTENSAX (B cllyyae HEOOXOAMMOCTH O0S3aTeNBbHOIO MPECTaBICHUS
OpPUTHMHAJIOB IOKyMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTABICHHBIMUA JOKYMEHTAMH, OIIPEAEIISET
HEO0OXOIUMOCTh OCYIIECTBIICHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB B UCIIOJHUTENIBHbBIE OPraHbl T'O-
cynapctBeHHoi Brnactu CankT-IletepOypra, opraHbl rocy1apcTBEHHON BJIAacTH (OpraHU3aIUM)
cyobexToB Poccuiickoit @enepanuu, Ipyrux rocy1apcTs, OpraHbl MECTHOTO CaMOYIPaBIIEHUS, O
YEeM Ha 3asBJICHUU JI€JIAETCSI COOTBETCTBYIOIAS 3aIINCh;

IIPOBEPSIET HAJTMYKME JOKYMEHTOB U JIa€T MX OLICHKY Ha IPEIMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 AJIMUHHCTPATUBHOTO perjiaMeHTa, onpeaessieT Heo0Xo-
JUMOCTbh OCYIIECTBJIEHUS MEKBEJIOMCTBEHHBIX 3alPOCOB, O YEM Ha 3asBICHUM JEJIAETCS COOT-
BETCTBYIOILAs 3AIIUCh;

B cilyyae He0OXOJUMOCTHU HaIlpaBJICHUs MEKBEIOMCTBEHHBIX 3aIIPOCOB MEPEIAET KOO
3asBJICHUS C OTMETKOW O HEOOXOJMMOCTH IMOJTOTOBKH MEXBEJIOMCTBEHHBIX 3alpOCOB CIElHa-
ety MecTHOM agmMuHucTparia MO MO ABTOBO, OTBETCTBEHHOMY 3a MOJATOTOBKY M HaIpaBiie-
HUE MEKBEIOMCTBEHHBIX 3aIIPOCOB, a TAK)KE ITOJIy4eHUE OTBETOB HA HUX;

¢ukcupyer ¢GakT nmpremMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTaxX 2.6 AJIMUHHCTPATUBHOTO
perIamenTa, B )KypHalle peTUCTpaLluu;

IepeIAeT MAKET JOKYMEHTOB 3asBUTENS JJI NPUHATHS PEUICHUS CHEUATNCTY MECTHON
anmuHucTpauud MO MO ABTOBO, OTBETCTBEHHOMY 3a IOJArOTOBKY OTBETa (IIMCHbMa) 110 BOIIPO-
Cy, KacarolieMmycsl 3allliThl IPaB U 3aKOHHBIX MHTEPECOB IMOJIONEYHOr0, JTM00 MOJATOTOBKY OTBE-
Ta (MMChMa) O HEBO3MOKHOCTH OKa3aHUS ONEKYHY WM MOTEYUTENIO COACUCTBUS B 3aIUTE MpaB
Y 3aKOHHBIX UHTEPECOB MOJONEYHOTI0.

3.3.4. KpurepusiMu NpUHATHS PELICHUS B paMKaxX aJAMMHHUCTPATUBHOM MPOLEAYPHI SIB-
JISI€TCSI COOTBETCTBUE KOMILJIEKTa JOKYMEHTOB TPeOOBaHUSAM, YCTaHOBJIEHHBIM HOPMATHBHBIMU
IIPABOBBIMHU aKTaMH, PETYJIHPYIOIIMMH OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C NMPEAOCTaBICHUEM
rOCyJIapCTBEHHOM YCIIYTH, COMJIACHO M. 2.5 AJIMHUHUCTPATUBHOIO PETJIAMEHTA.

3.3.5. Pe3ynpTaT aIMUHUCTPAaTUBHOMN MPOLIETYpPHl U MOPAIOK IEpeadn pe3ysbTara:

cnenuanuct MectHoi agmuHucTpari MO MO ABTOBO, OTBETCTBEHHBIH 3a IPUEM 3asiB-
JICHUS ¥ JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTaBICHUS TOCYJapCTBEHHON YCIyTH, epeaaeT
MakeT JOKYMEHTOB clienuanucty MectHoil anMuuHuctpauuu MO MO ABTOBO, OTBETCTBEHHOMY
32 TOJArOTOBKY MEXBEIOMCTBEHHBIX 3alpOCOB, M CHELUAINCTY MECTHOW aaMuHucTpauuu MO
MO ABTOBO, OTBETCTBEHHOMY 3a MOJTOTOBKY OTBeTa (ITMChMa) MO BOMPOCY, KacaroliemMycsl 3a-
IIUTHI TIPAB U 3aKOHHBIX MHTEPECOB MOJONEYHOr0, JIMOO MOATOTOBKY OTBETa (MMMChMa) O HEBO3-
MOXHOCTH OKAa3aHMs ONEKYHY WJIH IONEYHUTEII0 COACUCTBHUS B 3aIMTE MPaB M 3aKOHHBIX WH-
TEPECOB MOJI0IIEYHOT0.

3.3.6. Cnoco6 Quxcanuu pe3yibTaTa BHIIOJIHEHNS aAMUHUCTPATUBHON MIPOLEAYPHI:

perucrpanys 3asABJICHUSI U JOKYMEHTOB B COOTBETCTBYIOILEM JKypHAJIE.

3.4. [ToaroToBka W HaIpaBJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEAOCTABIECHUU JO-
KYMEHTOB, HEOOXOJHMMBIX JUIs TMPEAOCTABICHUS TOCYIAapPCTBEHHON YCIYr'H, HaXOIAIIUXCS
B pACIOPSHKEHUM HHBIX OPraHOB TIOCYAApPCTBEHHOM BIACTH WM OpPraHU3alli, B TOM YHCIIE
C UCIOJIb30BAHUEM €IUHOU CUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBHU.

3.4.1. CobOniTus (ropuandeckue (GakThl), SBISIONIMECS OCHOBAHUEM JUIsl HaYala aJMUHU-
CTPaTUBHOM MpOLENyphl: YCTAaHOBJICHHE HEOOXOJUMOCTH HANpaBJICHUS MEXBEIOMCTBEHHBIX
3alpoOCOB IIPU MPHUEME JTOKYMEHTOB 3asiBUTENS, NOJYYEHHE KONUU 3asIBIECHUS C COOTBETCTBYIO-
1IeH 3alUChI0 CHENUATUCTOM MeCTHOM agMuHuctpauuu MO MO ABTOBO, OTBETCTBEHHBIM 3a
MTOATOTOBKY, HAIIPABJICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB M MOJYyYEHHUE OTBETOB HA HUX, OT CIIe-
nuanucra MectHoi agmuHucTpaniii MO MO ABTOBO, OTBETCTBEHHOI'O 33 IPUEM 3asIBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIECHUS TOCYJapCTBEHHOMN YCIIYTH.
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3.4.2. B paMKax aJIMMHUCTPATUBHOM MPOLEAYPHI CIENNUATNCT MECTHOW aAMUHHUCTPALUH
MO MO ABTOBO, OTBETCTBEHHBIN 3a NOJATOTOBKY, HAIIPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB
U TIOJIy4YEHHE OTBETOB HA HUX, OCYIIECTBIISAET CIEAYIOINE aAMUHUCTPATUBHbBIE NEUCTBHUSA:

OTpesiesisieT COCTaB JIOKYMEHTOB (MH(OpMaIuu), MOJIekKAIIUX MMOITYYeHHUIO 110 MEeXBe-
JOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHM3allid), B KOTOpBIE JIOJKHBI OBITh HAIpPaBJICHBI
MEXBEJOMCTBEHHBIE 3aIPOCHI;

MOJrOTAaBIMBAET MPOEKThl MEKBEIOMCTBEHHBIX 3allpOCOB, B TOM 4HCIE B (opme 3JeK-
TPOHHOTO JIOKYMEHTA;

IPEJCTAaBIISIET IPOEKTHI MEXKXBEIOMCTBEHHBIX 3aIIPOCOB HA MOAMKCH JIUILY, YIIOJTHOMOYEH-
HOMY MOJIUCHIBaTh MEKBEJOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIb30BAHUEM 3JIEKTPOH -
HOM IIOJMNHUCH;

HaMpaBJIsieT MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

MIOJTy4aeT OTBETHI HA MEXBEIOMCTBEHHBIE 3aIIPOCHI;

AHAIM3UPYET JOKYMEHTHI (MHPOpMAIHIO), OJyYEHHbIE B paMKaX MEXBEIOMCTBEHHOTO
B3aUMOJIEHCTBUSA (OTBETHI HA MEXBEJOMCTBEHHbIE 3alIPOChI), HA COOTBETCTBHE HAIPABICHHOMY
MEXBEJOMCTBEHHOMY 3aIlpocCy;

nepeaaeT NoJdy4eHHbIe JOKYMEHTHI (MH(pOPMAIIKIO), CIIEUATUCTY MECTHOW aJMUHUCTpA-
1t MO MO ABTOBO, OTBETCTBEHHOMY 3a MOATOTOBKY OTBETa (MHMCHhMa) IO BOMPOCY, Kacarolie-
MyCsl 3aIllUTHI MIPAB M 3aKOHHBIX UHTEPECOB MOI0NEYHOr0, 00 MOATOTOBKY OTBETa (MUChMa) O
HEBO3MO>KHOCTH OKa3aHMs ONEKYHY WM MONEYUTENIO COACHCTBUS B 3aIllUTE MpaB U 3aKOHHBIX
MHTEPECOB MOJONEYHOIO.

MeXBeTOMCTBEHHBIN 3aMpOC TOJHKEH COAEPKATH CIEAYIONIUE CBEACHUSA:

HauMEHOBAaHUE OpraHa (OpraHU3alllM), HapPaBJIAIOLIET0 MEKBEIOMCTBEHHBIN 3a1POC;

HaUMEHOBaHHE opraHa (OpraHu3alyu), B aJpec KOTOPOTO HAMpaBIsSeTCs MEXBEIOM-
CTBEHHBIN 3aI1pOC;

HaUMEHOBAaHUE YCIYTH, JJIS TPEJOCTaBICHHUsI KOTOPOH HEOOXOAMMO MpECTaBICHUE J0-
KyMeHTa U (WIK1) HHPOPMaLIUH, a TaKXKe, €CIIM UMEETCs, HoMep (MAeHTU(UKATOP) TaKOi yCIIyru
B peecTpe rocyAapCTBEHHBIX YCIYT WIN PEECTPe MyHHUIUIAIBHBIX YCIYT;

yKa3aHHE Ha IM0JIOKEHHUs] HOPMATUBHOIO IPABOBOI'0 aKTa, KOTOPBIMU YCTaHOBJIEHO NPEJ-
CTaBJICHHWE JOKyMeHTa U (win) uHopManuu, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS YCIYTH,
U YKa3aHUE HAa PEKBU3UTHI JAaHHOTO HOPMATUBHOI'O IIPABOBOI'0O aKTa;

CBEJICHUs, HEOOXOAMMBIC ISl TPEJCTaBICHUS JOKyMeHTa W (Wiu) uH(popManuu, ycra-
HOBJICHHbIE A IMUHUCTPAaTUBHBIM PErTIAMEHTOM;

KOHTaKTHasi HHQOpMaIHs 715 HarpaBJIeHHs OTBETa HA MEXBEIOMCTBEHHBIN 3a1poc;

JlaTa HANpaBICHHUs MEXBEIOMCTBEHHOIO 3alpoca M CpPOK O0KMJAEMOro OTBETa
Ha MEXBEJIOMCTBEHHBIHN 3aMpoc;

(dbamuus, UMsi, OTYECTBO U JOJDKHOCTH JIUIA, TOJTOTOBUBIIETO U HAIPABUBIIETO MEXBE-
JIOMCTBEHHBIN 3ampoc, ero MojANUCh, B TOM YHUCIIE 3JIEKTPOHHAsI MOIHUCh, a TAaKKE HOMEp CIIy-
xeOHoro TenedoHa 1 (WIK) apec JIEKTPOHHOM MOYTHI JAHHOTO JIMLA JIJIS CBSI3H.

MeKBeTOMCTBEHHBIN 3aIPOC HAIPABJISIETCS:

MIOCPEACTBOM PETMOHAIBHON CHUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJIEH -
ctBus Cankr-IlerepOypra (ganee - PCMOB);

I10 2JIEKTPOHHOM OYTE;

MHBIMU CIIOCOOaMHM, HE MPOTUBOPEYALTUMH 3aKOHOJATENbCTRY.

JlaToli HampaBlIeHUSI MEXBEAOMCTBEHHOI'O 3aIpoca CUMTAETCS AaTa PEerucTpanyuy HCXo-
nsmero 3ampoca  cucreMoil  ympasineHuss PCMOB, nubo pata oTmpaBKM  JOKYMEHTa
C MEXBEJIOMCTBEHHBIM 3alIPOCOM M0 3JIEKTPOHHOW Ioure. B cilydae HampaBieHHsS MEXBEIOM-
CTBEHHOI'O 3amlpoca HHBIMU CHOCO0aMHU, MPETyCMOTPEHHBIMU 3aKOHOJATENbCTBOM, JHEM
HaIpaBJICHUSI MEXBEIOMCTBEHHOI'O 3alpoca CUUTAETCA JaTa MOYTOBOTO OTIIPABIICHUS, AATa,
yKa3aHHas B paclucKe YIOJHOMOYEHHOTIO JIMIIA O MOTYyYeHUH MEXBEIOMCTBEHHOTO 3ampoca.

3.4.3. [IpoAOKUTETHLHOCTh aIMUHUCTPATUBHON MPOIETyphl COCTABISIET OJUH paboumii
JIeHb (MIPH YCIOBUHU HCIOJIb30BAaHUS €JUHON CUCTEMBI MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3au-
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MOJCHUCTBUSA U MOJKIIOYaEMbIX K HEM PETHOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOI'O JIEKTPOHHO-
r'0 B3aUMOJICHCTBU).

B cnyuae nanpasnenuss mectHoi agmuHHucTpanred MO MO ABTOBO MeKBEJOMCTBEH-
HBIX 3allPOCOB B OpraHbl rocy/lapcTBEHHON BiacTu (opranuszanuu) cyobextoB Poccuiickoit de-
JepallMd M MHBIX TOCYIApCTB, MECTHBbIE AAMMHUCTpAIMM MYHHLIUIAIBHBIX O00pa30BaHUI
(B ToMm uncne UHBIX cyObekToB Poccuiickoit denepainn) U MOIy4eHHUs OTBETOB HA HUX CPOK
NPEOCTABIICHHS TOCYIaPCTBEHHON YCIYTH MOXKET ObITh YBEJIMYEH B COOTBETCTBUU C JICHCTBYIO-
UM 3aKOHOJATENBCTBOM.

[Ipy oTCYTCTBMM HCIOJIB30BAHUSA €IUHON CUCTEMBI MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO
B3aUMOJICVCTBUS M TOJKIIIOYAEMBIX K HEH PETMOHAIBHBIX CHUCTEM MEXBEJOMCTBEHHOTO JJICK-
TPOHHOI'O B3aMMOJCHCTBUS IOATOTOBKA, HAIPABJICHUE MEKBEIOMCTBEHHBIX 3allpOCOB
U TOJIy4eHHE OTBETOB HA HUX OCYIIECTBIIETCS B COOTBETCTBUM CO crartbei 7.1 denepanbHOro
3akoHa OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu HOpPeAOCTaBICHHUS TOCYAapCTBEHHBIX
U MYHUIIUTAIBHBIX YCIyr», a Takke [lopsakoM MexBeAOMCTBEHHOr0 MH(OPMAIMOHHOTO B3au-
MOJIEHCTBUS NPU MPENOCTABIEHUN TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT MCIOIHUTEIb-
HBIMU OpraHamu rocynapctBeHHO# Bmactu Caskt-IleTepOypra m opraHamMu MECTHOTO CaMO-
ynpasnenust B Cankt-IlerepOypre, a Takke yCIyr TOCyAapCTBEHHBIX YUPEXJEHHH, MOJIBEIOM -
CTBEHHBIX HCIOJIHHUTEIbHBIM OpraHam rocynapcrseHHoi Biactu Cankt-IleTepOypra, u npyrux
OpraHM3alMi, B KOTOPBIX pa3MellaeTcs rocy1apCTBEHHOE 3aJjaHue (3aKa3), yTBEPAKACHHBIM I10-
cranosyierreM [IpaButenpctBa CankT-IleTepOypra ot 23.12.2011 Ne 1753 (nanee — [opsinok).

Cpok TMOArOTOBKM M HAlpaBlI€HUs OTBETA HAa MEXKBEIOMCTBEHHBIH 3ampoc
B cOOTBeTCTBHU C [lopsiIKOM HE MOKEeT MpeBbILIaTh MATH pabouux JHEH Mociie MOCTYIUICHHS
MEKBEIOMCTBEHHOI'0 3aIpoca.

3.4.4. AnMuHUCTpaTUBHAS MPOLEIYypa OCYIIECTBIISIETCS CIEHHAIMCTOM MECTHOM aaMu-
Huctpauuu MO MO ABTOBO, OTBETCTBEHHBIM 3a IOJITOTOBKY, HAIlpPaBJIE€HUE MEXBEIOMCTBEH -
HBIX 3alIpOCOB U NOJIyY€HHE OTBETOB HA HUX.

3.4.5. Kpurepuem npuHATUS pELICHHs B paMKaxX aAMHUHUCTPAaTUBHON NPOLEAYPHI SBISAET-
csl HEOOXOMMOCTh MOJIy4YEHHUsI JOKYMEHTOB M WHGOpMaIUH, MOATBEPXKIAAIOMIUX MPABOMOYHUS
3asBUTENIsE 00paIaThCs 3a MOJyYEeHHEM ToCyJapCTBEHHOM YCIYrH, B TOM YHUCIE U B MECTHYIO
aqmunucTparuo MO MO ABTtoBo.

3.4.6. Pe3ynpTaTroM aIMUHUCTPAaTUBHON MpOLEAYpHl SBISAETCS IOJIyYEHHUE MECTHOM
aamunuctpanuer MO MO ABTOBO JOKYMEHTOB U MH(GOpPMallMU, KOTOPbIE HaXOATCS B paclo-
PSDKEHUM MHBIX UCIIOJIHUTENBHBIX OpPraHoB, (efepaJbHbIX OpPraHOB MCIOJHUTEIBHONW BIACTU U
OpPraHOB rOCY/IapCTBEHHBIX BHEOIOIKETHBIX (DOH/I0B, OPraHOB UCIIOJIHUTEIBHON BIACTH CYyObeK-
ToB Poccuiickoit ®enepanuy M OpraHoOB MECTHOI'O CaMOYIPABIICHMS, I1OABEIOMCTBEHHBIX
UM OpraHu3alyil ¥ WHBIX OpraHu3aluid, U KOTOpbIe TOATBEPKIAIOT MPABOMOYHS 3asiBUTENS 00-
pamarbecs 3a MOJYyYEHUEM T'OCYJapCTBEHHOHN yCIyrd, B TOM YMCJIE U B MECTHYIO aJMHUHHCTpa-
o MO MO ABToBO.

3.4.7. CnocoboM (ukcanuu pe3ysibTaTa BBINOJHEHHUS aIMHUHHUCTPATUBHON MpPOIETyphI
SBJIIETCSl perucTpanus 3ampoca U OTBETa Ha 3anpoc B MHMOPMAIIMOHHOM CHUCTEME MECTHOM
agmuHuctpauun MO MO ABTtoBo.

3.5. Ilpunstue mectHoit aamunuctpauuer MO MO ABTOBO penieHus 00 OKazaHUH CO-
JEUCTBUS ONEKYHY WM IONEYMTENO IO 3allUTE NPaB U 3aKOHHBIX MHTEPECOB IOAOIEYHOIO,
100 O HEBO3MOXHOCTU OKa3aHMsI ONEKYHY WJIM MONEYUTENI0 COACHCTBUS B 3alllUTe NPaB U 3a-
KOHHBIX UHTEPECOB IOJ0IIEYHOI0.

3.5.1. CobOwiTus (ropuandeckue (GakThl), SBISIONINECS OCHOBAHUEM JUIsl HaYana aJMUHU-
CTPaTUBHOW MpOLETyphl: MOIYYEHHE CIIEHUAINCTOM MeCTHOM aamuHucTpauuu MO MO ABro-
BO, OTBETCTBEHHBIM 3a MOATOTOBKY OTBETA (ITMChMa) 110 BOMPOCY, KACAIOLIEMYCs 3alllUThI IIpaB U
3aKOHHBIX MHTEPECOB MOAONEYHOr0, TM00 MOArOTOBKY OTBETa (MMMChMa) O HEBO3MOKHOCTH OKa-
3aHMS ONEKYHY WJIM MOIEYUTEN0 COJACHCTBHS B 3alIUTE MPAB U 3aKOHHBIX MHTEPECOB MOAOIEY -
HOTO MaKeTa JOKYMEHTOB, IPEAYCMOTPEHHOTO MMYHKTOM 2.6 AIMUHMCTPaTUBHOIO PETJIaMEHTA.

3.5.2. OTBETCTBEHHBIMH 32 BBIIIOJHEHUE aIMUHACTPATUBHON NIPOLIEYPHI ABISIOTCS:
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cnenuanuct MectHor aaMuHucTpauud MO MO ABTOBO, OTBETCTBEHHBIH 3a MOATOTOBKY
oTBeTa (IMChMa) MO BOMPOCY, KACAIOIIEMYCsl 3alUThI IPaB U 3aKOHHBIX MHTEPECOB MOIONEUHO-
ro, 1100 MOJArOTOBKY OTBETa (MHChMa) O HEBO3MOXKHOCTH OKa3aHHUsS OINEKYHY WJIM MOTEYUTEINIO
COJICHCTBHS B 3aIMTE MIPAB U 3aKOHHBIX HHTEPECOB MOIOTIEYHOTO;

PYKOBOAMTEID CTPYKTYPHOTO IOJpa3esieHuss MecTHOW anMuHuctpauuu MO MO ABsto-
BO, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBINOJIHEHUE OTJENbHBIX FOCY1apCTBEH -
HBIX TIOJTHOMOYMIA;

rinaBa MecTHo# agmuuaucTpaimu MO MO ABToBo.

3.5.3. ConepxaHue U MPOJOJIKUTENBHOCTD BBINIOJHEHHS aMUHUCTPATUBHON MPOLENY-
pHI.

Crnenanuct MectHoi agmuHucTpaui MO MO ABTOBO, K JOJKHOCTHBIM OOSI3aHHO-
CTSIM KOTOPOT'O OTHECEHO BBIMIOJIHEHUE OTAENIbHBIX TOCYIaPCTBEHHBIX TOJTHOMOYHUH, OTBETCTBEH-
HBIM 32 MOATOTOBKY OTBETA (IMChbMa) IO BOIIPOCY, KACAIOIIEMYCs 3allUThI IIPaB U 3aKOHHBIX WH-
TEpPECOB MOJIONEYHOr0, JTM00 MOATOTOBKY OTBETa (MHChMa) O HEBO3MOXXHOCTU OKa3aHHs OIEKY-
HY WJIM MTONEYUTENI0 COJEHCTBUS B 3aIUTE MTPaB ¥ 3aKOHHBIX HHTEPECOB MOIONEYHOIO:

IIPOBOJIMT OIIEHKY IMOJIYYE€HHBIX JOKYMEHTOB;

TOTOBUT IIPOEKT OTBETA (IIMChMA) MO BONPOCY, KACAIOIIEMYCsI 3aLUTHI IIPAaB M 3aKOHHBIX
MHTEPECOB MOJONEYHOTr0, JUO0 MPOEKT OTBETa (MHChbMAa) O HEBO3ZMOKHOCTH OKa3aHUS ONEKyHY
WM TTOTIEYNTENIO COAEHCTBYS B 3aIIUTE NIPAB U 3aKOHHBIX HHTEPECOB MOJONEYHOIO0;

nepeIaeT MpoeKT OTBeTa (MMChMa) ri1aBe MecTHOM aamuuuctparua MO MO ABToBO 11st
MOJNUCAHUS.

I'maBa mectHOM agmMuHucTpanuu MO MO ABTOBO:

U3y4yaeT MPOEKT OTBETA (IIMChMA);

B ClIy4ae 0100peHus — MOANUCHIBAET OTBET (MMHUCHMO);

B CIIy4yae HECcOIrJacHsl — M3jaraeT 3aMeuYaHusl U BO3BPALLAET yKa3aHHBIM IPOEKT OTBETa
(mrcbMa) Ha AOpabOTKy M MCTpaBiIeHHUE ClienuainucTy MecTHOM agmuHucTpauu MO MO ABto-
BO.

[Tocne monmucanust oTBeTa (MUChMa) ri1aBoi MecTHOM agmuuucTparuu MO MO ABToBO
crenuanucT MmectHol agmuHucTpauuu MO MO ABTOBO, OTBETCTBEHHBIN 3a IOJTOTOBKY OTBETA
(mucpma):

HanpaBiIIeT COOTBETCTBYIOIIMKA OTBET (IMUCbMO) B ajpec 3asBuUTeNs (MO0 Bpyyaer
3asIBUTEIIO);

¢uKcHpyeT OTIpaBKy B ajpec 3asBuTens (JIMOO MOJydyeHue 3asBUTeNeM) oTBeTa (MHCh-
Ma) B COOTBETCTBYIOIIEM JKypHAJIE;

[IpoomKUTENEHOCTD aAMUHUCTPATUBHOW NPOLELYPHl ONPENENsIeTCS B MOPSIKE, ycTa-
HOBJIEHHOM IIYHKTOM 2.4 A IMMUHHCTPAaTUBHOI'O PErVIAMEHTA.

3.5.4. Kpurepuu npuHATUA pelieHuss MecTHOM agmuaucTpanred MO MO ABtoBo ompe-
NEeNAI0TCS HaJU4YUeM WM OTCYTCTBHEM MPABOBBIX OCHOBAHMM ISl MPEAOCTaBJICHUS Tocyaap-
CTBEHHOW YCIYI'Ml B COOTBETCTBUM C TPEOOBAHUSAMH, YCTAHOBJIEHHBIMH HOPMAaTUBHBIMHU IPaBO-
BbIMH aKTaMHM, YKa3aHHBIMH B IyHKTE 2.5. ATIMUHUCTPATUBHOTO perjiaMeHTa.

3.5.5. Pe3ynpTaT aIMUHUCTPAaTUBHOM MPOLIETypPHl U MOPAIOK IEpeadn pe3ysbTara:

MOJIFOTOBKA COOTBETCTBYIOIIErO OTBETa (IMChMa) MO BOIMPOCY, KACAIOIIEMYCS 3allUThI
IpaB M 3aKOHHBIX MHTEPECOB MOONEYHOr0, MO0 MOArOTOBKA OTBETA (MMChMa) O HEBO3MOXKHO-
CTH OKa3aHUs OINEKyHY WJIM MONEYUTETI0 COACHCTBUS B 3allUTE MPaB M 3aKOHHBIX MHTEPECOB
MIOJIOTIEYHOT0;

HampaBJiieHUE (BpyueHue) OTBeTa (MUChMa) 3asBUTEINIO.

3.5.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHIIOJTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

MOAMUCAHHBINA TJ1aBOW MecTHOU agMuHucTparuu MO MO ABTOBO OTBET (MTHCHMO);

peructpanus oTBeTa (MMchMa) B )KypHaJIe PErHCTPALUU UCXOSIIUX JOKYMEHTOB;

OTMETKa O HaIlpaBJICHUU B aJipec 3asBUTENs (JIMYHOM TMOJIYYEHHH 3asiBUTENIEM) OTBETa
(muceMma).

IV. ®opMbI KOHTPOIA
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4.1. Texymuit KOHTPOJIb 32 COOJIFOICHHEM TIOCIICIOBATEIFHOCTH JICUCTBHUH, OMPEIEICH-
HBIX aJMUHHCTPATUBHBIMU MPOLEAYpaMH IO NMPEAOCTABICHUIO TOCYJapCTBEHHON YCIYyTrH, OCY-
HIECTBJIAETCS II1aBod MecTHOM agmuuuctpanuu MO MO ABtoso.

4.2. I'naBa mectHOU agmuHucTpauu MO MO ABTOBO OCYIIECTBISIET KOHTPOJIb 3a:

- HaJJIEKAIUM HCIIOJIHEHUEM AJMUHHUCTPATUBHOTO PETJIAMEHTa COTPYIHUKAMH CTPYK-
TYpHOTO MOJpa3/IeIcCHHUS;

- obecrieueHueM COXPaHHOCTH MPUHATHIX OT 3asBUTENA IOKYMEHTOB U COOJIIOJICHHEM CO-
TPYAHUKAMHU CTPYKTYPHOT'O MOApa3ieieHus 0COOCHHOCTeH Mo cOopy U 00paboTKe MepcoHab-
HBIX JIAHHBIX 3asBUTEIIS.

4.3. I'maBa mectHO# agmuHKMcTpaiii MO MO ABTOBO U crieNUaNHMCThI, HEMOCPEICTBEH -
HO TPEJOCTABISIONINE TOCYIApPCTBEHHYIO YCIYTY, HECYT NEpCOHAJbHYI0 OTBETCTBEHHOCTH 3a
COOJIIOJIEeHHE CPOKOB M TOpSJIKa MpHUeMa JOKYMEHTOB, CBOEBPEMEHHOCTH O(QOPMIIECHHS M OT-
MIPaBJIEHUS] MEXKBEJOMCTBEHHBIX 3allPOCOB, COOTBETCTBUE PE3YJIbTATOB PACCMOTPEHUS JJOKYMEH -
TOB TpeOOBaHMUAM 3aKOHOJATENBCTBA, MPUHATHE MEP IO MPOBEPKE MPEICTABICHHBIX JOKYMEH-
TOB, COOJIIOJIEHHE CPOKOB M TMOPSI/IKA MPEIOCTABIEHUSI TOCYJAapCTBEHHOM YCIIYTH, MOJATOTOBKY
OTKa3a B MPEJOCTABICHUN TOCYJapCTBEHHOM YCIYTH, COOJIOJEHUE CPOKOB M MOPSIKA BbIIAYM
NoKyMeHTOB. IlepcoHalibHasi OTBETCTBEHHOCTh PYKOBOJMUTENSI CTPYKTYPHOIO MOAPA3/IEICHUs U
CMELUAINCTOB 3aKPEIIseTCs B JOHKHOCTHBIX MHCTPYKLHMSAX B COOTBETCTBHM C TPEOOBAHUSMU
3aKOHO/IaTEeJIbCTBA.

B uwacTHOCTH, criennanyucTbl HECYT OTBETCTBEHHOCTD 3a:

- TpeOoBaHUE y 3asBUTENEH TOKYMEHTOB WJIM IUIAThl, HE MPEAYCMOTPEHHBIX AJIMUHU-
CTPaTUBHBIM PETTIAMEHTOM;

- OTKa3 B MpHUeMe JOKYMEHTOB [0 OCHOBAHUSM, HE MPETYCMOTPEHHBIM ATMUHUCTPATHB-
HBIM PETJIaMEHTOM;

- HapyllIeHHE CPOKOB PETHCTPALMK 3alpPOCOB 3asBHUTENS O IMPEIOCTABIECHUU TOCyAap-
CTBEHHOM yCIIyTH;

- HapylIeHHe CpoKa MpPe0CTaBICHHs TOCYAapCTBEHHOM YCIIyTH;

- HampaBJIeHHEe HEOOOCHOBAaHHBIX MEXBEIOMCTBEHHBIX 3aIIPOCOB;

- HapylleHHWEe CpPOKOB TMOATOTOBKH MEKBEIOMCTBEHHBIX 3alpOCOB M OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- HE0OOCHOBaHHOE HENpe0CTaBIeHHe HH(POPMALIMK HAa MEKBEIOMCTBEHHbBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (cneunanuctsl CII6 I'VIT «Canxt-IletepOyprekuit napopmanu-
OHHO-aHAJUTUYECKUN LIEHTP)») OCYIIECTBISAIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO TOCTABKH JIEK-
TPOHHBIX 3afBJICHMHA Ha aBTOMATHU3UPOBAHHOE paboyee MECTO CHELUAINCTa CTPYKTYPHOTO
nojapasneneHust MectHor aanMuHuctpauu MO MO ABToBoO.

Ilepconanbuas orBercTBeHHOCTh cnenuanuctoB CII6 I'VII «Canxkt-IletepOyprekuit un-
(OopMaIlMOHHO-aHATUTUYECKUI  IIEHTP»  3aKperuisieTcss B JIOJDKHOCTHBIX — HMHCTPYKIHMSIX
B COOTBETCTBHUH C TPEOOBAHUSIMU 3aKOHOJATEIbCTBA.

Crneunamuctel CII6 T'VII «Canxkt-IlerepOyprckuii  nH)OpMaMOHHO-aHATUTHYECKUI
LIEHTP» HECYT OTBETCTBEHHOCTD 3a:

- TEXHOJIOTHYECKOe oOecredenue padotsl [lopTaina;

- IPOBEJICHUE €XKETHEBHOTO MOHUTOPHUHIA HE3AKPBITHIX CTPYKTYPHBIMH NOJIpa3AcICHuUs -
MU OpraHa MECTHOI'O camOyTpaBJeHHs oOpaiieHuil 3asBuTeneil Ha [lopTane u HanpaBieHue co-
OOIIEHUI O HE3aKPBITHIX OOpalleHUsX 3asBUTEICH PYKOBOJUTEISIM OpraHa MECTHOI'O CaMo-
yrpaBieHus 0 OPUIHATIBHBIM apecaM IEKTPOHHON MOYTHI.

4.5. B pamkax npeaocTaBlIeHHs TOCYAAPCTBEHHOW YCIIYTU OCYHIECTBIISIOTCS IJIAHOBBIE
Y BHEIUTAHOBBIE MTPOBEPKHU MOJHOTHI M KAUE€CTBA MPEIOCTABIEHUS TOCYJapCTBEHHOM YCIIYTH.

I'maBa mectHoit anmunucTpanuu MO MO ABTOBO €XeKBapTaJIbHO OCYIIECTBISIET BHIOO-
pOUYHBIE TPOBEPKU JeN 3asBUTENeH Ha NpeaMeT MPaBUIBHOCTU MPUHATHS CHEIHATUCTaAMU
CTPYKTYPHOTO NMOJPA3JEJICHUs PELICHHI; a TaK)Ke BHEIUIAHOBBIE IIPOBEPKU B CIydae MOCTYIUIE-
HUSA Kano0 (IpeTeH3uit) Tpaxaad B paMKax JI0Cy/1Ie0HOTO 00KaTOBaHUS.

Oneparop Iloprana ocyuiecTBiser:

15



- €KEHEBHBIEC IPOBEPKHU MPOXOKICHUS IEKTPOHHBIX 3asiBJIeHUl uepe3 [lopTai, BeIrpys-
Ky JaHHBIX B MeCTHYIO aqMuHHCcTpannio MO MO ABTtoso.

4.6. TlonokeHus, XapakTepu3yIolHe TpeOoBaHHs K MOPSAKY u ¢dopMaM KOHTPOJIS
3a TMPEIOCTABICHUEM TOCYIJAPCTBEHHOM YCIYTHM, B TOM YHUCJIE CO CTOPOHBI TPAXKIAH, HX
00BETMHEHUH U OpraHu3alUK:

KOHTPOJb 32 MPEJOCTAaBICHHEM TOCYJIAPCTBEHHOW YCIyTH TpaKIaHaMH, HX
00BETMHEHUSIMU U OPTaHHU3AIMSIME, BKIIOYEHHBIMH B COCTaB KOJUIETHALHBIX U COBEIIATEIbHBIX
OpraHoB HE MPETYCMOTPEH.

V. docyneoHblii (BHecy1e0HbIH) MOPSI0K 00:KaT0BaHUS pellieHuil u aelicTBuii (0e3-
aeiicrBusi) MmecTHOM agMuHucTpanun MO MO ABTOBO npH npeAoCTaBJIeHHH TOCyAap-
CTBEHHOI YCJIYIH, a TaK/Ke J0JKHOCTHBIX JIUI 1 MYHHIIUNIAJBHBIX CJIYKAMX MECTHOM

agmuauctpaunu MO MO ABToBO

5.1. 3agBUTENM MMEIOT MpPaBO Ha JocyneOHOe (BHecyaeOHOe) oOXaloBaHWE peIleHHH
u JieficTBul (6e31eicTBYS), MPUHATHIX (OCYLIECTBIIIEMbIX) MECTHOHN agmuHucTpanueit MO MO
ABTOBO, B XO/€ IMpPEIOCTaBIECHUS TOCYAApCTBEHHOM ycinyru. JlocyneOHblil (BHeCYeOHBII)
MOpANOK  OOXaJloBaHUSI HE  HMCKJIIOYAaeT  BO3MOXKHOCTh  OOXaJIOBaHUS — pelIeHUi
u gedictBuil (Oe3neiicTBUS), NPHUHATHIX (OCYLIECTBISEMBIX) B XOJ€ IPEIOCTaBICHUS
roCcyJlapCTBEHHOM yciyru, B cyaeOHoMm mopsnke. [locyneOHblii (BHeCyeOHbI) HOPAIOK
00>KaJIOBaHUS HE SABJSIETCS /IS 3asIBUTENS 00sI3aTEIbHBIM.

5.2. Ilpenmetom nocyaeOHOro (BHECYAEOHOTO) 00KATIOBAHHUS SIBIISTIOTCS:

5.2.1. HapymeHue cpoka PpEruCTpallUy 3ampoca 3asgBUTENS O MPEIOCTABICHUU
rOCyJIapCTBEHHOM YCIIYTH;

5.2.2. Hapymenue cpoka npeJocTaBiIeHus TOCYJapCTBEHHOM YCIIyTH;

5.2.3. TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoilt Penepanuy, HOPMaTUBHBIMHM IPaBOBBIMU akTamMu CaHKT-
[lerepOypra, MyHULIMNIATbHBIMU TPAaBOBBIMH aKTaMU JI MPEJOCTaBICHUS TOCYAapCTBEHHOM
YCIIyTH;

5.2.4. Ortka3 B mpuemMe JOKYMEHTOB, INPEIOCTABICHUE KOTOPBIX IPETYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickoil ®denepanuy, HOPMATHBHBIMHU INPAaBOBBIMU
aktamu Cankr-IlerepOypra, MyHUIMDAIbHBIMU TPAaBOBBIMU aKTaMU Ui TPEAOCTaBICHUS
roCyJIapCTBEHHOM YCIYTH Y 3asABUTEIIS;

5.2.5. OTka3 B MpeloCTaBICHUU TOCYJapCTBEHHOM YCIYIH, €CIIM OCHOBAHUS OTKa3a
HE TPEAYCMOTpPEHBI (eiepaabHbIMU 3aKOHAMU U NMPUHATHIMU B COOTBETCTBHUM C HUMHM HHBIMH
HOPMAaTHBHBIMM TNPaBOBbIMM akTamu Poccuiickoit @enepanyuy, HOPMATUBHBIMU IIPaBOBBIMHU
aktamu Cankr-IlerepOypra;

5.2.6. 3aTtpeOoBaHue ¢ 3asiBUTENS MIPU NMPEAOCTABICHUN FOCYIapCTBEHHON YCIyTH IUIATHI,

HE IIPEAyCMOTPEHHOW HOPMAaTHUBHBIMM NIpaBOBbIMM akTaMu Poccuiickoin ®enepanum,
HOpPMAaTHUBHBIMU NpaBOBbIMU akTaMu CaHkT-IletepOypra;

5.2.7. Otka3 mectHoM aamuHucTpannn MO MO ABTOBO, MyHHUIIMIIAJILHOTO CITYXKAaIIErO
MecTHOM agmuHucTparu MO MO ABTOBO B UCHIpaBJIEHUH JIOMYIIEHHBIX ONEYaTOK U OMIMOOK B
BBIIAHHBIX B pe3y/lbTaTe MpPEIOCTaBIEHUS TOCYJapCTBEHHON YCIyrH JOKYMEHTaX, JH00
HapyllIeHHEe YCTaHOBJICHHOTO CPOKA TAKMX UCIIPABJICHUM.

5.3. O6mue TpeboBaHMS K MOPSIAKY IMOJAYH H PACCMOTPEHHSI KAJIOOBI.

53.1. Xamoba mnomaercss B MNUCbMEHHOM (opMe Ha OyMaKHOM HOCHUTEIE,
B DJIEKTpOHHOM ¢opmMe B MecTHylo anMuHuctpauuio MO MO AsroBo. JKamoObt
Ha peIleHUs, MPHUHAThIE TNaBod MecTHOW aamuHucTpanuun MO MO ABTOBO, MOAarOTCs
B IIpaBurensctBo Cankr-IleTepOypra.

5.3.2. XKanoba moxer OBITh HampaBjeHa IO MoYTe, yepe3 MHOro(yHKIMOHAIbHBINA
LEHTpP, C UCIOJB30BaHUEM HH(OPMAaLMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn «HTepHeT», odu-
[UAJIHOTO CaiiTa MYHHUIMIAIBHOTO 00pa3oBaHMs MYHHUIMIAIbHBI OKpPYr ABTOBO, €IMHOTO
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NopTaja TOCYAApCTBEHHBIX U MYHULMOAIBHBIX YCIYT JIMOO PErMOHAIBHOTO MOpTaja rocyaap-
CTBEHHBIX 1 MYHUIIUIAIBHBIX YCIYT, a TAKXKE MOXET ObITh MPUHSATA IPU JTMYHOM IpHUEMeE 3asiBH -
TeJsl.

5.3.3. 3asgBuTenp UMeEET MPaBO Ha IMOJy4YeHHEe MHQOpPMAIMU U JOKYMEHTOB, HEOOXOIM-
MBIX 1711 000OCHOBaHMS M PAacCMOTPEHHs kKajo0bl (mpeTeH3un). MectHast aaMuHHcTpauus MO
MO ABTOBO, €€ JOJKHOCTHBIE JIMIAa U MYHUIMINAIbHBIE CIyXallhe O00S3aHbl MPelOCTaBUTH
3asiBUTEJI0 BO3MOXKHOCTh O3HAKOMIJIEHHUS ¢ JOKYMEHTaMHU U MaTepuajlaMi, HENIOCPEACTBEHHO 3a-
TparuBarolMMU €T0 IpaBa U CBOOObI, €CIIM HE UMEETCSl YCTaHOBJICHHBIX (pe/lepabHbIM 3aKOHO-
JaTeIbCTBOM OIpaHMYCHUN HAa MH(DOPMAIIUIO, COAEPIKAIILYIOCS B ATUX JIOKyMEHTaxX, MaTepHuaiax.
[Ipy 3TOM AOKYMEHTHI, paHee IMOJAHHBIE 3aSBUTEISIMU B MECTHYHO aaMmuHucTpannro MO MO
ABTOBO, BBIJAIOTCS IO UX MPOCHhOE B BUJIE BHITUCOK MIIN KOTIHH.

5.3.4. XKanobGa nomxkHa coaepx aTh:

HauMeHOBaHHEe MecTHOMW agmuHucTpauuu MO MO ABTOBO, JOKHOCTHOIO JIMIA MECT-
HoMl aamuHucTpanud MO MO ABTOBO 100 MYHHUIIMIAIBHOIO CIY>Kallero MECTHOM aJMHHU-
crparu MO MO ABTOBO, pemieHus U 1eicTBus (06e3aeiicTBre) KOTOPBIX 00KaTyIOTCS;

bamunnoo, UMs, 0TUYECTBO (TIOCIIEHEE — MPU HAJMYHMU), CBEICHHUS O MECTE >KUTEIbCTBA
3asBUTENIS, a TAK)Ke HOMEp (HOMepa) KOHTAaKTHOTro TenedoHa, aapec (axpeca) 3JIEKTPOHHOU MO-
9Thl (MIPU HAJIMYMK) U TTOYTOBBIM ajpec, M0 KOTOPBIM JOKEH ObITh HAlpaBieH OTBET 3asBUTE-
IO,

cBeZleHHsI 00 OOKalyeMbIX pEIIeHUsX U AeHcTBUsIX (0Oe3aeiicTBMM) MECTHON aaMHHU-
ctpauud MO MO ABTOBO, JOJKHOCTHOTO JiMnia MecTHOW agmuHucTtpaiuu MO MO ABToBo
MO0 MYHUIIMIIAIBHOTO CIIy)Xalero MectHor aamuauctpauuu MO MO ABToBO;

JOBOJBl, Ha OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COIJIACEH C PEIIEHUEM
u neiictBueM (6e3xaerictBueM) MectHol aamunuctpauuu MO MO ABTOBO, JOKHOCTHOTO JIMIA
MecTHOM agmuHucTpaut MO MO ABTOBO, JINOO MYHUIMIIATBHOTO CITYXAaIllero MECTHOM aiMH-
Huctpauuu MO MO ABTOBO. 3asiBUTE]IEM MOTYT OBITh NpPEACTaBIEHBbI TOKYMEHTHI (MpU Ha-
JIMYUM), TOATBEPKJAIOIINE T0BO/IbI 3asBUTENS, TNOO X KOIUH.

5.3.5. XKano6a, moctynuBmias B MecTHyt0 anMuaHCTpannio MO MO ABTOBO, MOICKHAT
PacCCMOTPEHHUIO B CIEAYIOLINE CPOKU:

B TE€UEHUE MATHAALATU pabounX THEH CO AHS pEruCTpally KanoObl;

B TEUCHME NIATH pabOuyMX JHEH CO JIHS PErucTpaluu *kajuoObl B cilyyae 00KaJOBaHMA
oTKa3za MecTHOM aamuHucTpauun MO MO ABTOBO, JOJPKHOCTHOIO JIMIIAa MECTHOM aJMUHHUCTpA-
1 MO MO ABTOBO MM MyHMIMIAIBHOTO CIyXalllero MecTHoW agmuHucTtpanuu MO MO
ABTOBO B NpHEME JIOKyMEHTOB Yy 3asBUTENA JUO0 B HCIPABICHUM JIOMYIICHHBIX ONEYaTOK U
oIMOOK MITH B CiTydae 00)KaJOBaHUS HAPYIICHUS! YCTAHOBJICHHOTO CPOKA TAKMX HCIIPABIICHHIA;

B MHBIE CPOKH B Cllydasx, ycTaHOBJIEHHBIX [IpaButensctBoM Poccniickoit denepanun.

5.3.6. Ilo pe3ynpTataM paccMOTpeHus kajnoOsl MecTHas aaMuHucTpanus MO MO Agro-
BO MPUHUMAET OJHO U3 CIEIYIOIINX PELICHHH:

YJIOBJIETBOPSIET 5kaj00y, B TOM 4ucie B (hopMe OTMEHBI IPUHATOTO PEIICHUs, UCTIpaBIIe-
HUS JOMYyIEHHBIX MecTHOU agmuHucTpanueit MO MO ABTOBO oneyaTok W OMIMOOK B BBIJAH-
HBIX B pe3yJbTaTe NPEAOCTABICHUS FOCYIapCTBEHHON yCIyTU JOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
JICHEe)KHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHU aKTa-
mu Poccuiickoii denepanyu, HOpMaTUBHEIMU NpaBoBbIMH akTamMu CaHkt-IletepOypra, a Taxke
B UHBIX opMax;

OTKa3bIBACT B yJIOBJICTBOPEHUH KATIOOBI.

5.3.7. He mno3nHee naHS, CHEAYIONIETO0 3a JHEM MPHUHATUSA PEIICHHS, 3asIBUTEIIO
B NMMCBMEHHOM (hopMe U 1O JKEJIAHUIO 3asBUTEINS B JIEKTPOHHOH (hopMe HamnpaBiIsieTCs: MOTUBHU-
POBaHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHUS KaJIOObI.

5.3.8. TIpu paccMoTpeHur OOpalleHus] rOCyJapCTBEHHBIM OPraHOM, OPraHOM MECTHOTO
caMOyTpaBieHUS WIN JOHKHOCTHBIM JIMIIOM TPakJITaHUH UMEET MPaBo:

3HaKOMHTbHCS C JOKYMEHTAaMH M MaTepuallaMH, KacalolIMMHUCS PacCMOTPEHHUs KaJoObl,
€ClIi 3TO He 3aTparuBaeT IpaBa, CBOOOJBI W 3aKOHHBIE WHTEPEChl IPYIMX JHMIlI U €Cld
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B YKa3aHHBIX JOKyMEHTAaX M MaTepHajlaXx HE COJEP)KaTCsl CBEACHHUS, COCTABJISAIOLIME rocynap-
CTBEHHYIO WJIM MHYIO OXpaHsIeMyIo (peepabHbIM 3aKOHOM TailHY;

HOJy4aTh MUCHbMEHHBIN OTBET IO CYIECTBY IMOCTABJICHHBIX B jKal00€ BOIPOCOB, YBEIOM -
JIEHUE O Tepeaapecalii MMCbMEHHOT0 O0palleHusl B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIIPABICHHUS WM JIOJDKHOCTHOMY JIMILY, B KOMIETEHIIMIO KOTOPBIX BXOJIUT pEIIEeHHE I0-
CTaBJICHHBIX B 0OpaIlleHUU BOIIPOCOB;

oOpamiarecsi ¢ Kanoboil Ha MPUHATOE MO OOpAIEHHIO pellieHre WM Ha JaeicTBHe (6e3-
JIeiCTBHE) B CBSI3U C PAaCCMOTPEHHEM OOpallleHusl B aIMUHUCTPATUBHOM U (WIH) CyAeOHOM I0-
psKE B COOTBETCTBUH € 3aKOHOaTeNnbCcTBOM Pocculickon denepanuu;

NPEJCTaBISITh JOMNOJHUTENbHbIE JOKYMEHTbl M MaTepuaibl JHu00 oOpamarbes
¢ MpockO0it 06 UX UCTPEeOOBAHHUM, B TOM UHUCIIE B 3JIEKTPOHHOU popme;

oOpatnathcs ¢ 3asBJICHUEM O MPEKPAIIEHUH PACCMOTPEHHUS KaIO0ObI.

5.3.9. B cnyyae ycTaHOBJIEHUS B XOJI€ MJIU 10 pe3yJIbTaTaM pPacCMOTPEHUS KajJo0bl pH -
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYILIEHUS WIH MPECTYIUICHUS, JOHKHOCTHOE JIMIIO,
Ha/IeJICHHOE MOJHOMOYHUSMH 110 PAaCCMOTPEHHIO )Kano0, He3aMeUIUTENIbHO HAlpaBisieT UMEK0-
HIMecsl MaTepHalibl B OpraHbl IPOKYPATYPHI.

5.3.10. HcnonHuTeneHble oOpraHbl rocyaapcTBeHHoil Biactu Cankr-IlerepOypra
¥ JODKHOCTHBIE JIWIIA, KOTOPHIM MOXKET OBITh ajJpecoBaHa kaynoOa (MPETeH3Us) 3asiBUTENS
B JlocyieOHOM (BHECYIeOHOM) TIOPSIIKE:

B ciydae, ecii mpeMeTom skaino0bl (IPETeH3MH) 3asBUTENS SIBJISTFOTCS ICUCTBHS COTPYIHUKA
nozipaszienieHuss MHOrO(pYHKIHMOHAIBHOTO 1IEHTpa, >kanoba (IpeTeH3us) HalpaBisieTcs B ajpec
Anmvunuctpaiyu I'yoepaaropa Cankr-IlerepOypra:

191060, CmosnbabIi, Aqvmuauctparus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecim mpeMeTom KaioObI (TIPETEH3MN) 3asBUTENST SIBJSIFOTCS ISHCTBUS oriepaTropa
INopraina, sxanoba (mpeTeHsust) Hanpasisercs B afpec Komurera o uHpopMaTu3ayy 1 CBSI3U:

191060, CmonbHbIi, KomuteT o nndopmaTHsamy 1 CBs3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B ciiyuae, ecnu npenmMeToM kanioObl (IIPETEH3UN) 3aABUTENS SBISAIOTCS IEHCTBUS MYHU -
IUNAIBHBIX CIYKaMX MecTHOM aamuHuctpaund MO MO ABTOBO, NMPEIOCTaBIAIONIENA TOCY-
JApCTBEHHYIO YCIYTY, *ajo0a (mpeTeH3us) MOXKeT ObITh HampasjeHa B aapec Komurera no co-
nuansHoi nonutuke Cankt-IlerepOypra:

190000, Cankr-IleTepOypr, ep. AHTOHEHKO, 1. 6,

Ten. (812) 576-24-61, dakc (812) 576-24-60,

ajipec MEeKTPOHHOU NouThl: ksp@gov.spb.ru.

Bunie-ryoeprarop Cankr-IletepOypra, Kypupyromiii COOTBETCTBYFOIIYIO OTPaCh:

191060, CmomnbsIit, Cankt-IletepOypr,

ten. (812) 576-44-80, dpakc (812) 576-7955.

VI. IIpuioxenus

[Tpunoxxenue 1: 6110K-cXemMa MpeIoCTaBICHHS TOCYTAPCTBEHHON YCITYTH;

[Ipunoxenue 2: 3asiBIIeHHE ONEKyHa WJIM IMOINEUUTENs WU JOBEPEHHOTO JIMIA HAa UMS
raBbl MecTHOUM aamuHUCTparuu MO MO ABTOBO 00 OKa3aHHM COJICUCTBUS B 3aIIUTE MPaB U
3aKOHHBIX UHTEPECOB MOJOIEYHOIO.
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ITpunoxxenue 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA

3asBuTeNb (MpeaCTaBUTEND
3asBUTEIIS)

HaIIpaBJICHHUC 3asBJICHUA
" KOMILJICKTa JOKYMCHTOB

Muoro(yHKIMOHAIbHBIN LIEHTP
IIPENOCTABIICHUS TOCY IaPCTBEHHBIX
yCIIyT
(manee — M®II)

Mectnas agmuaucTtpaius MO MO
ABTOBO

DopMupoBaHue

[IpueM 3asBJICHUS M KOMILICKTa JOKYMCHTOB < KOMILIEKTA J0KY- 4 Ipuem goky- " )
ot 3asiBurenei wim MOL{ MEHTOB 3asIBUTE- MEHTOB HpopMHpoBatHe
3asBUTEIS
IS OT 3asBUTEIIS
0 pe3yibTaTax
U Tmepeiavya U MX PErUucTpa- pesy.
MIPEIOCTABICHUS T'0-
KOMILIIEKTA JIOKY- st .
[IpunsTie MmectHOM ammMuHUCTparueit MO MO MEHTOB 3asiBUTE- (omuH 1eHb) CylapCTBCHHOU
ABTOBO pelIeHus TSI yciyra
. (omvH neHB)
O MMPE€AOCTABIICHUN TOCYAapCTBEHHOU YCITYTH B MECTHYIO aJIMH-
(00 oTKa3e B MpeIOCTaBICHUH) U TIPEIOCTABICHUE HucTpamuo MO
TOCYIapCTBCHHOH YCIYTH MO ABTOBO
(B TeucHUE MBAAIIATH CEMU THEH C MOMEHTA PETH- (B 2IIEKTPOHHOM
CTparuu o0paICHUs 3asIBUTEIIS)

BUJIC — OIUH

JIeHb, Ha OyMax-

HBIX HOCHTEJISIX -
TPHU JHS)

v

WudopmupoBanue
3asBUTENS O TIPeJIo-
CTaBJICHUH Tocyiap-

CTBEHHOU yciyru (00
OTKa3e B MPEIOCTaB-
JICHUH TOCY/IapCTBEH-
HOH ycIyrn)
(B TeueHune Tpex
JTHEH)
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ITpunoxxenue 2
I'nmaBe mectHoM agmMuHucTpanuu MO MO ABTOBO
oT ,
(®.1.0. 3asBUTENSA TMOO0 €r0 IPEACTABUTEINS)
3apEeTUCTPUPOBAHHOTO (-0M) MO0 MECTY JKUTEIbCTBA (TIpe-
OBIBAHUS) (HyXHOE MOJYEPKHYTH) TI0 AJIPECY:

MPOKUBAIOIIETO TI0 aJIpecy:

Tenedon:
JIOKyMEeHT, yJOCTOBEPSIOIIMI JIMYHOCTD:

([lelicTByIOIIErO 10 JOBEPEHHOCTH OT «__ »
No , BBITAHHOM )

@®.1.0. onekyHa WU MOTICYUTEINS

3asgBieHue

[Ipomy oxa3ate CcOAEHCTBHME B 3alUUTE IIPaB M 3aKOHHBIX HMHTEPECOB MOAONEYHOIO
, roga poxIaeHus,

(®.1.0. mogomnevHoro, 1ata poxKIACHUS )
3apEeTUCTPUPOBAHHOTO (OM) IO MECTY KUTEIbCTBA TIO aJpeCy:
, 3apPETUCTPUPOBAHHOTO (0il) MO MecTy MpeObIBaHUS

(YKa3aTh agpec perucTpaliy Mo J0MeqIHOro)

o ajpecy: )
(Yka3aTh azmpec perucTpamnnuy MoIO0IEeTHOTO)

a UMCHHO

(ykazaTh, Kakoe cojielicTBrue TpeOyercs)

K 3agBienuro MpUIararoTcsa CJICAYOINEC NOKYMCHTBI:
1)
2)
3)
4)
5)

« » 20 .

noanuck, ®.1.0. 3asgButens

3asBicHUE IPUHATO U 3apCTUCTPUPOBAHO:
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IToanuce Jijia, MpUuHABHICTO 3asBJIICHUC!
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